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AJIMUHUCTPATUBHBIN PETJIAMEHT
AIMHUHUCTPALINN TUMHUPASEBCKOI'O CEJIBCKOI'O ITOCEJIEHUA
HOBOYCMAHCKOI'O MYHUIIMITAJIBHOI'O PAMOHA
10 IIPEJOCTABJIEHUIO MYHUILUIIAJIBHOM YCIIVTU
«ITEPEJJAUA JXUJIBIX IIOMEIEHUN MYHUIIUIIAJIBHOT'O
KMJIMITHOI'O ®OHAA B COBCTBEHHOCTD I'PAXKIAH B ITOPAIKE
[TPUBATU3ALI»

1. OO01e moI0KeEHUs

1.1. IIpeamer peryaupoBaHus aJIMUHUCTPATUBHOI'O PETjaMEeHTa.

[IpenmeToM  peryJivpoBaHHUs  AIMHUHUCTPATUBHOTO  pErIaMeHTa 110
MPEJOCTABICHUIO MYHUIMNAIbHON ycnyru «llepemada KuiabIX TOMEILICHUH
MYHUIIAITAJIBHOTO JKAJIUITHOTO (OHJAA B COOCTBEHHOCTh TpaXkiaaH B IOPSIKE
MpUBaTU3aALUNY (J1aJie€ — aJIMUHUCTPATUBHBIN PETJIAMEHT) SBJISIOTCA OTHOIICHUS,
BO3HUKAIOIIME  MEXIy 3asiBUTEISAMH, aJIMHUHUCTparued  TUMHPS3EBCKOTO
CEJIbCKOTO TOCEICHUS W MHOTO(YHKIIMOHAJIBHBIMHM IIEHTPAMU TPEIOCTABICHUS
FOCYJJapCTBEHHBIX ¥  MYHHUIMNAIBHBIX  YCIYr, TMpU  OPEAOCTABICHUU
MYHULIMNAIBHON YCIYTM MO Tepefadye >KUIbIX MOMENIEHUW MYHUIIUMAIBHOTO
KUITUITHOTO PoHIa B COOCTBEHHOCTh TPAXJaH B MOPSJIKE MPUBATU3ALINY, A TAKKE
OmpeNesieHue  TOpsiKa, CPOKOB W TOCJEAOBATEILHOCTH  BBIMOJHEHUS
aIMUHUCTPATUBHBIX ACHUCTBUM (TIpolieayp) MPH MPeIOCTABICHUN MYHUIIUTIATBLHOMN
YCIyTH.

1.2.  Omnucanue 3asBUTENEH

3asBUTENAMU SIBISAIOTCA TpaxkaaHe Poccuiickoit deaepaniuu, TpoKMBAIOIINAE
Ha YCJIOBHUSX COIIMAJBLHOIO HaiiMa B MYHUIIMIIAJILHOM JKHJIMIIHOM (oHAEC Ha
TeppuTOpur  TUMUPSI3EBCKOTO CEIBCKOTO TMOCEICHUS JUOO0 WX 3aKOHHbBIC
MPEJICTAaBUTENIM, JCHCTBYIOIIME B CHJIY 3aKOHAa WM HAa OCHOBAaHHUM JIOTOBOpA,
JIOBEPEHHOCTH (J1ajiee - 3asBUTENb, 3aBUTEIIHN).

1.3. TpeGoBanust K TOPAAKY HWHGOOPMUPOBAHHUS O MPEIOCTABICHUU
MYHULIMIATBHON YCIIyTH

1.3.1. Opran, MPEIOCTABISIOIIUN MYHHUIUIIATbHYIO yCIyTy:
aagMUHUCTpanusi  TUMHUPS3EBCKOTO  CEIbCKOrO  MOCeNeHus  (mamee  —
aIMUHUCTPALIHS).

AJIMUHUCTpaIMs pacrnoyiokeHa 1o ajapecy: 396323, Boponexckas 001acTh,
HoBoycmaHnckuit paiios, . TumupsizeBo, yi. Tumupsizesa, 1.5.



3a mpenoCTaBI€HUEM MYHUIMNAIBHON YCIyTH 3asBUTENb MOXET TaKxkKe
o0patuthcs B MHOro(yHKIMOHAIBHBIN LIEHTP MPE0CTaBICHHUS TOCY1apCTBEHHBIX
Y MyHUIIMNAIbHBIX ycayr (nanee — MOI).

1.3.2. Uapopmanust 0 Mecte HaxoxAeHHs, Tpaduke pabOThl, KOHTAKTHBIX
teneonax (tenedoHax g COPABOK M KOHCYJIbTAIlUi), HHTEPHET-aApecax,
azpecax »5JIEKTPOHHOM TMOYTHl aJMUHUCTpalMu THUMHPS3EBCKOTO CEIbCKOTO
nocenenus , MOPI[ npuBogsTcs B npwiokeHnn Ne 1 K Hacrosmemy
AJIMUHHCTPATHBHOMY PETJIAMEHTY U Pa3MEIIar0TCs:

- Ha OQUIMAJIbHOM CcalTe aJIMUHUCTpauuu B ceTd VHTepHer
(timiryazevskoe.poselenie.net );

- B uH(popmalMoHHOUW cucteme Boponexckoi ob6mactu «llopran
rOCYy/IapCTBEHHBIX W  MYHULMINANBHBIX  ycIyr BopoHexckoir — o0macTtu»
(pgu.govvrn.ru) (manee - IlopTan rocyaapCTBEHHBIX M MYHUUMIAIBHBIX YCIYyT
Boponesxckoii obnactn);

. Ha EamHOM mopTane rocyJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT
(dynxkmuit) B cetn MaTeprer (www.gosuslugi.ru);

- Ha opunmranbHoM caiite M®OII (mfc.vrn.ru);

- Ha MHPOPMAIIMOHHOM CTEHJIE B aIMUHUCTPALIUH;

- Ha nHpopMarnmoHHoM cTeHae B M®DII.

1.3.3. Cnoco6s1 osrydenust nHGOpMAIUU 0 MEeCTE HaXOXKICHUS U rpadukax
paboOThl AAMUHUCTPAIIMKA M OpraHU3alluid, 0OpallieHne B KOTOPbIe HEOOXOIUMO JIsI
MOJTyYEHUsI MyHUIIUIIAIbHON YCIyTH.

- HEMOCPEACTBEHHO B aIMUHUCTPALIUH,

- HernocpeactseHHo B MODI;

- C UCIOJb30BAaHUEM CPEJICTB TEIEPOHHON CBSA3M, CPEACTB CETH
HNuTtepner.

1.3.4. HWudopmauuss mno BompocaM MPeAOCTABICHUS MYHUIIMTATbHON
YCIIYyTU U YCIYT, KOTOpBIE SIBIISIIOTCA HEOOXOJUMBIMU U O0S3aTENbHBIMHU IS
MPEJAOCTABIECHUS MYHULUIAIBHON YCIyrd, CBEIEHUS O XOAE NPelOCTaBICHUS
YKa3aHHBIX  yCIyr  MPEJOCTABISIOTCA  3asBUTENSIM  YIOJHOMOYEHHBIMU
JIOJDKHOCTHBIMU  JIMIIAMU  aqMUHUCTpanuu, MOL] (manee - ynoaTHOMOYEHHBIE
JOJHKHOCTHBIE JIMLIA).

WupopMupoBaHue o0 XoA€ MPEAOCTaBICHUS MYHULUNAIBHON YCIyru
OCYIIECTBJISIETCSl YIOJIHOMOUYEHHBIMH JIOJDKHOCTHBIMHM JIMLIAMU TIPU JIMYHOM
KOHTAKTE C 3asBUTEJIEM WUJIM C MCIIOJIb30BAHUEM IIOYTOBOM, TEIEPOHHOM CBsI3H, C
UCIOJIb30BaHUEM HUH(POPMAIIMOHHO-TEXHOJOTUYECKOW M  KOMMYHHUKAIlMOHHOMN
uHQPACTPYKTYphl, B TOM uucie EauHOro moprama rocyJapCTBEHHBIX H
MYHULIMNAIbHBIX yeuyr (¢yHkuuil) u (unu) Iloprama rocygapCTBEHHBIX H
MYHHIIUTIAJIBHBIX YCIyT Boponexckoil obmactu.

Ha nndopmanmoHHBIX cTeHAaX B MECTaxX MPeI0CTaBICHUSI MyHUIIUIAIBHOMI
yCIIyTH, a Takke Ha OQUIMANBHBIX cadWTax aaMuHHCTpanmu, Ha [lopTame
rOCy/apCTBEHHBIX M MYHUIIMIAIBHBIX ycIIyT BopoHexckoil obmactu, Ha EnnHom
nopTajie TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX ycnyr ((pyHKImii) pasMemiaeTcs
TaK)Ke Cclieyrolas nHpopMalus:

- TEKCT HaCTOSALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;



- TEKCThl,  BBIIEP)KKM  HU3  HOPMATHUBHBIX  IPABOBBIX  AKTOB,
PETYJIUPYIOIMUX MPEAOCTaBICHIE MyHHUIUITAILHOU YCITYTH;

- (dbopMbI, 00pa3Iibl 3asBICHUIA, HHBIX JTOKYMEHTOB.

1.3.5.  3asBurenu, MpeACTAaBUBIIME  3asBJICHME HA  IOJy4YCHHE
MYHULMNIATBHOM  yCIyTH, B  00s3aTEJIbHOM  NOpsAAKE  HH(OPMUPYIOTCS
YHOJIHOMOYEHHBIMH JIOJKHOCTHBIMU JIMIIAMM:

- O MOPSAJKE MPETOCTABICHUS MyHULIUIIATbHON YCIYTH;

- 0 XO/JIe MPEJ0CTaBICHHSI MyHUIIUTIAIBHON YCITyTH;

- 00 0TKa3e B MPEeJ0CTaBICHHH MyHUITUIATEHON YCIIYTH.

1.3.6. Uudopmanius o cpoke 3aBepuieHHs O(GOpMICHHS JTOKYMEHTOB U
BO3MO>KHOCTH MX TOJTYUYEHHS 3aSBUTENIO COOOLIACTCS MPH Mojaue JOKYMEHTOB.

1.3.7. B mo0oe BpeMs ¢ MOMEHTa IpHeMa JOKYMEHTOB 3asBUTEIb UMEET
paBO Ha MOJIyYeHHE CBEJICHHUI O MPOXOXKICHHH MPOIENypbl MPEI0CTaBICHUS
MYHHIIMTIAJIBHOW YCIYyTH, C UCHOJIb30BaHUEM TelnehOHHONW CBSI3U, CPEICTB
HuTepHeTa, a TakKe MPHU JIMYHOM KOHTAKTE C YIOTHOMOYEHHBIMH JTOJKHOCTHBIMHU
JUIIAMH.

[Ipu otrBerax H©Ha TenedoHHBIE 3BOHKM MW YCTHBIE  OOpalieHUs
YIIOJIHOMOYEHHBIE JOKHOCTHBIE JIUIAa MOAPOOHO M B BEXIJIMBON (KOPPEKTHON)
¢dopMe nHPOPMUPYIOT OOPATUBIIMXCS [0 MHTEPECYIOIIUM UX BollpocaM. OTBET Ha
TeNeQOHHBIM 3BOHOK JOJDKEH HAuMHAThCS C MHGOpMaluud O HAMMEHOBAaHUU
OpraHa, B KOTOpbI [O3BOHWJI TpakJaHUH, (aMWINKA, HMEHHU, OTYECTBE,
3aHHMaeMOM JTOJKHOCTHU CHELMATUCTA, IPUHSBIIETO TEIe(POHHBIN 3BOHOK.

[Tpu OTCyTCTBHUU y YNMOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA, MPUHSBIIETO
3BOHOK, BO3MOXXHOCTH CAMOCTOSITEIbHO OTBETHTh Ha IOCTaBJICHHBIE BOIPOCHI
Tene(OHHBIM 3BOHOK JOJDKEH OBbITh IepeanpecoBaH (MEpEeBENEH) ApYyromy
JIOJDKHOCTHOMY JIMIy WM JK€ OOpaTuBLIEMYCS TpaXIaHUHY JOJDKEH OBITh
coo01IeH Tele(OHHBII HOMEpP, MO KOTOPOMY MOKHO MOJYYUTh HEOOXOIUMYIO
UH(pOpMaIHIO.

2. CrangapT npeaocTaBlIeHUs] MyHULIUITAILHON YCITyTH

2.1. HaumenHoBanue wmyHuUUNagbHoW ycinyru — «llepemada kuibix
MOMEIICHU MYHUIIMITAIIBHOTO KUJIHMIIHOTO (POHJIa B COOCTBEHHOCTh Tpak/laH B
MOPSJIKE TPUBATU3ALIA.

2.2. HaumeHoBaHH€ OpraHa, IpeACTaBISIONIET0 MyHUIIUTTAIBHYIO YCIIYTY.

2.2.1. Opras, IIPEAOCTABIAIOIINI MYHUIUIIAIBHYIO yCIyry:
aaAMUHHACTpanus TUMHPSA3EBCKOTO CEIBCKOTO MOCETIEHUS.

AJIMUHHCTpanys TPU MPEAOCTABICHUM MYHUIMIIAIBHOM YCIyTM B LEIAX
MOJIYYEHUs] JTIOKYMEHTOB, HEOOXOIUMBIX Il Tepefayd >KWIbIX TOMEIICHUN
MYHUIIUNIATBHOTO KWJIMIIHOTO (OHJIa B COOCTBEHHOCTh Tpa)KJaH B MOPSJIKE
npuBaTu3anuu, HWHGOPMAIMU [T TMPOBEPKH CBEJICHHM, MPEJACTaBICHHBIX
3asBUTEJIEM,  OCYLIECTBIIIET  B3aMMOJCHCTBHE C  OpraHaMd  MECTHOTO
caMOyIpaBjeHUS MYHHUIIMIIAIBbHBIX oOpa3oBaHuii Poccuiickoit deneparum,
VYopasnenunem denepanbHON MUTPAIIMOHHON cIykObI 110 Boponesxckoii o0iacTu
(caitt http://www.fmsvrn.ru/).



