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K MIOCTAHOBJICHUIO aJIMUHUCTpALUU
TUMHPSA3EBCKOr0 CENBCKOT0 OCEIEHMS
HoBoycMaHCKOro MyHUIIUMTAIBHOTO palioHa
otT 23.05.2016 1. Ne 54

AJIMUHUCTPATUBHBINA PETJIAMEHT
AJIMUHUCTPALIMUA TUMUPSI3EBCKOI'O CEJIBCKOI'O
IMOCEJIEHUS HOBOYCMAHCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
BOPOHEXCKOMU OBJIACTH
1O MPEJOCTABJIEHUIO MYHUIIUTIAJIBHOM YCJIYT'HA
«[MPEJOCTABJIEHHUE KWJIbIX MOMEIIEHUN MYHUIIUIIAJIBHOT'O
CHELUUAJN3NPOBAHHOI'O )KHJINIITHOTI'O ®OHIA»

1. Oo0mue noJoKeHuA

1.1. Ilpeamer peryaupoBaHuUs aIMUHUCTPATUBHOTO pPETIaMEHTA.
[IpenmMeToM  peryiaupoBaHus  aIMUHHCTPATHUBHOTO  perjlaMeHTa  I0

NPEeAOCTABICHUI0O MyHUIIMTIANBHOM yeinyru «IIpenocraBiieHue KUIbIX TOMEIIEHUN
MYHUIIUOAIBHOTO  CIEIHAIM3UPOBAHHOTO  KWIMIIHOTO  (oHma» (manee —
aIMUHUCTPATUBHBIA PErJIAMEHT) SBJISIOTCS OTHOILICHUS, BO3HHUKAIOIIWUE MEXKIY
3asBUTENISIMU, aAMUHUCTpanreil TUMHUPSA3EBCKOTO CEIbCKOrO IOCEJNEHUsl U
MHOTO(YHKIIMOHATFHBIMU  [IEHTPAMU  TIPEIOCTaBJICHUS TOCYIapCTBEHHBIX U
MYHULMNAIbHBIX yciayr (maee — MOIL[), npu omnpeneineHud CpOKOB U
MOCJIEI0BATEIbHOCTH BBITIOJIHEHUS JIEUCTBUH (aAMUHUCTPATUBHBIX MPOLETYDP) PU
MPEeAOCTABICHUN MYHUIIMTIATBHON YCIIyTH.

1.2. Onucanue 3asgBuTenen

3asBUTENISIMU  SIBJISIFOTCSI  3aMHTEPECOBAHHBIE B MPEJAOCTABJICHUU KUJIBIX

MOMEIIEHUM MYHUIIUTTAIBHOTO CHEIUATU3UPOBAHHOTO KUIUIIHOTO (oHa (nanee
- KWIBIX TIOMeElIeHu) Quznueckue auia Jud0 MX 3aKOHHBIE NMPEICTaBUTEINH,
JEUCTBYIOIIIME B CHJIy 3aKOHa WM Ha OCHOBAaHUU JIOBEPEHHOCTH (Janee -
3as1BUTENb, 3asBUTENHU) (B COOTBETCTBUU C [lopsimiKoM MpesocTaBlIeHUs >KUIBIX
MOMEIICHU MYHHULHMIAIFHOTO CHEIUATM3UPOBAHHOTO SKUJUIIHOTO  (PoH[a,
yTBEepKIACHHBIM (COBETOM HapOJHBIX JIEMYTaTOB T[HUMHUPSI3EBCKOrO CEIBCKOIO
MOCEJICHUS):