2.2.2. 3anpemiaeTcss TpeOOBaTh OT 3asBUTENISA OCYIIECCTBICHUS ICHCTBHM, B
TOM YHCJIC COTJIACOBAHU, HEOOXOIUMBIX JIJISl TIOJIYYCHHS MYyHHUITUTIATBHOU YCIYTH
Y CBS3aHHBIX C 0OpaIllEHUEM B MHBIE TOCYJaPCTBEHHBIE OPTaHbl, OPraHbl MECTHOIO
CaMOYIIpaBJEHUS, OpraHu3alUy, 3a HUCKIIOYEHHEM  TOJIYYEHHUS  YCIYT,
BKJIIOUEHHBIX B TIEPEUYCHBb YCIYr, KOTOPBIC SIBJISIOTCS HEOOXOJUMBIMU U
00s13aTeNIbHBIMUA JIJISl TIPEIOCTABJICHUS MYHUIIMNAIBHBIX YCIYT, YTBEPKIACHHBIN
ITIOCTAHOBJICHUEM aJIMHHUCTpauuu TUMHUPSA3EBCKOro cenbcKoro noceneHus Ne 98
ot 21.05.2015 rona.

2.3. Pe3ynbTaT nIpenoCTaBICHUS! MyHULIUIAIBHON YCITyTH.

Pe3ynbTaToM  mpemocTaBi€HHs] ~ MYHHULIMNAIbHOM  YCIYyTH  SIBIIAETCS
3aKJIIOYEHUE C Tpa)kJaHaMu JOTOBOpa Ha Mepeaadyy B COOCTBEHHOCTH >KUJIOTO
MOMENICHHS] MyHHUITUTAIBHOTO KIJIUITHOTO (hOHAA B TOPSIIKE MTPUBATU3AINH JTHOO
MOTHUBHUPOBAHHBIN OTKAa3 B IPEAOCTABICHUN MYHULIUIAIBHON YCITYTH.

2.4.Cpok npeiocTaBiIeHUs MyHULUIIAIbHON YCIYTH.

Cpok mpeAocTaBiICHUS MYHULMUNAIBHOW YCIYTM HE JIOHKEH MPEBBIIATH
IBYX MECSLEB CO JHSA MOJAa4Yd 3asBICHUS C MPWIOKEHUEM JIOKYMEHTOB,
HEOOXOJAMMBIX ISl MPEAOCTABICHNUS MYHULIUIIAIBHON YCIyrd, IPEeayCMOTPEHHBIX
HACTOAIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

Cpok peructpauuu 3asBICHUS W MpUIaraéMblX K HEMY JOKYMEHTOB —B
TeyeHue 3 kaneHAapHbIX AHe. [lpu mocTymieHun 3asBieHHs] B 3JIEKTPOHHOU
dbopmMe B BbBIXOJHBIE (MIpa3JHUYHBIC) AHU PEruCTpalyds MPOU3BOAUTCS Ha
cieayronui pabounii 1eHb.

Cpok paccMOTpEHHUsI TPEJCTABICHHBIX JOKYMEHTOB, B TOM YHUCJE
ucTpeOboBaHUE JOKYMEHTOB (CBEICHHI), YKa3aHHBIX NMYHKTE 2.6.2 HACTOSIIETO
AJIMUHUCTPATUBHOTO pEriiaMeHTa, B paMKax MEXBEJIOMCTBEHHOT'O
B3aUMOJICUCTBUSL - HEe OoJsiee 50 KaleHAApHBIX THEW C MOMEHTa pPErucTpaliu
3asIBJICHUS Y IPUJIATa€MbIX K HEMY JIOKYMEHTOB.

Cpok MOArOTOBKM NOCTAHOBJIEHUSA aJAMUHUCTPALlMM W JIOTOBOpa Ha
nepesadyy B COOCTBEHHOCTh KMJIOTO MOMEIIEHHUS MYHHUIIMIAIBHOIO >KHJIMIIHOTO
¢dboHma B MOpsIKE TPUBATU3ALUU JIMOO YBEIOMJIEHUS! O MOTUBUPOBAHHOM OTKAa3€ B
MPEeIOCTAaBIEHUN MyHUIIUNIATBHON YCIyTH- HE OoJiee 5 KaleHAapHbIX JHEH.

Cpok BblIauu (HampaBiIeHHs]) JOTOBOpa Ha TMepeaadyy B COOCTBEHHOCTh
KWJIOTO TOMEIICHUS MYHUIMNAIBHOTO O KWIMIMHOTO (OHIAa B  MOPSJIKE
npuBaTU3alUK MO0 YBETOMIICHHS 00 OTKa3e B MPEIOCTaBICHUN MYHHUIUIIAIbHOM
YCIYTHY - B TEUEHHUE JIBYX KAJICHIAPHBIX JHEH.

Cpok ucCIpaBIeHHs] TEXHUYECKUX OIIMOOK, IOMYIIEHHBIX NMPU 0OPOPMIICHUU
JOKYMEHTOB, HE JOJDKEH MPEBBIIIAThL TpeX padoyux JAHEH ¢ MOMEHTa
OoOHapy>KEeHHs OIMMOKA WM TOJYYEHHUS OT JIO0OT0 3aWHTEPECOBAHHOTO JIUIA B
MMCBMEHHOM (hopMe 3as1BJICHUS 00 OIIMOKE B 3aIUCSX.

OcHoBaHUM [ TOPHOCTAHOBJIEHUS MPEJOCTABICHHUS MYHULMUIIAIBHON
YCIIYTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHO.

2.1. TlpaBoBbl€ OCHOBBI ISl MPEJOCTABICHHUS] MyHUIIMITAIIbHON YCITyTH.

[IpenocraBnenne MyHuLMnaibHou yciayru «llepemada >XuiibIX nomeleHun
MYHHUIIMTAIBHOTO SKWJIMIIHOTO (OHJAa B COOCTBEHHOCTbh Tpa)KJaH B MOPSJIKE
IPUBATU3ALUN OCYIIECTBISAETCS B COOTBETCTBHH C:



KunumaeiM kogekcoM Poccuiickort ®Depepanuu, BBEICHHBIM B JCHCTBUE
denepanbabiM 3aKk0HOM OT 29.12.2004 No 189-®3 ("Cobpanue 3aKOHOAATEIbCTBA
P®", 03.01.2005, Ne 1 (gacte 1), cT. 14; "Poccuiickas razera", 12.01.2005, Ne 1;
"I[Tapnamentckas razera”, 15.01.2005, Ne 7-8);

@enepanbHbiM 3aKOHOM 0T 21.07.1997 Ne 122-®3 "O rocynapCTBEeHHOU
perucTpanuy mpaB Ha HEIBMXXUMOE HMyIIecTBO U ciaeinok ¢ HuM" ("CoOpanue
3akoHojarenscTBa P®D", 28.07.1997, Ne 30, crt. 3594; "Poccuiickas rasera',
30.07.1997 Ne 145);

®denepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 "OO6 o0mmx NpUHIMIAX
opraHu3aluu MecTHoro camoyrnpasieHus B Poccuiickoit ®eneparuun” ("Cobpanue
3akoHosarenbcTBa PD", 06.10.2003, Ne 40, ct. 3822; "ITapnamentckas razera',
08.10.2003, Ne 186; "Poccuiickas razera', 08.10.2003, No 202);

denepanbHbiM - 3ak0HOM  OT 27.07.2010 Ne 210-®3 "OO6 opraHm3anuu
IIPENOCTABIEHUSI TOCYJAapCTBEHHBIX W MyHMIMNanbHbIX ycuyr" ("Poccuiickas
razera", 30.07.2010, No 168; "Cobpanue 3akononarenscta PO", 02.08.2010, Neo
31, ct. 4179);

3akoHoM P® ot 04.07.1991 Ne 1541-1 "O npuBaTu3aluy KWIALIHOTO (poHIA
B Poccuiickoit ®enepannn” ("Benomoctu CH/[ u BC PCOCP", 11.07.1991, Ne 28,
cT. 959; "broyuierenb HopMaTUBHBIX akTOB", Ne 1, 1992);

- VYcraBom THUMHPS3EBCKOTO CEJIbCKOTO ToceieHus HoBoycMmaHCKOTro
MYHHUIIMNIAIBHOTO  pailoHa BopoHexckoi  005acTd, 3aperucTpUpOBaHHBIM
03.04.2015 . ;

- WHBIMHM HOPMATUBHBIMU IIpaBOBbIMU akTamMu Poccuiickoii dexnepauuu,
Boponexckoit ~ obmactu u TUMHUPS3EBCKOTO  CEIICKOTO  IOCEICHUS
HoBoycmanckoro MyHHUIIUTIATBHOTO  paiioHa  Boponexckoit  obmacTw,
pEerIaMEHTUPYIOIUMHU MPaBOOTHOIICHUS B cdepe peAOCTaABICHUS
MYHULIMOATbHBIX YCIYT.

2.1. HcuepnbiBaromuii  NEpedYeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C 3aKOHOJIATEIbHBIMU WJIM WHBIMM HOPMATUBHBIMU MPABOBBIMU
aKTaMu JJIsl IPEI0CTABICHUSI MYHULIUTTAIIBHOW YCITYTH.

2.1.1. HcuepnpiBaroluii MepevYeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATHBHBIMU TIPABOBBIMU aKTaMH [JIsl TMPEIOCTaBIICHUS
MYHULANIAIBHOW YCITYTH, MOJIEKAIINX MPEICTABICHUIO 3aBUTEIIEM.

MyHunmnanbHas yciyra MOpeIoCTaBISIETCSI HAa OCHOBAaHUU 3asIBJICHUA,
IIOCTYITUBLIEr0 B aAMUHUCTpauto wii B MOLI.

3asBIICHHE NPEACTABISACTCS 3asBUTENIEM JMYHO B aJIMHHUCTPAIUIO WU
MO®I] nubo HampaBiseTcs 3asBUTEIEM B aIMUHUCTPAIMI0O HA OyMa)KHOM
HOCUTEJNIE TMOCPEACTBOM IIOYTOBOTO OTIPABICHUS C ONHUCHIO BJIOXKEHUS U
YBEIOMJICHHEM O BPYYEHUU WU B (GOpME DIIEKTPOHHOTO JTOKyMEHTa C
UCIOJb30BaHuEeM EuHOrOo moprana rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(pynkumit) u (unm) Ilopranma rocynapCTBEHHbIX W MYHUUMNAIBHBIX YCIYT
Boposnesxckoii obnactu.

[Ipu oOpamieHun 3a MOJyYCHUEM MYHUIUMIIAIBHOW YCIYIM OT HMEHHU
3asBUTENISI €ro MPEJACTaBUTENb MPEACTABISET JIOKYMEHT, YJAO0CTOBEPSIIOUTUN



JUYHOCTh, ¥ JOKYMEHT, MOATBEPKAAIOIIUN €ro MOJHOMOYHS Ha INPEACTaBICHUE
WHTEPECOB 3asBUTEIIS.

dopma 3asBiIeHUA NOpUBEICHA B npuioxeHun Ne 2 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY.

B »snexktpoHHOl ¢dopme 3asiBIeHHE MPEACTABISICTCS MYTEM 3alOJIHEHUs
(dbopmbl, pazMenieHHoN Ha EquHoM noprasne rocyJapCTBEHHbIX U MYHHUIIMITAIbHBIX
yenyr (dynkumii) u (wnm) Iloprane rocygapcTBEHHBIX U MYyHUIIMIANIbHBIX YCIYT
Bopounesxckoii obnactu.

3asBJICHUE JOJKHO OBbITh IMOANKCAHO 3asBUTENIEM JHOO IMpEeACTaBUTEIEM
3asIBUTEIISL.

3asBieHUE, TPEJICTABIsAEMOE B DJIEKTPOHHOW ¢opMe, TOIDKHO OBITh
MOANMCAHO 3JEKTPOHHOW TOINUCBIO B cooTBeTcTBMM ¢ IlocTaHoBieHHEM
IIpaButenbctBa PD ot 25.06.2012 No 634 «O Buaax 3J€KTPOHHOW MOMIMMCH,
UCIIOJIb30BaHUE KOTOPBIX JOIMYCKAeTcsl NpuU OOpalieHuH 3a TOJydYeHHEM
rOCyJAapCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYTY.

K 3asgBieHHIO mpwiIararoTcs AOKYMEHTBl COIVIACHO HCYEPIBIBAOIIEMY
MEPEYHIO JIOKYMEHTOB, YyKa3aHHbIX B mpwioxkeHun Ne 3 Kk Hacrosmemy
AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

Konuu nokymMeHTOB, NpujiaraéMbIx K 3asiBJICHUIO, JOJKHBI ObITh 3aBEPEHBI B
YCTAHOBJIIEHHOM 3aKoHozarenbCcTBOM Poccuiickon denepauuu mnopsake, Kpome
CJIy4aeB, KOTJa 3asBUTENb JIMYHO NPEIACTaBIsAeT B agMuHUcTpanuio wim MOI]
COOTBETCTBYIOIINN JOKYMEHT B IOJUIMHHUKE ISl CBEPKHU.

JIOKYMEHTBI, TpeACTaBlsieMble B 3JIEKTPOHHOW QopMe, AOIKHBI ObITh
MOANMCAHBI JJIEKTPOHHOM NOANMCBI0 B COOTBETCTBUM ¢ IlocTaHOBIEHHEM
IIpaButenbctBa PD or 25.06.2012 No 634 «O Buaax 3JEKTPOHHOW MOMIMMCH,
UCIIOJIb30BaHUE KOTOPBIX JOIMYCKAeTcsl NpuU OOpalieHuH 3a TOJyYeHHEM
rOCyJapCTBEHHBIX M1 MYHHIIMIIAIIBHBIX YCIYT).

2.6.2. HcuepnbIBarolluii MepeYeHb JOKYMEHTOB, HEOOXOJWMBIX B
COOTBETCTBMM C HOPMATHBHBIMM NPABOBBIMM aKTaMU JJisi TPEJOCTABIICHUS
MYHUIUNIATBHON YCIYTH, KOTOPbIE HAXOAATCS B PACIIOPSKEHUH TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYINpAaBJIEHUS MW HHBIX OpraHU3aluil,
Yy4YacTBYIOIIUX B MPEAOCTABICHUN MYHHUIIMIAIBHON YCIYTH, U KOTOpbIE 3asiBUTEINb
BIIPaBE IIPEICTABUTD:

- TOKyMEHTBI, TOATBEPKIAIOIINE PETUCTPALIMIO 110 MECTY JKUTEIIbCTBA;

- CHOpaBKa, NOATBEPXKIAIOIIAs, 4YTO paHee TIpaKJaHaMU IIpaBO Ha
IpUBATU3ALMIO HE OBLJIO UCIIOJIB30BAHO 110 MPEKHEMY MECTY KUTEJIbCTBA.

3asBUTENb BIPAaBE NPEICTaBUTh YKa3aHHBIE TOKYMEHTHI CAMOCTOSATEIBHO.

HenpencraBienue 3asBUTENIEM YKa3aHHBIX JIOKYMEHTOB HE SIBJISETCS
OCHOBAHMEM JIJISl OTKa3a 3asiBUTENIO B IPEAOCTABIECHNUN YCIIyTH.

3anpemaercst TpeOOBATh OT 3asABUTENIA:

- TMpEeACTaBI€HUS JOKYMEHTOB M HMH(QOpMalUMU WM OCYUIECTBICHUS
JEHCTBUM, MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH,  PETYJIUPYIOLIMMU  OTHOUIEHUS,
BO3HUKAIOLIUE B CBA3U C MPEOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH;



- TIPEJICTABIIEHUS IOKYMEHTOB U MH(POPMAIIUU, KOTOPhIE B COOTBETCTBUU C
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMaTHBHBIMHU
MPaBOBBIMU aKTaMU BOpOHEXCKOW 0051acT W MYHHUITUNATHHBIMUA TPABOBBIMU
akTaMl  THMHpPSA3EBCKOIO CEIbCKOIO MOCEJNEHUs HaXOIATCS B PaCHOPSHKEHHUH
aIMUHUCTPALIMM, MHBIX TOCYJAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoOyIpaBjeHusi M (WiIu) MOABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHam H
opraHaM  MECTHOTO  CaMOYMpaBJICHHUs  OpraHu3aluid, YYacTBYIOIIMX B
NPEeOCTaBICHUM MYHMIMIAIBHONM YCIyTd, 3a HUCKIIOUYEHUEM JOKYMEHTOB,
yKa3aHHbIX B yacTu 6 crarbu 7 deaepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHu3alyy NPeOCTABICHHS TOCYIaPCTBEHHBIX U MYHUITUTIATIBHBIX YCIyT».

2.6.3. Ilepeuenb yciyr, KOTOpbIE SIBIAIOTCS HEOOXOJAUMBIMU U
00s3aTENIbHBIMUA TSI TIPEIOCTABICHUS MYHHUIIUTAIBHOW YCIYTH, B TOM 4YHCIE
CBEJICHHSI O JOKYMEHTaX, BBbIJIABA€MbIX OPTraHU3alMsIMHU, YYAaCTBYIOIIUMHU B
MPEJOCTaBICHUH MYHHUIIUNIATLHON YCIIyTH.

[lonyueHue 3asiBUTENEM YCIYT, KOTOpBIE SBISIOTCS HEOOXOIUMBIMH U
00s3aTeIbHBIMU JUIS IPEOCTABICHHSI MYHUIIMIIAIBHON YCIIyTH, HE TpeOyeTcsl.

2.1 HcuepnsiBaromuii IepeYeHb OCHOBAaHUW JJIsI OTKa3a B IpPHUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABIECHUS MyHULIUIIAIbHON YCIYTH.

- 1ojiaya 3asBJICHUS JHUIIOM, HE YIOJHOMOYEHHBIM COBEpIIATh TAKOrO poja

JICUCTBUS;

- 3asBJCHUE HE COOTBETCTBYET YCTAaHOBJIEHHOW (opme, HE TMOJIAeTCs
OPOYTCHUID WIIM COJIEPKUT HEOTOBOPEHHBIE 3asBUTEIIEM  3a4€pKUBAHUS,
UCITPABIICHHUS], IOTYUCTKH.

2.2  HcuepnbplBalOIMil  MEepeYeHb  OCHOBAaHWUW [  OTKaza B
MPEAOCTaBICHUN MYHHUIIUNIATBHON YCIIyTH.

OcHoBaHMEM i1 OTKa3a B MPEIOCTABICHHUM MYHHIIMNAIBLHON YCIyTH
SIBJISICTCS:

- OTCYTCTBHME JOKYMEHTOB, NPEAYCMOTpPEHHbIX II. 2.6.1. Hacrosmero
AJIMUHHUCTPATUBHOTO PETJIaMEHTA, WU MPEJCTaBICHUE TOKYMEHTOB HE B MIOJIHOM
o0BeMe;

- HECOOTBETCTBHE (POPMBbI U COJEPKAHMS MPEACTABICHHBIX JTOKYMEHTOB
TpeOOBaHMSIM  JCHCTBYIONIETO 3aKOHOJATENbCTBA (OTCYTCTBUE PEKBU3UTOB,
MOJIMUCEN, UCTEYEHUE CPOKA IEHCTBUS IOKYMEHTA);

- OTCYTCTBHE >KWJIOTO TOMEIIEHUS] B MyHUIIMITAIbHONW COOCTBEHHOCTH;

- WCIOJIb30BAaHHUE 3aBUTEJIEM IPaBa OJHOKPATHOW MPUBATU3ALMH KUIOTO
IIOMEIIIEHMS TI0CIIE JOCTUKEHUS UM COBEPILIEHHOJIETHS;

- OTCyTCTBME corjacus jauna (ui), wumeromero (-ux) TMpaBo Ha
MPUBATU3ALIMIO JAHHOTO KUJIOTO TOMEIIEHUS;

- HapylleHWEe TMpaB  HECOBEPIICHHOJETHUX, JIUI, [PU3HAHHBIX
HEICeCIOCOOHBIMU;

- HajguuMe pemieHus (OompenesieHusi, MOCTAHOBJEHUs) CyJa WIA HHOTO
YIOOJHOMOYEHHOTO OpraHa O HAJIOXKEHUW 3alpera Ha  OCYLIECTBICHUE
MIPUBATU3ALIMH JKHJIOTO TIOMEIIICHUS;



- IPUHAJUIEKHOCTh KUJIOTO MOMEIICHUSI K KaTErOpUHU >KWIbIX MOMEILIECHHUI,
HE TMOJJIeXaluuX  MNpPUBATH3alUM B  COOTBETCTBUU C  JACHCTBYIOIIMM
3aKOHOAATEIHCTBOM.

2.3 Pasmep miarel, B3UMaeMOW C 3asgBUTENS IIPU NPEIOCTABICHUHN
MYHHUIUIIAIBHON YCIYTH.

MynununanbHas yciyra npeaocTaBiIsieTcs Ha 0€3BO3ME3THON OCHOBE.

2.4 MakcuMaJIbHBI CPOK OXKHUJAHUSA B O4YEpPEAM MPHU IOJAYE 3ampoca o
NPEAOCTABICHUN MYHUIMIAIBHON YCIyrM | TMpU TOJYyYCHUH pe3ysbTaTa
IPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH.

MakcuMallbHBI CPOK OKHMJIAHWS B OYEpeOu MNpH MoJade 3ampoca o
NPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH HE AOJKEH MPEBBIIATE 15 MUHYT.

MakcuManbHbId CPOK OXUJAHUSA B OYEpPEAW NPHU MOJYYEHUHU pe3ysibTaTa
MPEAOCTABICHUS MYHHUIIMNIAILHON YCIYTH HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.5 Cpok  perucrpamuy  3ampoca  3asBUTENS O  MOPEAOCTaBICHUHU
MYHULIMNAIBHON YCITyTH.

Peructpanus 3ampoca 3asBUTENE O NPEAOCTABICHUM MYHUIUIIAIBHOU
YCIyTM OCYUIECTBIISIETCS B TEUYEHUE 3-X KaJICHJAPHBIX JHEM C MOMEHTA
MOCTYyTUICHUS 3asBlieHUs. [Ipy mocTyrieHuu 3asBieHUsI B AJEKTPOHHON (popMme B
BBIXOJIHBIC (TIpa3IHUYHbIC) JHU €r0 PETUCTPAlMs MPOU3BOJIUTCA HA CIEAYIOUTUN
pabouuii 1eHb.

2.6 TpeOoBaHus K  MOMENICHUSIM, B  KOTOPBIX  HPEIOCTaBISETCS
MYyHULUIAIbHAS yCIIyra.

2.6.1 Ilpuem rpaxjaH OCYILECTBISACTCS B CHEIUAIBHO BBIACICHHBIX IS
MPEAOCTABICHUS MYHHUIIUNIATIBHBIX YCIYT MOMEIICHUSIX.

[Tomenienus TOKHBI COIEPKATh MECTa I UHPOPMUPOBAHUS, OKUJAHUS U
npueMa rpaxnaad. llomenieHus  JOJKHBI  COOTBETCTBOBaTh  CaHUTApPHO-
SMUACMHUOIOTUYECKAM TIPaBWJIaM H HOpPMaM, a TakXke ObITh 000pYyIOBaHbI
IIPOTUBOIIOKAPHOW CUCTEMOM M CPEACTBAMH IOKAPOTYLICHUS.

VY BXoJla B KaXX/10€ MOMEIICHUE pa3MeniaeTcss Tabjinuka ¢ HAMMEHOBaHUEM
noMenIeHus (3a1 O’KUJIaHusl, TpreMa/BblJIadyd JOKYMEHTOB U T.11.).

2.12.1. OkoJio 31aHusl JIODKHBI OBITH OPraHU30BaHbl MapPKOBOYHBIC
MecTa JiJii aBTOTPAHCIOpPTa, B TOM YHCJIE IS JIMI C OTPaHUYCHHBIMU
BO3MOXHOCTSIMH 37I0POBbsI (MHBAIUIOB).

JlocTyn 3asiBUTENEH K TApKOBOYHBIM MECTaM SIBIISIETCS OECIUIaTHBIM.

2.12.2. B nomenieHusX 18 OXKWAAHUS 3asBUTENISIM OTBOJSATCS MECTa,
000OpyJIOBaHHBIE CTYJIBSIMU, KpPECETbHBIMH CEKIMSIMH. B MecTtax oXXuaaHus
JIOJKHBI OBITH TIPEIyCMOTPEHBI CPEACTBA JJIsi OKa3aHWsS TEPBOM MOMOIIU H
JIOCTYITHBIE MECTa OOIIETO MOJIb30BAHMSI.

2.12.3. Mecra uH(GOPMUPOBAHUS, IIpeAHA3HAYCHHbBIE JUTSL
03HAKOMJICHUS 3asiBUTENIe ¢ MUHGOPMAIMOHHBIMU MaTepualiaMu, 000pyIyIOTCSI:

- UHQOPMAITMOHHBIMU CTEHAAMH, Ha KOTOPBIX pa3MeEllacTcs BU3yallbHAsT U
TEKCTOBAasi HHPOpMaLIUs;

- CTYJIBSIMH U CTOJIaMH J1J11 0(DOPMIIEHHUS IOKYMEHTOB.

K unbopmaliMoHHBIM CTE€HIaM JOJDKHA OBITH oOecrieyeHa BO3MOKHOCTh
CBOOOTHOTO JIOCTYTa rpak/IaH.



Ha wHpopManMoHHBIX CTEHAAaX, a TakkKe Ha O(UIIMATBHBIX CaWTaX B CETH
WNuTepHeT pa3meniaercs clieayromias o0s3aTeibHast HHPOPMAIIHS:

- HoMepa TenedoHoB, (hakcoB, aapeca OQULHATBHBIX CAWTOB, FIEKTPOHHOU
MOYTHI OPraHOB, MPEAOCTABIIAIOMINX MyHUIUIIATBHYIO YCIYTY;

- pexuM pabOThl OPraHOB, IPEIOCTABISIOINX MYHUIIMIAIIBHYIO YCIYTY;

- TpaMKu JTUYHOTO MpHEMa IPAKJaH YIMOJIHOMOYEHHBIMU JOKHOCTHBIMU
JTULAMU;

- HOMepa KaOMHETOB, TJ€ OCYIIECTBISAIOTCS MpPUEM IHUCbMEHHBIX
oOpalieHuii rpakJiaH U yCTHO€ HMH(POpPMHUpOBaHUE TpaxiaaH; ¢aMUIUU, UMEHa,
OTUYECTBA U JIOJDKHOCTH JIMII, OCYIIECTBISIOMIMX MTPUEM MUCBMEHHBIX O0palleHui
rpaXkJaH U yCTHOE MHGOPMHUPOBAHUE TPAXK/IAH;

- TEKCT HACTOSAILIETO0 aJIMUHUCTPATUBHOIO perjlaMeHTa (IOoJHas BEpCHs - Ha
opUITMATHHOM CaiiTe aAMUHUCTpAINH B ceTu MHTEepHEeT);

- TEKCTbI, BBIJICPKKM U3 HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
MIPEIOCTABIEHNE MyHULIMTIIATBHON YCIYTH;

- 00pasibl 0hopMIIEHUS TOKYMEHTOB.

2.12.4. [Tomemennst s mnpuema  3asBUTENEH  JOJKHBI  OBITh
o0opynoBaHbl TabJMYKaMU C YKa3aHHMEM HOMepa KaOWMHETa W JOKHOCTH JIUIIA,
OCYUIECTBJISIOIEr0o MpueM. Mecto aid mpuema 3asBUTENICd JOJKHO OBITh
000pyZIOBaHO CTYJIOM, UMETh MECTO JIJIsl HallMCaHUs 3aiBJICHUA M pa3MelleHUs
JOKYMEHTOB.