1) momydarensMu CIy>KEOHBIX >KUIJIBIX TOMEIICHHUN SIBISIOTCS TpakIaHe
TUMUPA3EBCKOTO CEIIBCKOTO MOCEIEHNUS,

2) MOay4aTeNsIMU KUJIbIX MOMEIICHUI B OOIICKUTHUSX SIBISIOTCA Tpa)iaaHe
TUMHPSA3EBCKOTO CEIIbCKOTO MOCETIEHNUS

3) monydarensMu KUJIbIX IMOMEIIEHUN MaHEBPEHHOro (OHJa SBISIOTCS
rpaxkaHe, oOpaTUBIIMECS B aIMUHHUCTPAINIO CEILCKOTO TTOCEIICHUS C 3asgBICHUEM
0 MPEIOCTABICHUN MYHUIIUITAIbHONW YCIYTH, B CICIYIOMIUX CIydasiX:
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- B CBSI3U C KallUTaJIbHBIM PEMOHTOM WJIM PEKOHCTPYKLMEN J0Ma, B KOTOPOM
HAXOJATCS KWIbIE MOMELIEHUs, 3aHUMAaeMbleé UMM I10 JIOrOBOpPaM COLMAJIbHOTO
HaKMa,

- YTPaTUBILIUX >KWJIbIE TIOMEIIECHUs B pe3yJibTare oOpalleHHs] B3bICKAaHUS Ha
3TH KWJIbIE TOMEIIEHMSI, KOTOpbIe ObUIM MPUOOPETEHBI 3a CYET KpeauTa OaHKa WU
MHOM KpeAUTHOW OpraHu3aluu JU00 CPEeCTB LEJIEBOT0 3aiiMa, IPe10CTaBIEHHOTO
IOPUIMYECKUM JIMIIOM Ha NPUOOPETEHHE >KUIIOrO MOMEIIEHHUs, U 3aJ0KEHbI B
o0OecnieyeHrne BO3BpaTa KpeAuTa WIM LEJNEeBOro 3aiiMa, €CiId Ha MOMEHT
oOpalieHusi B3bICKAHUSI TaKHE O KWIblE IIOMELIEHUS SABIAIOTCA I HHUX
€IMHCTBEHHBIMU;

- Y KOTOPBIX €IMHCTBEHHBIE JKUJIbIE ITOMEIICHMS CTajly HENPUTOJHBIMU JUIS
OPOXKUBAHUS B pe3yJIbTaTe YpE3BbIYAMHBIX 00CTOSTENBCTB;

- HHBIX B CIIy4asX, IPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

TpeboBanuss Kk TOpAAKY HMHPOPMHPOBAHHA O MPEAOCTABICHUU
MYHUIIATIATHHON yCITyTH

1.3. Opran, npeaoCcTaBiIsSONIMA MyHULIUNIAIBHYIO YCIYTY: aIMHHUCTPALUS
TUMHPSA3EBCKOTO CEILCKOTO MOCENeHUs (Janee — aIMUHUCTpaIus).

AJIMUHHUCTpaIusi  pacrojio)keHa 1o ajpecy: BopoHexckas o0actsb,
HoBoycmanckuit paiiosn, . Tumupszeso, yi. Tumupszesa, 1.5.

3a mpeAoCTaBlCeHUEM MYHUIUIAIBHOM YCIYTH 3asBUTENb MOXET TaKKe
oOpaTuthcsi B MHOTO(QYHKIIMOHATIBHBIN IIEHTP MPEIOCTaBICHUS TOCYJapCTBEHHBIX
U MYHUIUTAIBHBIX YCayT (nanee — MOII).

1.3.1. Uudopmarust o Mecte HaxokaeHus, rpaguke padoThl, KOHTAKTHBIX
tenedonax (tenedoHax IS COPaBOK U KOHCYJIbTAlMii), HWHTEPHET-ajJpecax,
ajgpecax JJIEKTPOHHOM MOYTHl aJMUHUCTpAUUU TUMHUPSI3EBCKOrO CEJIBCKOro
nocenenuss, MOPL[ npuBomsarcs B npunoxkenun Ne 1k  Hacrosmemy
AJMUHHCTPATUBHOMY PEIVIAMEHTY U Pa3MELIalOTCA:

- HAa O(UIMAIbHOM caiTe aAMUHUCTpauuMu B cetd HHTepHeT
(www.timiryazevskoe.poselenie.net.);

- B wuH(poOpMaIMoHHONW cuctemMe Boponexckoit obOxactu «Ilopran
TOCYJapCTBEHHBIX W  MYHUIMNAIBHBIX  ycIyr  BopoHexckoit — obmacTu»
(pgu.govvrn.ru) (manee - Ilopran rocynapCcTBEHHBIX M MYyHULMIAIbHBIX YCIIyT
Boponexckoit odnactu);

- Ha EnvHOM moprane rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(bynkumit) B cetn UHTepHET (WWW.gosuslugi.ru);

- Ha oduimanbHoM caiite ML (mfc.vrn.ru);

- Ha MHGOPMAIIMOHHOM CTEHIEC B aIMUHHUCTPAIIUN;

- Ha uHpopMaloHHOM cteHae B MOII.