2.12.6. TpebGoBaHusi K 0OECHEUYEHUIO YCIOBUH JOCTYITHOCTH
MYHULUNAIBHBIX YCIYT JJI1 HHBAJIUIOB.
Opran npenoCTaBISAIOMMNA MYHHUIMIAIBHYIO YCIYry oOecreuynuBaeT

YCIOBUSL JOCTYIHOCTH JUIsi OECHpPENATCTBEHHOrO JOCTyNa HWHBAJIWJOB B

31aHUE W TIOMEUIEHHUS, B KOTOPOM MPEIOCTABIISIETCS MYyHUIIMNAIbHAs

yciyra, W TIOJYyYE€HHs MYHULUIAIBHOM YCIYyrM B COOTBETCTBUU C

TpeOOBaHUSIMH, ycTaHOBIEHHbIMH DenepanbHbIM 3aKOHOM OT 24.11.1995

roga Ne 181-®3 « O couumanbHOM 3amUTe HMHBAIWIOB B Pocculickoin

®denepauun», U IPYrUMU 3aKOHOJATEIBHBIMU W HWHBIMH HOPMATHUBHBIMU
npaBoBeIMH akTaMu Poccuiickoit @enepanuu 1 Boponexckoii o6iactu.
Ecnu 3naHve u momenieHusi, B KOTOPOM MPEAOCTaBISETCS ycClyra He
OPUCIOCOOJIEHBI WM HE TMOJHOCTBIO MPHUCIOCOOJIEHBI IS MOTpeOHOCTEH
WHBAJIUOB, OpraH MPeOCTaBIAIONINN MYyHUIUIAIBHYIO YCIYTy oOecreurBaeT
IPEAOCTABIEHUE MYHULIMIAIBHOM YCIYTH IO MECTY JKUTEJIbCTBA MHBAJIM/IA.
2.13. IToka3zaTenu AOCTYNMHOCTH U KAYECTBA MYHHIIMTIIATLHON YCIIyTH.
2.13.1. Iloka3aTensiMu JOCTYTHOCTH MYHUIIMIIAIbHOW YCIYTH SBJISIIOTCS:

- o0opylnoBaHHE TEPPUTOPHUI, NPUIIETAIONUX K MECTOPACIOIOKEHUIO
aAMUHUCTPALIMK, MECTaMU JI1 NAapKOBKH aBTOTPAHCIOPTHBIX CPEICTB, B TOM
quCIIe JUIsl JIUL C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBbsI (MHBAJIUJIOB);

- 000py/I0BaHKME MECT OXHUIAHUS B aJMUHUCTPALMU JOCTYIHBIMU MECTaMU
0OIIIero IMOJb30BaHHS;

- 000opynoBaHHE MECT OXHIAHUS M MECT IMpueMa 3asBUTENECH B
aIMUHUCTPALIMK CTYJIbSIMHU, CTOJIAMU (CTOMKAMM) JJis BOBMOXHOCTH O()OpPMIICHHUS
JOKYMEHTOB;



- coOmmoienue rpaduka padoThl aIMUHUCTPAIINH;

- pa3MeIlleHHWe TIOJIHOW, JIOCTOBEPHOW M aKTyaJllbHOW WHGOPMAIMH O
MyHULMNIAIBHON yciryre Ha [lopTasie rocy1apCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT
Boponexckoii odnactu B cetn MHTepHer, EnnHOM mopTtajie rocyJapcTBEHHBIX U
MyHULMNANBHBIX ycayr (QyHkuui) B cetu MHTepHer, Ha oduLMaIBbHOM caiiTe
aAMUHUCTPALIMK, HAa HWH(MOPMALMOHHBIX CTEHJAaX B MECTax MPEJOCTABICHUS
MYHUIUTNIATBHON YCIYTH;

- BO3MO>KHOCTb I1OJIyYEHHUS] MyHULUITAJIBHOMN ycinyru B MODII;

- BO3MOXXHOCTb TMOJy4YeHUS HH(OpMAMU O XOAE€ NpPelOoCTaBICHUS
MYHHUIIUTIQIBHOW YCIYTH, B TOM YHCIE C HCIOJb30BaHHEM HH(POPMALUOHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJIOTHH.

2.13.1. [TokazaTensiMu KaueCcTBa MyHULIMIIAJIBHOW YCIIYTH SIBJISIFOTCS:

- IIOJIHOTA MPEJOCTABICHUS MYHHULMIIAJIBHOM YCIYTM B COOTBETCTBHH C
TpeOOBaHUSIMH HACTOSIIETO ATMUHUCTPATUBHOTO PErilaMEeHTa;

- COOJIIOICHHE CPOKOB MIPENOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

- YIENbHBI BeC XajJl00, MOCTYNUBIIUX B AJMUHUCTPAIMIO MO BOMIPOCY
MPEAOCTABIECHUSI MYHHIMIAIBHONW YCIYrd, B OOILIEM KOJIMYECTBE 3asBJICHHUA Ha
MPEI0CTaBICHUE MYHUIIUIAIBHON yCIIyTH.

2.14. OcobeHHOCTH  MPEJOCTABICHHUS  MYHUIMOAIbHOW  YCIYyTM B
MHOTO()YHKIIMOHAJIBHBIX HEHTpax u O0COOEHHOCTH pe10CTaBICHUS
MYHUIIUTIAIBHON YCIYTH B 3JIEKTPOHHOU (popme.

2.14.1. Tlpwem 3asBiaeHUS HW HEOOXOAMMBIX JIOKYMEHTOB U BbIJaya
JOKYMEHTOB IO pe3yJbTaTaM MPEJOCTABICHUS MYHHUIMNAIBHON  yCIYyTu
ocymecTBIsitoTcss B M®IL[ B COOTBETCTBUU C 3aKIIFOYEHHBIMU B YCTAHOBJIICHHOM
MOPSIJIKE COMIAIIEHUAMU O B3aUMOJICHCTBHH.

2.14.2 3asBuTENsIM OOECIIEYMBACTCS BO3MOXXHOCTH KOMUPOBAHUS (DOPMBI
3asBJICHUS,, HEOOXOOUMOro i  HOJYyYEeHHs  MYHHULHIAIBHON  YCIYIH,
pPa3MEIIEHHOTO0 Ha O(QUUMAIbHOM CalTe aJMUHUCTpauuu B ceTu VHTepHer
(timiryazevskoe.poselenie.net), Ha EaguHoMm mnoprane rocynapCTBEHHBIX H
MyHUIUMNANBHBIX — ycuyr  (¢yHkuuid)  (www.gosuslugiru) u  Iloprane
rOCYAapCTBEHHBIX W  MYHUIMOAIbHBIX  yciyr  BopoHexckodt — oOnactu
(Www.pgu.govvr.ru)

2.14.3.3agBuTenb B LEISIX MOJYYEHHS MYHUIUIAIBHON YCIYTH MOXKET
nojath 3asBieHUE B (GOpME DJIEKTPOHHOIO JOKyMEHTa C HCIOJIb30BAHUEM
Enunoro moprana rocyJapcTBEHHBIX U MYHUIIUMIIATIBHBIX yCIyT (PyHKIUI) U (UITH)
[Toptana rocy1apCTBEHHBIX M MYHUIIMITAJILHBIX YCIYT BopoHexckoi o0macTu.

2.14.4.3asBneHue U NnpujaraeMbele K HEMy JOKYMEHTBI, MPEICTABISIEMbIE B
AIIEKTPOHHON (OpMe, JTOJDKHBI OBITh TMOAMMCAHBI 3IEKTPOHHOW MOINHUCHIO B
cootBercTBHM C [locTtanoBnenuem IlpaButensctBa PD ot 25.06.2012 Ne 634 «O
BUJIAX BJEKTPOHHOW MOJINUCH, HCIOJIb30BAHUE KOTOPBIX JOIYCKAETCS MpHU
oOpalieHnH 3a MOJyYeHHEM rOCYJaPCTBEHHBIX U MyHUIIUIIAIBHBIX YCITyT».

1. Cocras, nociie10BaTENbHOCTh U CPOKH BBITIOJTHECHUS
aJIMUHUCTPATUBHBIX MPOLIETYDP, TPEOOBAHUS K MOPSAIKY WX BBITTOJHEHUS



1.1. TlpemocraBieHne MYHHULMIAILHONW YCIYTHM BKJIIOYAET B ceOsl CIeaylollue
aIMUHUCTPATUBHBIE MPOLIETYPHI:

- PUEM U PETUCTPALIUS 3asBICHUS U NMPUIATa€MbIX K HEMY JJOKYMEHTOB;

- pacCMOTpEHUE NPECTABIECHHBIX JOKYMEHTOB, B TOM YHCJIE€ UCTPEOOBaHUE
JIOKYMEHTOB  (CBEIE€HMI), VyKa3aHHbIX B  MOyHKTe 2.6.2  HaCTOSIIETO
AJIMUHUCTPATUBHOTO periaMeHTa, B paMKax MEKBEJOMCTBEHHOTO
B3aUMOJICHCTBUS;

- TIOATOTOBKA IOCTAHOBJICHUS aJIMUHUCTPALlMA U JIOTOBOpa Ha Ieperavy
COOCTBEHHOCTh JKHJIOTO TIOMEIIECHHUS] MYHHUIUIAIBLHOTO S>KUJIUIIHOrO (oHga B
NOpSAJIKE TMPUBATH3AIMU JMOO YBEJOMIIEHUS O MOTHUBHPOBAaHHOM OTKa3e
PEAOCTABICHUN MYHULIMIAIIBHOW YCITyTH;

- BblJaua (HampaBlICHWE) 3asBUTEII0 JOrOBOpa Ha Iepenayy B
COOCTBEHHOCTh JKHJIOTO TIOMEIICHHUS] MYHHUIIUMIAIBLHOTO S>KUJIUIIHOTO (oHa B
MOpSIIKE TPUBATH3AlMA JTUOO YBEIOMIJICHHSI O MOTHBHPOBAHHOM OTKa3e B
MPEJCTABICHUN MYHUIIUIIAIbHON YCITYTH.

[locnenoBaTenbHOCT AEHUCTBUM MNPH MPEAOCTABICHUH MYHHIMIAIBHON
YCIYTM OTpakeHa B OJIOK-CXEME€ MNPEJOCTABICHUS] MYHULMIAIBHON YCIYTH,
NpUBEAECHHON B npuiokeHudn Ne 4 K HacToslmieMy aJMHHUCTPATUBHOMY
PETJIAMEHTY .

3.2. IlpueM u peructpauus 3asBJICHHUS U IPUIATa€MbIX K HEMY JTOKYMEHTOB.

OcHoBaHMEM /U Hayajaa aIMUHUCTPATUBHOW MPOUEAYPHI SBISETCS JINYHOE
oOpamieHue 3asBUTENs B aaMuHHCTpanuio, B MO®I[ c 3asBiaeHuem 1ubo
NOCTYIUICHUE 3asBJICHUS B aJpeCc aJIMHUHUCTPALMU IOCPEACTBOM IOYTOBOIO
OTIIPABJICHUS C OMKCHIO BIIOKEHUSI M YBEJOMIICHHMEM O BPYUYEHUU WU B dopme
ANEKTPOHHOIO  JOKyMEHTa  C  HCHOJb30BaHMeM  EnumHOoro  moprana
TOCYJapCTBEHHBIX W MYHHIMMNAIbHBIX yciayr (dyHkuuil) u (wiu) I[loprana
rOCyIapCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIyT BopoHexckoit obmactu.

3.2.2. Cnenmanuct agMuHUcTpauu wnin MOL], ynoiHOMOYEHHBI Ha
IIPUEM U PETUCTPALMIO JIOKYMEHTOB 3asBUTENS, OCYUIECTBISIET IPOBEPKY
JOKYMEHTOB 3asBUTENS HA HAJIUYUE WIM OTCYTCTBUE OCHOBAHUU ISl OTKa3a B UX
IIpUEME, YKA3aHHBIX B IYHKTE 2.7. HACTOSIETO aIMUHUCTPATUBHOI'O PETIAMEHTA.

3.2.3. [Ipu nuuHoM oOpaleHuu 3asBUTeN B agMuHucTpanuio wim M®II, B
Cllydae OTCYTCTBUSI OCHOBAaHUM IJI OTKa3a B MpPHUEME JIOKYMEHTOB, YKa3aHHBIX B
OyHKTe 2.7. HAcTOSWEro aJMHUHHCTPATUBHOIO PErJIaMEHTa, CIEIUAINUCT,
YIIOJITHOMOYEHHBIN Ha TMPUEM U PETUCTPALUIO TOKYMEHTOB:

- CBEpsAET KOMHH JOKYMEHTOB C WX MOJJWHHHKAMH, 3aBEPSIET HX U
BO3BpallaeT NOAJIMHHUKH 3aBUTEINIO;

- BBIJAET 3asBUTENIO0 pacnucKy (mpuioxkeHue NeS K HacTosemMy
aIMUHUCTPATUBHOMY DErJaMEHTy) B IOJIYYEHUU JOKYMEHTOB C yKa3aHHUEM HX
MEPEYHsI U aThl MTOTYYEHUS.

32.4. B cayuae oOpaiieHusi 3asBUTENsT 3a  MPEJOCTaBICHUEM
MYHULMIIAIBHON  ycayru  udepe3  MODIL[  3agBieHue  nepemaerca €
CONMPOBOJAMUTENILHBIM NHUCBMOM B aJpec aJIMHUHHUCTPALlMA B MOPSAKE U CPOKH,
YCTAHOBJICHHBIE 3AKJIIOUYEHHBIM MEXKIY HUMH COTJIAIIEHUEM O B3aUMOJICHCTBUHU.

oe}

o]



3.2.5. Perucrpamus 3asBiI€HMS C [PWIATa€MbIMU  JOKYMEHTaMu
OCYLIECTBJISIETCSI B CpPOKH, YCTAaHOBJIIEHHbIE IyHKTOM 2.11. HacTosiuero
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.2.6. Ilpu HanpaBneHuH 3asBJICHUS W JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6. HacTosAWIEro aJMHHUCTPATUBHOIO PErjaMeHTa, IOCPEICTBOM IOYTOBOTO
OTNpABIEHUS paclucKa B TOJIYYEHUUM TaKUX 3asBJICHUA M JOKYMEHTOB
HaIpapiIseTcsl aAMUHUCTPALIMEN MO yKa3aHHOMY B 3asIBJIEHUU MOYTOBOMY aJIpecy
HE Mo3/Hee pabouyero AHS, CIEAYIOIIEro 3a JHEM IOCTYIUICHUs 3asBIICHUS B
aAMUHUCTPALHIO.

3.2.7. Ilpu HampaBieHUHU 3aBJICHUS U JOKYMEHTOB B (JOPME 3JIEKTPOHHOTO
JOKYMEHTA, IMOJyYEHHE ITOKYMEHTOB IOATBEPKIACTCS aJMUHUCTpALMEN IIyTEM
HAIpaBJIEHUS 3asBUTEII0 COOOILEHUS O TMOJYYCHHUU 3asBICHUS U JOKYMEHTOB C
YKa3aHUEM BXOJAIIErO PETHCTPAMOHHOTO HOMEpa 3asBJICHUSA, JaThl MOJIYYEHUS
aMUHUCTPALIMEN 3asBJIICHHUS W JIOKYMEHTOB, a TaKXe IepeYeHb HAaWUMEHOBAHMI
¢aitnos, npeacTaBaeHHBIX B (OpME IEKTPOHHBIX TOKYMEHTOB, C YKa3aHHUEM HX
o0BeMa.

CooOuieHue 0 MOJYyYEHUH 3asBJICHUS W JOKYMEHTOB HAampaBiIeTCs B
JUYHBIA KaOMHET 3asBuUTENs Ha EJMHOM mopTane TOoCyJAapCTBEHHbIX U
MyHUIUOANBHBIX  ycayr (pyHkuui) wunum Iloprane rocynapCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIyr BopoHexxckoii o6acTu.

Coo0mieHre O TOMy4YeHUM 3asBJICHUS U JOKYMEHTOB HAIpaBJIsETCS
3agBUTENI0 HE MO3AHEEe padouero AHs, CIEIYIOIIEr0 3a JHEM IOCTYIUICHMS
3asIBJICHUS B aJIMUHUCTPALIHIO.

3.2.8. Ilpu HanmMuMKU OCHOBAHUM, YKa3aHHBIX B IMYyHKTE 2.7 HACTOSLIETO
aJIMMHHUCTPATUBHOTO perjaMeHTa, B Clydyae JIMYHOIO OOpalleHHs 3asBUTENS B
agMuHucTpanuio wm MOIL[ cnenuanucT, yYNOJHOMOYEHHBIM Ha TMPHUEM U
PErHCTPALMIO JOKYMEHTOB, YBEIOMIISIET 3adBUTENISI O HAJIWYUU TMPENATCTBHHA K
NPUHATUIO 3asBJIEHUS, BO3BPAILAET 3asBICHUE M NpHIAaraeMble K HEMY
JOKYMEHTBI, OOBACHSET 3asBUTENIO0 COJECP)KAHHUE BBIABICHHBIX HEIOCTAaTKOB B
MIPEACTABICHHBIX IOKYMEHTAaX U MPEJUIaraeT NPUHATh MEPHI IO UX YCTPAHEHUIO.

3.2.9. Ilpn HalmMUMKA OCHOBAHUMW, YKa3aHHBIX B IIYHKTE 2.7 HACTOSLIETO
aJIMUHUCTPATUBHOTO PEIVIAMEHTA, B CJIy4ae MOCTYIJICHUS B aipec aMUHUCTPALIMH
3asIBJICHMS], HAIPABJICHHOIO IIOCPEACTBOM IIOYTOBOI'O OTIIPABIEHUS C OIUCHIO
BJIOXKEHMSI U YBEJOMJICHHUEM O BPYUYEHHUH WU B (pOpME 3JIEKTPOHHOTO JTOKYMEHTA C
UCII0JIb30BaHUEM EJMHOrO mopraia rocyIapCTBEHHBIX U MYHMIMIAIBHBIX YCIIyT
(pynkumit) wunmm  [loprama rocylapCTBEHHBIX W MYHUIUNAIbHBIX  YCIYyT
Boponexckoii 0061acTH, ClIeUANNCT, YIIOJIHOMOUYEHHBIN Ha MPUEM U PETUCTPALIUIO
JOKYMEHTOB, HE MO3/IHEE TPEX KaJEHIAPHBIX JHEH CO JHS MPEACTABICHUS TaKOro
3asBJICHUS] YBEJOMIIET 3asBUTENSI O HAIWYUM MPENSATCTBUA K IPUHATHIO
3asiBJICHUS, BO3BpallaeT 3asBJIEHHE W MPWIAraéMble K HEMY JOKYMEHTHI,
OOBSCHAET  3aABUTEIIIO COJIepKaHUE  BBIABJICHHBIX  HEJAOCTAaTKOB B
MIPEICTABIICHHBIX IOKYMEHTAaX U MPEUIaraeT NPUHIATh MEPHI IO UX YCTPAHEHUIO.

3.2.10. Pe3ynpraroM aiMUHUCTPATUBHOW NPOLIEAYPHI SBIAETCS MPUEM H
perucrpanus 3asBICHUS M MpuiaraeéMblXx K HEMYy JTOKYMEHTOB JIMOO OTKa3 B
IpUEME 3asBJICHUS U ITPWIATa€MbIX K HEMY TOKYMEHTOB.



3.2.11. MakcuMaJIbHBIM CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHON MPOLELYPHI -
3KalleHAapHBIX JIHS.

3.3.  PaccMoTpeHHE  NPEACTAaBICHHBIX  JOKYMEHTOB, HCTpeOOBaHUE
JOKYMEHTOB  (CBEIE€HMI), yKa3aHHbIX B MOyHKTe 2.6.2  HacTOSIIETO
AJIMUHUCTPATUBHOTO peryiaMeHTa, B pamKax MEXBEJIOMCTBEHHOT O
B3aUMOJICUCTBHSL.

3.3.1. OcHoBaHMEM ISl Hayaia aJMUHUCTPATUBHOW NPOLIEAYPHI SIBISACTCS
NOCTYIUICHUE 3apErMCTPUPOBAHHOTO 3asBICHUS U MpUJIAraeMblX K HeEMy
JOKYMEHTOB CIIEHHAIINCTY, YIOJIHOMOYEHHOMY Ha paccMOTpeHue
NPEACTaBIECHHBIX TOKYMEHTOB.

3.3.2. Cneunanuct, ynoJHOMOYEHHbId HAa PacCMOTPEHUE MPEACTaBICHHBIX
JOKYMEHTOB:

1) paccmaTpuBaer 3asBJI€HUE C NPUIAraéMbIMU K HEMY JTOKYMEHTaMU Ha
KOMIIJIEKTHOCTh U COOTBETCTBHE TPEOOBAHUAM JEHCTBYIOLIETO 3aKOHOJATEIbCTBA;

2) yCTaHABIMBAET HEOOXOJUMOCTh HANpPAaBICHUS MEXKBEIOMCTBEHHOIO
3amnpoca;

3) ycTraHaBIIMBAaeT HAJUYKME WM OTCYTCTBHE MHBIX OCHOBAaHUM JJIsl OTKa3a B
MPEIOCTAaBICHUN MYHUIIUNAIBHON YCIIyTH.

3.3.3. B caydae OTCYTCTBHSI OCHOBAaHMM [Ji1 OTKa3a B IPEIOCTABICHUU
MYHUIIMTQIBHOW  YCIyTM, YCTAHOBJIEHHBIX MNYHKTOM 2.8.  HACTOSIIETro
aIMUHUCTPATUBHOTO PETJIaMEHTa, B LIEJSAX MOJIYYSHHUS] HEOOXOAUMBIX JTOKYMEHTOB
CHEUUAIIUCT, YIIOJTHOMOYEHHBIM HA PACCMOTPEHUE MPEJICTABICHHBIX JTOKYMEHTOB,
CaMOCTOSITEJIbHO ~ 3alpaliMBaeT TakKWe€ JOKYMEHTbl IIyT€M  HaIlpaBJICHUS
MEKBEJIOMCTBEHHBIX  3allpOCOB B  OpPraHbl MECTHOTO  CaMOYHNpaBJIECHUS
MyHUIIUTIATBHBIX 00pa3oBanuii Poccuiickoit denepanuvi B TENSIX MOIYYCHHS
uHDOpPMAIIMU O HEUCIIOIH30BAaHHOM (MCIIOJIb30BAaHHOM) TIpaBe 3asBUTENS Ha
MPUBATU3AIMIO KWIBIX TIOMEIICHUH MYHHUIIUIIATLHOTO IKWIHMIIHOTO (oH/Aa,
VYnpasnenne ®eaepaibHOM MUTPALIMOHHON CiIy»)O0bl 10 BopoHexckoi obiactu B
LEJSAX MOTy4YeHUs: MH()OPMAUMU O PErHUCTPALUU 3asiBUTENS IO MECTY KUTENIbCTBA.

3.3.4. MexXBEIOMCTBEHHBIM  3alpoC  HANPABISIETCI B CPOK, HE
MPEBBILAOIINNA MATh padOYUX JHEM C MOMEHTa MOCTYIUIEHUS CIELHAIIUCTY,
YIOJHOMOYEHHOMY Ha PACCMOTPEHUE MPEACTABICHHBIX JOKYMEHTOB, 3asBJICHUS U
IPUIAraeMbIX JOKYMEHTOB.

3.3.5. HampaBneHue MeXBEIOMCTBEHHOIO 3alpoca OCYIIECTBISETCA B
AJIIEKTPOHHON (opMe TMOCPEACTBOM €AMHOW CHCTEMbl MEXBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJEHCTBUS M MOJKIIOYEHHBIX K HEH PETrHOHAJbHBIX CUCTEM
MEXBEJOMCTBEHHOTI'O JIEKTPOHHOTO B3aMMOICHCTBHSI.

HampaBiienne = MEXBEJIOMCTBEHHOIO  3ampoca B  OyMaXHOM  BHUJE
JOIYCKAETCsl B Cllydae OTCYTCTBUSI TEXHUYECKOM BO3MOYKHOCTH HaIpaBJICHUS
MEXBEJOMCTBEHHBIX 3alpOCOB B AJIEKTPOHHOH (HOpMe MOCPEACTBOM €IUHOMN
CUCTEMBI MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS U MOJIKIFOUEHHBIX
K HEll  peruoHalbHBIX  CHUCTEM  MEKBEJIOMCTBEHHOIO  3JIEKTPOHHOTO
B3aUMOJIEUCTBHSL.

MexBeTOMCTBEHHBIII ~ 3ampoc B OYMa)XHOM BHJI€ 3arlOJHSETCS B
COOTBETCTBHM C TpeOOBaHUSIMHU, YCTAHOBJICHHBIMU cTaTbel 7.2. denepanbHOro



3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpPeIOCTABICHUS
rOCYJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

3.3.6. 1o pe3ynpTaraMm MOITYYEHHBIX CBEACHUN (JIOKYMEHTOB) CIEIIHAJIKCT,
YIIOJTHOMOYEHHBIA Ha PAaCCMOTPEHHE TMPEJCTABICHHBIX TIOKYMEHTOB, MNPUHUMAET
pEelIeHre O MOATOTOBKE MPOEKTa MOCTAHOBIEHUS aJIMUHUCTPALMU U JOrOBOpa Ha
nepeaayy B COOCTBEHHOCTh KUJIOTO MOMEIIEHHUS MYHHUIIMIAIBHOIO >KHIJIMIIHOTO
¢dboHma B mOpsiIKe TPUBATU3ALUU JIMOO YBEIOMJIEHUS! O MOTUBUPOBAHHOM OTKAa3€ B
PeI0CTaBICHUU MYHHUIIUTIAIBHON YCIIyTH.

3.3.7. Pe3yapTaToM agMUHHUCTPATHUBHON NPOLEAYPHI SBISETCA TNPUHITHE
peuieHns O MOArOTOBKE MPOEKTA MOCTAHOBJICHUSI aIMUHUCTPAIMU U JOTOBOpAa Ha
nepenayy B COOCTBEHHOCTh KUJIOTO TOMEIICHUS MYHHIIMIAIBHOTO >KUJIUITHOTO
dboHma B OpsIIKE TPUBATU3ALIUN JTUOO YBEIOMJICHUSI O MOTHBUPOBAHHOM OTKAa3€ B
MPEAOCTaBICHUNA MYHHUIIUNIATBLHON YCIIyTH.

3.3.8. MakcuMallbHbI CPOK UCIOJIHEHUSI aIMUHUCTPATUBHOMN MPOLETYPbl —
50 KaJIeHIapHBIX THEH.

3.4. IlonroToBka IMOCTaHOBIICHUS aAMUHUCTPALIMKA U JOTOBOpA Ha Iepenavy
B COOCTBEHHOCTb KMJIOTO IMOMEUIEHUS MYHHUIMNAIBHOIO WIMIIHOTO (hoHAa B
MOpSJIKE TNpHUBAaTHU3aUUU JUOO YBEJOMIIEHHSI O MOTHMBUPOBAaHHOM OTKa3e B
MPEeI0CTAaBIECHUU MYHUIIUNIAIBHON YCIIyTH.

3.4.1. Ilo pe3ynbTaTaMm MPUHITOTO PEUICHUS CIEHUAIUCT, YIIOJTHOMOYEHHbIN
Ha MOJrOTOBKY  IPOEKTAa ITOCTAHOBJEHUS aIMHUHHUCTpAllMM M JOTOBOpa Ha
nepenayy B COOCTBEHHOCTh KWJIOTO TMOMEIIEHUS MYHHUIIMIAIBHOTO >KHIJIMITHOTO
dboHma B OpsIIKE TPUBATU3ALIUN JTUOO YBEIOMJICHUSI O MOTHBUPOBAHHOM OTKAa3€ B
MPEAOCTaBICHUN MYHULINTIATBHON YCIyTH:

3.4.1.1. ToTOBUT NPOEKT IMOCTAHOBIEHUS AJMUHUCTPALIUK U JOTOBOpP Ha
nepegayy B COOCTBEHHOCTH JKHJIOIO MOMENIEHUS MYHUIUIAIBHOTO KUJIUIIHOTO
¢dboHIa B MOpsIIKE MPUBATU3ALMU JHUO0 YBEIOMIIEHHE O MOTHUBUPOBAHHOM OTKa3e B
MPEIOCTABIECHUN MYHUIIUNIAIBHON YCIIyTH.

3.4.1.2. Ilepenaer ITOATOTOBJICHHBIE ITPOEKT IIOCTAHOBJICHUS
aMUHUCTPALIMK U JOTOBOP HAa Nepenayy B COOCTBEHHOCTh >KHJIOTO MOMEIIECHHUS
MYHULMNQIBHOTO  KWIUIIHOTO (OHJA B MOPSJAKE TMpUBaTH3aLUK  JIMOO
yBEJOMJIEHHE O MOTHMBHPOBAHHOM OTKa3€ B MPEIOCTaBICHUU MYHHUIUIAIBHOM
yCIIyTH Ha MOAMNMCAHUE TJIaBe aIMUHUCTPAINH (TIOCETICHUS).

3.4.1.3. OO0ecrieunBaeT PETrUCTPALMIO TOCTAHOBJICHUS ATIMUHHUCTPAIIUU M
JIOTOBOpA Ha Tepe/iadyy B COOCTBEHHOCTH JKUJIOTO TMOMEIIEHUS MYHUIIUTIATBHOTO
KWIMIMHOTO (GOHAAa B TMOPSAKE NPHUBATU3ALUM JUOO  yBEJAOMIICHUS O
MOTHUBHPOBAHHOM OTKa3€ B MPEAOCTABICHUN MYHHUIIMNIATBHON YCIIyTH.

3.4.2. Pe3ynapTaToM aJMUHHUCTPATHUBHON NPOLIEAYPHI SIBISETCA MPUHITHE
MOCTAHOBJICHUA AJMHUHHCTpAIlMM O Tepefaye B COOCTBEHHOCTh IKHIIOTO
MOMEIIEHUS] MYHMIIMIAIBLHOIO KUIMIIHOTO (GoHAAa B MOPAJKE MNpUBATU3AIUU
(yinbo 00 OoTKa3e) M MOArOTOBKA JOrOBOpPA Ha Mepeayy B COOCTBEHHOCTb KHUJIOTO
MOMEIIEHUS] MyHUIIUITAIBHOTO KUJIUIITHOTO (DOHJIa B IOPSIAKE MPUBATU3AIUU JTUOO
MOATOTOBKA YBEAOMJIEHHS O MOTUBHPOBAaHHOM OTKa3e B MPEJOCTABICHUU
MYHUIIUTTATBHOMN YCITYTH.



3.4.3. MakcumanbHbIi CPOK UCIOJIHEHUSI aIMUHUCTPATUBHON MPOLEAYPHI -
S KaJICHJApHBIX THEU.

3.5. Bblmaua (HampaBieHHE) 3asgBUTENIO JOTOBOpa Ha Iepegadyy B
COOCTBEHHOCTh KHWJIOTO TOMENIEHUS MYHUIMNAIBHOTO >KWIMIIHOTO (OoHAA B
MOpsiIKe TMpuBaTU3alMKU JIMOO yBEJOMJICHUSI 00 OTKa3e B MPEJICTaBICHUU
MYHULUIIAJIBHON YCIIYTH.

3.5.1. JloroBop Ha mepenadyy B COOCTBEHHOCTh MKHUJIOTO ITOMEIICHUS
MYHUIIUMTAIIBHOTO  KWJIUITHOTO (oHAAa B TOpsIKE MpuUBaTU3aluu  (J100
yBeJOMJIEHHE OO0 OTKa3e) BbIJACTCS 3asABUTENI0 JIMYHO B aJMUHUCTPALMH
TuMuUpsI3eBCKOr0 CENbCKOro TMOCENEeHHsl Mo ajpecy: Boponexckas o01acTh,
HoBoycmanckuii paiion, n.TumupsizeBo, yi. TumupsizeBa, 1.5 mubo HampaBisieTcs
IO MOYTE.

3.5.2. Pe3ynpTaroM aaMUHHCTPATUBHOM MpPOLEAYpPHl SBIAETCS BblAada
(HampaBlieHHE) IOTOBOpa Ha Tepenadyy B COOCTBEHHOCTH KHJIOTO TIOMEIICHUS
MYHULIMOAIBHOTO  KWIMIIHOTO (OHJAa B MOpAAKE MpuBaTH3aUUKU  JIHOO
YBEJIOMJICHUSI O MOTHBUPOBAaHHOM OTKa3€ B MPEJAOCTABICHUU MYHHUIUIAIBHOU
YCIIyTH.

3.5.3. MakcumanbHbIi CPOK MCIOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI -
2KaJIeHIAPHBIX JTHS.

3.6. [logaya 3asBUTENIEM 3aMpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
OPEAOCTABIECHUS MYHUIMIIAJBHOM YCIAYTH, W TPUEM TaKuUX 3alpoCOB H
JOKYMEHTOB B 3JIEKTPOHHOMU (popme.

3.6.1. 3asBuUTENh B UENAX MOJYYEHUS MYHULUNAIBHOW YCIYTH MOXKET
MojaTh 3asiBIeHHE B (OpMe DIEKTPOHHOTO JIOKYMEHTa C MCIHOJb30BaHUEM
EnuHoro moprama rocyJapCTBEHHBIX W MYHUIUINAIBHBIX YCIyr ((QYyHKIUN) U
[Toprana rocy1apCcTBEHHBIX 1 MyHHUIIUIAIBHBIX yCcIyT BopoHexxckoi o0nacTu.

3.6.2. 3asBneHHe U JOKYMEHTHI, MPEJCTaBIsieMble B 3JIEKTPOHHON (opme,
JOJDKHBI  OBITh  TOJAMHMCAHBI  AJEKTPOHHOM TMOJMUCHI0 B COOTBETCTBUU C
[TocranoBnennem IIpaButensctBa P® ot 25.06.2012 Ne 634 «O Bupax
AIIEKTPOHHOM MOJANKCH, UCTIONB30BaHUE KOTOPBIX AOIMYCKAETCS MPU OOpaIlEHUH 3a
MOJTY4Y€HHUEM TOCYJapCTBEHHBIX U MYHUIIUITAIBHBIX YCITYT).

3.6.3. 3asgButenb BIpPaBE IMOJYYUTh CBEACHUS O XOJ€ NPEAOCTABIICHUS
MYHUIIMTIAIBHOW YCIIyTH B 3JEKTPOHHOW (opMme ¢ ucnonb3oBaHueM EgmHoro
noprajga TOCYJAapCTBEHHBIX M MYHHIMOAIbHBIX ycnyr ((ynkmuit) u Iloprana
roCyJapCTBEHHBIX M MYHUIIMITAJILHBIX YCIYT BopoHekckon 06acTu.

3.6.4. IlonyueHune pe3yiabTaTa MYHUUUNAIBHOW YCIYIM B 3JIEKTPOHHOMN
dhopme He TIPeayCMOTPEHO.

3.7. BzaumopeiicTBUE€  aAMUHUCTpAlMKM C  HUHBIMH  OpraHamu
rOCyJJapCTBEHHOW  BJAacTH, OpraHaMH  MECTHOTO  CaMOYyNpaBJ€HUA U
OpraHu3alMsIMH, YYaCTBYIOIIMMU B NPEAOCTABICHUU MYHUIIMNAIbHBIX YCIYT B
AIEKTPOHHOU (hopme.

B uensx momydeHus UHPOpMAIMU O PETUCTPALMU 3asBUTENS 1O MECTY
KUTEJIbCTBA MPEyCMOTPEHO MEXBEIOMCTBEHHOE B3aUMOECICTBUE B ANIEKTPOHHOMN
dbopme ¢ Ympasnenuem denepanbHON MUTPAITMOHHOM CITy)Obl 10 BopoHexckoit
o0nacTu.



2. ®opMBI KOHTPOJIA 32 UCTIOJTHEHUEM aIMUHUCTPATUBHOTO
periiaMmeHTa

4.1. Tekymui KOHTPOJb OpPraHW3alHUM MPEIOCTABICHUS MYHUUUNAIbHON
YCIAYTA  OCYIIECTBISETCS  JOJDKHOCTHBIMM  JIMUAMH  OpraHa  MECTHOIO
CaMOYIIpaBJICHUs, OTBETCTBEHHBIMH 3a OPraHU3alKI0 pa0OThI MO MPEAOCTABICHUIO
MYHUIUIIAIBHON yCIIyTH.

4.2. Ilepeuenb ~ WHBIX  JODKHOCTHBIX  JIML  AJMUHUCTpPALUH,
OCYLIECTBJISIOIIMX  TEKyUIM  KOHTPOJb  OpPraHM3aluu  IPEJOCTABIICHHUS
MYHULIMIQIBHOM yCIYIrM, B TOM YHCIIE pPEAIM3ALUA IPELYCMOTPEHHBIX
HACTOSIIIIMM a/IMUHMCTPAaTUBHBIM PETJAMEHTOM aJMHWHHUCTPATUBHBIX MPOLENYP,
YCTaHaBIMBAETCS MyHULMIIAIbHBIMY IPABOBBIMU aKTAMH aIMUHHUCTPALIUU.

MyHunMnansHple  COy’KalllMe, OTBETCTBEHHBIE 34  IPEAOCTABICHUE
MYHUIMNIATBHOW YCIIYT'H, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTbh 3a COOJIIOACHUE
CPOKOB M TIOpsIKA MWCHOJHEHUS KaXJOW aJMUHHUCTPATHUBHOM IPOLELYPHI,
MIPENYCMOTPEHHOM HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.3. Tekymmii  KOHTPOJIb  OCYIIECTBISETCS  MYTEM  NPOBEACHUSA
JOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33 OpraHu3aluio  paboThl IO
IPEIOCTABICHUI0 MyHUIIUIIAIILHON YCIYTH, IPOBEPOK COONIOAECHUS U UCTIOJTHEHUS
COTPYIHHMKAMU IOJIOKEHUN AJMUHUCTPATUBHOTO PEIVIAMEHTA.

4.4. TlpoBeneHue TEKYILIEro KOHTPOJS JOJDKHO OCYLIECTBISTBCS HE PEKE
IBYX pa3 B I'OJI.

Texkymuii KOHTPOJIb MOXKET OBbITh IJIAHOBBIM (OCYILECTBISATHCS Ha
OCHOBAaHUM TOJIYTOJOBBIX WJIM TOJIOBBIX IUIAHOB pPa0OTHI OpraHa MECTHOTO
CaMOYTIPABJICHUSI) U BHEIUIAHOBBIM (ITPOBOJUTHCA IO KOHKPETHOMY OOpAILEHUIO
3asiBUTENS] WJIA HWHBIX 3aUHTEPECOBAaHHbIX Jini). Ilpu mpoBepke Moryt
paccMaTpuBaThCA BCE BOIPOCHI, CBA3AHHBIE C MIPEAOCTABICHUEM MYHULMITAIBHON
yciIyrd (KOMILIEKCHbIE MPOBEPKH), MIM BOMPOCHI, CBA3AHHBIE C HCIIOJIHEHUEM
OTJIEJbHBIX aIMUHUCTPATUBHBIX MPOLIETYP (TEMATUUECKUE TPOBEPKH ).

PesynpTaThl mpoBepkd OGOPMIAIOTCS B BHJE CIPaBKHM, B KOTOPOH
OTMEYAIOTCS BBISBIICHHBIE HEIOCTATKM M YKa3bIBAKOTCSA MNPEUIOKEHUS IO UX
YCTPaHEHHUIO.

ITo pe3ynbpTaTam NPOBEAEHHBIX IPOBEPOK B CIIy4ae BBISBICHUS HapYLICHUN
IIpaB 3asBUTEJIC BUHOBHBIC JIMIA IPUBJIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanum.

4.5 KoHTpoJap 3a NpeloCTaBICHUEM MYHHMIMIAIBHONW YCIYTH MOXET OBITh
OCYILIECTBJICH CO CTOPOHBI TpaXKJaH, WX OOBEAMHEHUW U OpraHu3alui B
COOTBETCTBHE C 3aKOHOJATENbCTBOM Pocculickont denepanumn.

5. locyneOnblii (BHeCyeOHbII) MOPSIAOK 00:KAT0BAHUS PellleHUH U
necTBuil (0e31elcTBHS) OPraHa, NPeA0CTABJSIOIIEr0 MyHUIUIIAJIbHYIO



yCJIyry, J0JIKHOCTHOIO JINLA OPraHa, NPeA0CTABJISIIOIEr0 MyHUIIUNIATbHYIO
yCayry, Ju00 MyHUIUIIAJIBHOIO CJIY Kaliero.
5.1. 3asBuTenu HMMEIOT MPAaBO Ha OO0KAJTOBAaHUE PEIICHWN W ACUCTBUI

(Oe3neiicTBUS) NOKHOCTHBIX JIML aIMUHUCTpPALMU B JOCYAEOHOM MOpSIKE, HA
nojxyueHue uHbopMaluu, HEOOXOAUMOHN Jyisi OOOCHOBAHUS U PACCMOTPEHUS
KaJNOOBI.

5.2. 3asgBuUTENb MOXKET OOPATUTHCS C KAN00OM B TOM YHCIE B CIEAYIOLIUX
CIIyvasx:

1) HapylieHHe cpoKa perucTpalyy 3asBICHUS 3asBUTENS 00 OKa3zaHUU
MYHULANIAIBHON YCITyTH;

2) HapylIEHHUE CPOKA MPEIOCTABICHUS MyHULIUIIAIbHON YCIYyTH;

3) TpeGoBaHue y 3agBHUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Pocculickon @enepanuu, HOPMaTHBHBIMU
MIPABOBBIMU aKkTaMu BopoHexkckoi 001acTH, HOPMAaTUBHBIMH NPABOBBIMU aKTaMU
OpPraHOB MECTHOT'O CAMOYTIPABJICHUSA THMHUPA3EBCKOTO CEJIBCKOIO MOCETIEHUs IS
IIPENOCTABIEHNS MYHUIUIIAJBbHON yCIYyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @Penepanuu, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMu BopoHexckoil 00JaCTH HOPMATUBHBIMU MPABOBBIMU aKTaMU
OpraHOB MECTHOI'O CaMOYyNpaBieHUs TUMHUPA3EBCKOrO CEJIBCKOTO MOCEJICHUS IS
IPEAOCTABIEHUS MYHULIMIIAIBHOMN YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MPEJOCTABICHUM MYHUIMIAIBLHOW YCIYTH, €ClIM OCHOBaHUS
OTKa3a He MPEJyCMOTPEHbl (elepalibHbIMM 3aKOHAMU M TMPUHATHIMH B
COOTBETCTBMM C HMMM HHBIMA HOPMATHBHBIMM IPABOBBIMU aKTaMHM Poccuiickoii
@denepanid, HOPMATUBHBIMU TPABOBHIMU aKTaMu BOpOHEKCKOW o0nacTu
HOPMATHBHBIMM IPABOBBIMM aKTaMH OpPraHOB MECTHOI'O CAaMOYIIPaBJICHUS
TUMHPA3EBCKOTO CEIBCKOTO MOCENEHUS ;

6) 3arpebOBaHHME C 3asABUTENSI MPU NPEIOCTABICHUM MYHULUIAIBHON
YCIYrd IJIaThl, HE NPEAyCMOTPEHHOM HOPMATUBHBIMU IPAaBOBBIMU AaKTaMU
Poccuiickon ®enepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaMHU BopoHexckon
o0nacTM,  HOPMATUBHBIMM  NPABOBBIMM  aKTaMU  OpPraHOB  MECTHOTO
caMoynpaBieHus TUMHUPSA3EBCKOrO CENBCKOrO MOCEJICHHUS ;

7) OTKa3z [OJDKHOCTHOTO JIMIA aJMUHUCTPAllMd B  HUCIpaBICHUU
JIOTYIIEHHBIX OTNEYAaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHHUS
MYHULIMNIATBHON YCIYTH JOKYMEHTaX JUOO HapyLIEHHE YCTAaHOBJIEHHOTO CpOKa
TAKHAX UCHPABICHUM.

5.3. OcHoBaHWii AJi1 OTKa3a B PACCMOTPEHUH JUOO MPHUOCTAHOBICHUS
paccMOTPEHHUS KaJIOObl HE UMEETCSI.



5.4. OcHoBaHueM IS Hayajia MPOIEAYPHI NOCYAeOHOTO (BHECYAEOHOTO)
00aJIoBaHU SIBJISIETCA MTOCTYUBIIAS jKan00a.

’Kanoba MoxeT ObITh HaIlpaBjeHa MO MOYTe, YepPe3 MHOTO(PYHKITMOHATbHBIC
LEHTPbI, C UCHOJb30BaHMEM EnuHOro moprasa TOCYJapCTBEHHBIX U
MyHUIMNANBHBIX  ycnyr (¢ynkuuid) smbo Iloprama rocynapcTBEHHBIX U
MYHULIMNAIBHBIX yCIyr BopoHexckol 00y1acTH, a TakKe MOXKET ObITh MPUHSTA
[IPU JIMYHOM MPUEME 3asIBUTEIIS.

5.5. Kanoba nomkHa coiepKaTh:

- HaMMEHOBAHUE OpraHa, MPEAOCTABISAIONIETO MYHHUIMNAIBHYIO YCIYTY,
dbaMunuoo, uMs, OTYECTBO JIODKHOCTHOTO JIHMIIA JUO0 MYHHUIUMIAIBHOTO
CITyXalIllero, perieHus u AercTBus (0e31eMCTBIE) KOTOPOTO 00KAITYIOTCS,

- (hamMmunt0, UMSI, OTYECTBO (TTOCIIETHEE - TIPU HAJIMYHH), CBEACHHUSI O MECTE
KUTEIbCTBA 3asBUTENS - (DU3UYECKOTO JUIAa JIMOO HAUMEHOBAHHE, CBEJCHUS O
MECTE€ HAXOXKIACHUS 3asiBUTEIIS - IOPUJIMYECKOro JIMIla, a Takke HoMmep (HoMmepa)
KOHTaKTHOTO TeneoHa, ampec (aapeca) dJIEKTPOHHOW MOYTHI (MPU HATWYUH) U
MOYTOBBIN ajipec, MO KOTOPHIM JI0JKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

- cBeAeHUsT 00 O0O0XalyeMbIX pEIICHUSX U JeUCTBUsAX (Oe37eicTBHM)
aIMUHUCTPALINH, TOKHOCTHOTO JIMIA JIMOO MYHUIIMTIATBHOTO CIYKAIlleTro;

- JIOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHHEM U
nevictBueM  (Oe3aedcTBHEM)  QJIMUHUCTpAIlMU, JOJDKHOCTHOTO JuIa Jibo
MYHUIIMTIAIBHOTO  CIIyXamlero. 3asBUTEJIEM MOTYyT ObIThb  IPEJICTABIICHBI
JOKYMEHTHI (TIpU HAJTMYKH ), TOATBEPKIAIOIINE €r0 JOBOJIbI, IN0O UX KOMUHU.

5.6. 3asgBUTENIbP MOXET OO0XKaJOBaTh pEIICHUS W JehcTBHS (Oe31aericTBHE)

JTOJDKHOCTHBIX ~ JIMI, MYHHUIMNAIBHBIX  CIy)KaIlMX aJIMHHUCTpAIlMd  TJaBe
aAMUHUCTPALINU (TIOCEJICHHUS ).

5.7. JIOJKHOCTHBIE JIMIIA AJMUHHCTpPALIMU, YKa3aHHble B MYHKTE 5.6
HACTOSIIETO pa3jieiia aIMHHUCTPATUBHOTO PETJIaMEHTa, TMPOBOAST JINYHBIA MTPUEM
3asIBUTEJICH.

JIn4HBIN TpUeM AOHKHOCTHBIMU JIUIIAMUA TIPOBOUTCS T10 MPEIBAPUTEIHHON
3amucy. 3amuch 3asBUTENICHM TPOBOAUTCS MPH JIMYHOM OOpalleHuu Ui C
HCIIOJIb30BaHUEM CPEJCTB Tele(OHHON CBSI3U MO HOMEpaM Tesie(pOHOB, KOTOPHIE
pasmeniaroTcsi Ha O(QUIMAIBLHOM CalTe aagMUHHCTpaluu B ceTu VHTepHET u
MH()OPMAIIMOHHBIX CTEHIAX.

CrienuanucT, OCYIISCTBISIONIMKN 3aluCh 3asBUTENCd Ha JIMYHBIA TpUEM,
UHOOPMHUPYET 3asBUTEINS O JIaTe, BpEMEHH, MECTE TIpreMa, JTOHKHOCTH, (haMuiIny,
MMEHHU U OTYECTBE JIOJHKHOCTHOIO JIMIA, OCYIIECTBIISIONIETO MPUEM.

5.8. JIo:KHOCTHOE JIUIT0, YIIOJTHOMOYCHHOE Ha PAaCCMOTPEHHE JKATOOBI, UIH
aIMIHUCTPAIIHS OTKA3BIBAIOT B YAOBIECTBOPEHUH JKAJIOOBI B CICAYIOMINX CIIyJasiX:

1) HamM4YKMe BCTYMUBIIETO B 3aKOHHYIO CHITYy PEIICHUS CyJia, apOUTPasKHOTO
CyJ1a 1o »*ajao0e 0 TOM ke MPEAMETE U MO TEM KE OCHOBAHUSM;

2) mojaya xajaoObl JIMIIOM, MOJHOMOYHSI KOTOPOTO HE MOATBEPKIACHBI B
MOPSAKE, YCTAHOBJIEHHOM 3aKOHOATEILCTBOM;



3) Hamuuue pemnieHus Mo >kano0e, MPUHATOTO paHee B COOTBETCTBUU C
TpeOOBaHUSIMHU HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOLICHHH TOTO
e 3asIBUTEIIA U TIO TOMY K€ MPEAMETY 3KaJO0BlL.

JIOJKHOCTHOE JIMII0, YIOJHOMOYEHHOE Ha PacCMOTPEHHE >KaloObl, WA
aMUHUCTPALIMS BIPABE OCTABUTH Kajl0o0y 0€3 OTBETA B CIEIYIOLIUX CIyYdasX:

1) Hanmuuus B kasio0e HEIEH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAXKEHUH,
yIpo3 KU3HU, 3JOPOBbIO U UMYIIECTBY JOJKHOCTHOIO JIMIIA, & TAKKE YJIEHOB €ro
CEMbU M COOOUIUTH TPak/IaHWHY, HAlIPAaBUBILIEMY OOpallleHue, O HEAOMYCTUMOCTH
3710ynoTpeOIeHUs IIPaBoOM;

2) OTCYTCTBYET BO3MOXHOCTb MPOUYUTATh KaKyIO-IHOO 4acTh TEKCTa
XKanoObl, haMUINIO, UMS, OTYECTBO ( MpPH HAIU4MHM) U (WJIM) TOYTOBBIN aJipec
3asBUTENS, yKa3aHHbIe B xkanooe. [Ipu 3Tom oTBeT Ha kanoly He JaeTcst U OHa He
MOJJIEKUT HAIIPaBICHUI0 HA PAacCMOTPEHUE B TOCYJApPCTBEHHBIM OpraH, OpraH
MECTHOT'O CaMOYINPABJICHUS WIA JOJDKHOCTHOMY JIMIy B COOTBETCTBHU C HX
KOMIIETEHLIUEH, O YeM B TEUYEHHE CEMHU IHEH CO JHS PETUCTpPalUU KaJloObl
coo0IIaeTcsl TpaKJaHWHY, HaIlpaBUBLIEMY Kajaoly, eciau ero ¢GaMuiaus Hu
MOYTOBBIN a/Ipec MOAJIAI0TCS MPOYTEHHUIO.
5.9. 3asgBUTENM MMEIOT MPABO Ha MOJYyYEHUE JOKYMEHTOB M MH(OpManuw,

HEOOXOIUMBIX JJ1s1 00OCHOBAHUS M PACCMOTPEHUS KaTOOHbI.

5.10. XKanoba moajeuT pacCMOTPEHUIO B TEUCHHE MSATHAALATH pabouyux
JHEN Co JIHA €€ perucTpaluu, a B cliydae 00KaJloOBaHUs OTKa3a aJMUHUCTpAIIUH,
JOJIKHOCTHOTO JIMIIA aIMUHUCTPAIIMH, B MIPUEME JTOKYMEHTOB Y 3asBHUTENS JIUOO0 B
UCIIPABJICHUH JIOMYIIEHHBIX OINEYaTOK M OMMOOK WM B Cllydae O0KaJOBaHUS
HapylIeHUs1 YCTAHOBJIEHHOIO CpOKAa TaKWUX HCIPABICHUN - B TEYEHUE IMATH
pabounx JHEN co THS ee PEerucTpaltH.

5.11. He mno3gHee nHA, CHEQYIOWIETO 3a JHEM NPUHATUS PEIICHUS,
ykazaHHoro B mnyHKkTe 5.10 HacTosmero AIMUHHCTPATHBHOTO pEIVIaMEHTA,
3asIBUTENII0 B MHUCBMEHHOW ()OpME U IO JKEJTAHUIO 3aABUTENS B JJIEKTPOHHOM
(dbopme HampaBisieTCsi MOTHBHPOBAaHHBI OTBET O pE3yJibTaTax pPacCMOTPEHHUS
KaJIOOBI.

5.12. B ciiy4ae yCTaHOBJIEHUS B XOJI€ WJIM MO pe3yJibTaTaM pacCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IPaBOHAPYLIECHUS WJIU
OPECTYIUIEHUS!  JOJDUKHOCTHOE  JIMIO,  HAJEJIEHHOE  IOJIHOMOYMSAMH 11O
PaccMOTPEHHUIO Kaj00, HE3aMEeUINTENbHO HAIPABIISAET UMEIOLIUECS] MaTepuabl B
Oprassl IIPOKYpaTypsbl.



[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

1. Mecto HaxoXIeHUS aAMUHUCTpAIMK TUMHUPI3EBCKOTO CEIHCKOTO
nocenenus HoBoycMaHCKOro MyHHUIIMTIATBHOTO paiioHa Boponexckoi obmactu:
396323, Boponexckas o0iacth HoBoycmanckuii paiton, mn.TumupszeBo, yiI.
Tumupszesa, 1. S.

['paduk paboTbl agMuUHUCTpAauU THUMHUPSI3EBCKOTO CEJIBCKOIO MOCEICHHS
HoBoycMmaHCKOro MyHUIIMNIAIBHOTO paiioHa BopoHexckoi o0nacTu:

noHeaenpbHUK - naTaua: ¢ 08.00 1o 16.00;

nepepsiB: ¢ 12.00 no 13.00.

OduuuanbHplii  caiT aAMUHUCTpALMK  THUMHPSA3EBCKOTO  CEIBCKOTO
nocesienns HoBoycMaHCKOro MyHHIIMIIAJIBHOTO pailoHa BopoHexckoi odnactu B
cetu HTEpHET: timiryazevskoe .poselenie.net.

AJpec 3JEKTPOHHOW TOYTHI aAMUHUCTpAUU TUMHPS3EBCKOTO CEIBCKOrO
nocenenrus HoBoycmMaHCKkoro MyHuIunaibHOro paiiona Boponexckoin obmacTu:

timiryazsp@ yandex. ru

2. Tenedons! mist cipaBok: 8(47341) 62131.

3. ABTOHOMHOE yUpEeXKICHUE Boponexckoi obnactu
«MHOTrOQYHKIIMOHAJIBHBIA ~ LIEHTP  MPENOCTAaBIEHUS  TOCYJAapCTBEHHBIX |
MyHULMNAIBHBIX yciyr» (nanee - AY «MOL»):

3.1. Mecro mnHaxoxaeHus AY «M®Ly»: 394026, r. Boponex, yi.
HpyxuHHuKoB, 30 (KOMUHTEpHOBCKUI palioH).

Tenedon mis cnpaBok AY «M®L»: (473) 226-99-99.

Odunmaneueiii cait AY « MOL» B cetn MaTepuet: mfc.vrn.ru.

Anpec anektpoHHOM mouThl AY «M®L»: odno-okno@mail.ru.

['paduk paboTer AY «MODI»:

BTOpPHUK, yeTBepr, nsatauna: ¢ 09.00 no 18.00;

cpena: ¢ 11.00 go 20.00;

cy66ota: ¢ 09.00 no 16.45.

3.2. Mecro naxoxnenus punmana AY «MOPIL]» B HoBoycmanckom

MyHHIIUIIAJIbHOM paiione: c.HoBas Ycmans, yin.Jlennna,n.263 6.
Tenedon mis cpaBok ¢punmnana AY «MOLy»: (473) 226-99-99.

I'padux (pexum) paboTsl MHOTO()YHKIIMOHAJILHOTO LIEHTPA:
MOHEASILHUK: ¢ 8 10 17 Jacos;
BTOPHUK, cpena, yersepr, narauna: ¢ 08.00 xo 20.00;
cy66ota: ¢ 08.00 go 15:45;
BOCKPECEHBE: BBIXOIHOM.


http://usmanskoe1.poselenie.net/

[Tpunoxxenue Ne 2
K aJIMUHUCTPATUBHOMY PEIIAMEHTY

dopwma 3asBICHUS

B amMmMHMCTpPAaLMIIO

InoceJieHm4a

(©.11.0.)

(®.1.0. BagpurTesnsa)

(macrnopTHEE IaHHBEE)

(o IOJOBEPEHHOCTIU B MHTepecax)

(ampec permcTpaLumn)
KoHTakTHEM TejedoH
(ykaselBaeTCsa IO XeJIaHMIO)

B3agaBJiieHue

Ipomy nepenaThb B COBCTBEHHOCTD COBMECTHY, IOJIEBYK B [OpAaIKe
npuBaTMU3aLUMM 3BaHMMaeMyl (MHOK, MOEM CeMbel) Ha YCJOBMAX COLMAaJIbHOT'O HaMMma
KBApTUPY, COCTOAIYID 13 KUJIBIX (OV) KOMHAT (BI)

(HEHYXHOE BaUepKHYThH)

IO azmpecy:

B COOTBETCTBMM C NPMHATEIM (MHOK0, HaMu) PelleHMeM B NIpMBATU3aLUK
IPUHYMAaET (I0T) ydyacTue co CJle oyIommMM pacrnpenejyieHeM ooJieyr B IIpaBe

COOCTBEHHOCTM Ha XWMJIOe IIOMelleHMe HMWXeyKasaHHBIM (e) I'paxIaHMH (He) :
(HEHYXHOe 3a4YepKHYTh)

®.M.0., 4umMcJO, MeCHdl M I'ON POXIEHMA, I1ACIOPTHHE IaHHEE
(o195 HECOBEPLIEHHOJIETHUX I'PaxOdaH — CBUIETEJILCTBO O POXIEHUU) ,
BHIPAXEHME OOJIM B IpaBe Ha XWUJjioe IOMelleHue
[lognucy 3BagBUTENA UM BCex TIpaxlaH (aubo MX BaKOHHEIX [NPelCTaBUTeJIeN) ,
3aHYMAaoIMX OaHHOE XUJIOe IIOMEeleHUe, O CcoIJlacuM Ha [NOpMBATU3ALMIO XUIIOTO
IOMeleHss B COOCTBEHHOCTHL YIOMAHYTEIX TI'paxIaH C yKas3aHHEM paclpelejieHMeM
ooJiey B IpaBe COOCTBEHHOCTM Ha XWUJIOe IIOMEelleHUe :

C npuBaTM3alUMelM YyKa3aHHOT'O BHIIE XUJIOT'O IIOMeleHud 6e3 Moero (Hamero)

ydJacTusa B 2 OpMBAaTMBaLMM COIJlaceH (COIJlacCHBI) , B OOTOBOP Ha lepelady XUJIIOT'O
IOoMeleHss B COOCTBEHHOCTHL [IpOUy (npocwmmMm) MeHS (Hac) HEe BKJIOUYATH. C
nocyencreuamMm ct. cr. 30, 31 XK P®, cr. 19 @3-189 or 29.12.2004 mn
conepxaHueM 3akoHa Poccurmickon denmepauun or 04.07.1991 N 1541-1 "O

OpUBATUR3AUUM XUIIMIIHOTO QOHIa B Poccuyckoln demepaumm" O3HAKOMIIEH (BI) @

B nepmon c¢ 01.01.1991 mo Hacrosmee BpeMsa O.M.0. He mM3MeHANM (M3BMEHSJIN)



B mnepmon ¢ 01.01.1991 Ha TeppuTopmm Poccuimickon OemepalumuM NpPOXMBAJ(a)
IO cJefyolyM aIgpecaM:

JInunocTu I'paxiaH YCTAaHOBJIEHEI 10 YOOCTOBEPAKIIVIM JIMUHOCTE IOOKYMEHTaM,
IIOJIHOMOUM A HpeﬂCTaBMTeJ’[eﬁ IIPOBEPEHEL n IIOOTBEPXOEHBL COOTBETCTBYKIMMN
OOKyMEeHTaMM, IIOANVMCHM 3aBE€PEeHBl OTBETCTBEHHEBEIM COTPYIOHMKOM IOellapTaMeHTa

(maTa) (®.1.0.) (mommmcso)



[Tpunoxenue Ne 3
K aIMAHUCTPATUBHOMY
periiaMeHTy

HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOANUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMH IIPABOBBIMU aKTAMU ISl IPEIOCTABICHUS MyHULIUIAIBHOM
YCIIYTH, ITOUICKAIUX NIPEACTaBICHUIO 3asIBUTEIIEM

1. JloKyMeHTBI, yIOCTOBEPSIOIIME JIMYHOCTh TIpPaXKJAaHWHA: MACIOPT
rpakaannHa P® s rpaxnan ¢ 14-;metHero Bo3pacTa, CBUAETENBCTBO O
POXKIEHUN - I HECOBEPIICHHOJETHUX TIpaxkJaH 10 14-nmeTHero Bo3pacra
(MOITMHHUKY U KOTIMH).

2. JIoKyMeHTHI, MOATBEPXAAIOIINE IMEepeMeHy (paMuiIuM, UMEHH, OTYECTBa
rpaKJaHWHA W WICHOB €r0 CEMbH, B Clly4dae €CJIM MepeMeHa (paMUINU, UMEHH,
oTtuecTBa mpouszonuia no3aHee 1991 roga (MOATMHHUK U KOTIHS).

3. OT umeHu rpaxaaH, KOTOPbIE HE MOTYT SIBUTBCS JIMYHO, NPEICTABISIETCS
NOBEPEHHOCTh Ha COBEpILICHUE JICUCTBUM IO Y4YacCTUIO B IPUBATU3ALUU C
yKa3aHUEM IO B IpaBe J0JEBOM COOCTBEHHOCTH WJIM OTKa3 OT Y4acTusi B
NpUBATU3ALUU KUAJIOTO TIOMeIleHHs. JJoBepeHHOCTh JO0KHA ObITh HOTApUATIBLHO
yAOCTOBEPEHA 33 UCKIFOYEHNUEM CIIyYaeB, IPEYCMOTPEHHBIX 3aKOHOM.

K HOTapuanbHO yA0CTOBEPEHHBIM JOBEPEHHOCTSIM MIPUPABHUBAIOTCS:

1) OBEpEHHOCTH BOECHHOCIYXAlIUX MW APYrUX JIMI[, HaXOIAIIUXCA Ha
U3JICYEHUHU B FOCIIUTANISIX, CAHATOPUSIX U JPYTHX BOCHHO-JICUEOHBIX YUPEKICHUSAX,
KOTOPBIE YIOCTOBEPEHBI HAYAJIbBHUKOM TAKOT'O YUPEXKACHUS, €T0 3aMECTUTEIIEM 110
MEJIUIIMHCKON YacCTH, a IPU UX OTCYTCTBUM CTaPIINM WM JCKYPHBIM BpauoM;

2) JIOBEPEHHOCTH BOEHHOCTY’KAllMX, a B ITyHKTaxX AMCIOKAlMH BOMHCKUX
yacTed, COCIUHEHMH, YUpeKJEHUM M BOCHHO-YYEOHBIX 3aBEJICHHI, TI/e HET
HOTapUaJbHbIX KOHTOP W JPYTMX OpPraHoOB, COBEPLIAIOIIMX HOTapUaJIbHbIE
JEHCTBUS, TAK)KE JTOBEPEHHOCTH paOOTHUKOB, WICHOB X CEMEN M YJIEHOB ceMei
BOEHHOCIIYKAIlINX, KOTOPBIE YJIOCTOBEPEHbl KOMAHAMPOM (HAYadbHUKOM) 3THUX
YacTH, COEAMHEHNS, YUPEKICHUS WU 3aBEACHUS;

3) JOBEPEHHOCTH JIMII, HAXOMASIIUXCS B MECTaxX JIMIIEHUsSI CBOOObI, KOTOphIE
yIOCTOBEPEHBI HAYAIBHIKOM COOTBETCTBYIOIIETO MECTA JIUIIIEHUSI CBOOO/IHI;

4)  JIOBEpEHHOCTHM  COBEPIICHHOJETHUX  JEECHOCOOHBIX  Tpak/aH,
HaxXOJAIIMXCS B YUYPEXKACHUAX COLMAIBHOW 3alUThl HACEIEHHUs, KOTOpbIE
YAOCTOBEPEHBI AJIMUHHUCTPALUEA 3TOrO YUPEKIACHUS WM PYKOBOAUTENIEM (€ro
3aMECTHUTENIEM) COOTBETCTBYIOILIETO OPTaHa COLMAIbHOM 3aIlUThl HACEICHMS.

4. Eciin B macnopre 3asBHUTENIEH yKAa3aHbl HECOBEPILICHHOJETHUE IETH, HE
3apETUCTPUPOBAHHBIE TI0 JAHHOMY aJpecy, HUKOrJa HE MPOXKUBABLIME 10
JAHHOMY aJpecy M HE BHECEHHBIE B OpJEp, NMPEICTABISIETCA CIPABKa O MECTE
KUTEIbCTBA peOeHKa (IpU HEBO3MOXKHOCTM - KOINHS CBHUJAETEIBCTBA O
pacTopeHuu Opaka WM HMHOM JTOKYMEHT, MOATBEP>KIAIOLIMNA HEBO3MOXKHOCTH
PEIOCTaBUTh JIaHHBIE CBEJICHUS) M CIpPaBKa O TOM, YTO HECOBEPILICHHOJIETHHUE
JETH He ObUIH MPOMKCAHbI (3apErUCTPUPOBAHBI) MO TAHHOMY aJIpecy.



5. Pemienus u 3aK/IIOUCHHU S, BBIAABACMBIC OpraHaMi OIICKHU U ITIOIICUYHUTCIILCTBA
B COOTBCTCTBHH C 3aKOHOAATCIbCTBOM P® 006 omneke 1 moneuYnTEILCTBE.



[Ipunoxenue Ne 4

K aIMUHUCTPATUBHOMY

periIaMeHTy
BJIOK-CXEMA
[Ipuem u peructpanus 3asBJICHUS U TPUIAraeMbIX
K HEMY JJOKYMEHTOB
PaccmoTpenue npeacTaBiIeHHbBIX TOKYMEHTOB, B TOM
yucie UCTpeOboBaHUE JOKYMEHTOB (CBEACHUM),

YKA3aHHBIX B ITyHKTE 2.6.2 HACTOSIIETO
AJIMUHHCTPATUBHOTO PETJIaMEHTa, B paMKax
MEKBEJOMCTBEHHOT'O B3aUMOJICHCTBUS
Hammune ocHOBaHuM 11

HNwmerotcs OcHoBaHus
OTKa3a B IPEJOCTABICHUHU
OCHOBaHUS . OTCYTCTBYIOT
MYHUITUIIAIBHON YCIYTH
IToaroroska
BEJIOMJIEHHS O [IpuHsATHE MOCTAaHOBJICHUS aIMUHUCTPAIIMHU O TIepe1ayde
Y B COOCTBEHHOCTb JKUJIOTO TIOMEIICHUS MYHHUIIATIATEHOTO
MOTHUBHPOBAHHOM
OTKAZE B KUJITUITHOTO (DOHA B IOPSJIKE MPUBATH3AIUN U
MOATOTOBKA JOTOBOpPa Ha Nepeaady B COOCTBEHHOCTh
MPEI0CTABICHUN
o YKAJIOTO OMEIICHUSI MYHUIUITAIBHOTO KHJIUIITHOTO
MYHHUIUTIAIBHOMN
dboHIa B OPSAKE MPUBATU3ALIUU
YCIYTH
Hanpasnenue
(BpIIaua)
3aBUTEIIIO
Hamnpagnenue (Bbiaua) 3asBUTEIIO JOTOBOPa Ha
YBEJIOMJICHUS O .
nepeavy >KUIbIX MOMEIIEHUH MyHUIIUTTAIIBHOTO
MOTHUBHPOBAHHOM
OTKAZC B KIIHAIIHOTO (hOHIA B COOCTBEHHOCTh TPAXKIaH B
MOPSIAKE MPUBATU3ALINU
MPEI0CTABICHUN
MYHULUTIAJIbHON

YCIIYTH




[Tpunoxenue Ne 5
K aJIMUHUCTPATUBHOMY
peryiaMeHTy

PACIIMCKA
B IIOJTYYCHHUHU JOKYMCHTOB, IPCACTABJICHHBIX JJIA IIPUHATHUA PCIICHUA O
3aKIIIOUYCHHH J0roBOpa Ha nepeaady >KHJIbIX HOMCH_IeHI/II\/'I MYHHUIIUIIAIIBHOT'O
KUINIITHOT'O (1)0H)18. B COOCTBEHHOCTh IrpaxxXaaH B IMOPAAKE IIpUBATH3aAlUU

HaCTOHIIIHM YAOCTOBCPACTC:A, UTO 3asABUTCIIb

(pamuust, ©Ms1, OTYECTBO)

IIPEACTABHUII, a COTPYZHUK aAMUHUCTPALAN
MOJIYYHJI « »

JOKYMCHTBI (umcino) (MecsI] NPOMUCHI0) (TOT)

B KOJIMYECTBE SK3CMIIISAPOB 110
(mporuceio)

npujiaracMoMy K 3asBJICHUIO TICPCUYHIO JOKYMCHTOB, HCO6XOI[I/IMBIX JJIIA
3aKIIOYCHUA  A0roBopa Imepcaadd  KHIIbIX HOMCIIICHI/Iﬁ MYHUIUIIAIIBHOTO

KHUIJIIUITHOT'O (1)OHI[a B COOCTBEHHOCTH rpaxaaH B IIOPAAKE IPUBATHU3AINH (cornacHo 1.
2.6.1 HacTosmIero AJIMUHUCTPATUBHOTO PETJIAMCHTA):

HepequL JOKYMCHTOB, KOTOPELIC 6YI[YT IMOJIYUYCHBI II0 MCIKBCIOMCTBCHHBIM
3arpocam:

(TOIKHOCTH CITeIIUAIHNCTA, (Toammch) (pacmugpoBKa MOIIHCH)
OTBETCTBEHHOTO 32
MpHUeM JIOKyMEHTOB)



	1.2. Описание заявителей
	3.2. Прием и регистрация заявления и прилагаемых к нему документов.
	3.3. Рассмотрение представленных документов, истребование документов (сведений), указанных в пункте 2.6.2 настоящего Административного регламента, в рамках межведомственного взаимодействия.
	3.4. Подготовка постановления администрации и договора на передачу в собственность жилого помещения муниципального жилищного фонда в порядке приватизации либо уведомления о мотивированном отказе в предоставлении муниципальной услуги.
	3.4.1. По результатам принятого решения специалист, уполномоченный на подготовку проекта постановления администрации и договора на передачу в собственность жилого помещения муниципального жилищного фонда в порядке приватизации либо уведомления о мотивированном отказе в предоставлении муниципальной услуги:
	3.4.1.1. Готовит проект постановления администрации и договор на передачу в собственность жилого помещения муниципального жилищного фонда в порядке приватизации либо уведомление о мотивированном отказе в предоставлении муниципальной услуги.
	3.4.1.2. Передает подготовленные проект постановления администрации и договор на передачу в собственность жилого помещения муниципального жилищного фонда в порядке приватизации либо уведомление о мотивированном отказе в предоставлении муниципальной услуги на подписание главе администрации (поселения).
	3.4.1.3. Обеспечивает регистрацию постановления администрации и договора на передачу в собственность жилого помещения муниципального жилищного фонда в порядке приватизации либо уведомления о мотивированном отказе в предоставлении муниципальной услуги.
	3.6. Подача заявителем запроса и иных документов, необходимых для предоставления муниципальной услуги, и прием таких запросов и документов в электронной форме.
	3.7. Взаимодействие администрации с иными органами государственной власти, органами местного самоуправления и организациями, участвующими в предоставлении муниципальных услуг в электронной форме.
	В целях получения информации о регистрации заявителя по месту жительства предусмотрено межведомственное взаимодействие в электронной форме с Управлением Федеральной миграционной службы по Воронежской области.
	4.3. Текущий контроль осуществляется путем проведения должностным лицом, ответственным за организацию работы по предоставлению муниципальной услуги, проверок соблюдения и исполнения сотрудниками положений Административного регламента.
	Текущий контроль может быть плановым (осуществляться на основании полугодовых или годовых планов работы органа местного самоуправления) и внеплановым (проводиться по конкретному обращению заявителя или иных заинтересованных лиц). При проверке могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки), или вопросы, связанные с исполнением отдельных административных процедур (тематические проверки).

	Приложение № 1
	заключении договора на передачу жилых помещений муниципального жилищного фонда в собственность граждан в порядке приватизации