1.3.2. CriocoOsI nonyueHus “tHGOpMaIuyu 0 MeCTe HaXOXKIeHUs U Tpadukax
paboThl IMUHUCTPALIMM U OpTraHU3alMi, oOpallleHle B KOTOpble HEOOXOANUMO /IS
MOJIYYeHHS] MyHUIIMITAJIbHON YCITYTH.

- HEMOCPEJICTBEHHO B aJIMUHUCTpAIIIH,

- HenocpeacTBeHHO B MDI;


http://www.timiryazevskoe.poselenie.net/
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- C HCHOJB30BAaHUEM CPEICTB TeIC(POHHON CBSA3H, CPEIACTB CETH
HNuTepHer.

1.3.3. HWudopmauuss mno BompocaM TMPEeAOCTaBICHUS MYHUIIMTATbLHON
YCIYTH U YCIYT, KOTOpBIE SIBISIIOTCS HEOOXOAUMBIMM M 00S3aTE€IbHBIMHU IS
NPEAOCTABIEHUS MYHHUIUIIAJBbHON YCIYTH, CBEACHUS O XOJ€ MNPEIOCTaBICHUS
YKa3aHHbIX  YCIYT  MPENOCTaBIAIOTCA  3asBUTEISIM  YIOJHOMOYEHHBIMU
JOJDKHOCTHBIMM  JIMLIAMU  aAMUHUCTpannu, MO (maiee - ymnolHOMOYEHHbIE
JIOJ>KHOCTHBIC JIMIIQ).

NudopmupoBanre o0 Xoie NPEHAOCTABICHUS MYHUIUNAILHON YCIyTH
OCYILIECTBIISIETCA YIOJHOMOYEHHBIMU JOJDKHOCTHBIMU JIMIIAMU TIPU  JINYHOM
KOHTAaKT€ C 3asBUTEJIEM WJIM C MUCIOJb30BAaHUEM MOYTOBOM, TEIE(POHHOMN CBSA3M, C
UCIIOJIb30BaHUEM HWH()OPMAIIMOHHO-TEXHOJIOTUYECKOM © KOMMYHHKAIIMOHHOU
uHPpacTpykTypbl, B TOM uyucie EauHOro moprasa TOCYJapCTBEHHBIX U
MyHUIUOANbHBIX yciuyr (dynkumit) u (wnm) [lopTrasa rocygapCTBEHHBIX U
MYHUIIMNAIBHBIX YcIyr BopoHexckoil oonactu.

Ha undopmaiimoHHbIX CTEHJaX B MECTax MPeAoCTaBICHUS MYHUIIUIIATLHOM
yCIyTH, a Takke Ha OoQUUUAIbHBIX calWTax aaMuHHCTpauuu, Ha [loprame
rOCy/JIapCTBEHHBIX U MYyHUIIMTIATBHBIX yciyr Boponexckoin obnactu, Ha Equnom
NopTaje TOCyIapCTBEHHBIX U MYHUIMTNAIBHBIX YCIyT ((QyHKIMIA) pa3MeniaeTcs
TaKKe cieayronas naHopMaIms:

- TEKCT HACTOSIIEro AJIMUHUCTPATUBHOTO PETIAMEHTA;

- TEKCThl,  BBIACPKKM  HU3  HOPMATHUBHBIX  MPABOBBIX  aKTOB,
PEryJIMPYIOMINX MPEAOCTABIEHNE MYHULIMIIATBHOMN YCIIyTH;

- dbopmbl, 00pa3iibl 3asBIEHUN, UHBIX JOKYMEHTOB.

1.3.4. 3asBUTENHM, NPEACTABUBILNME  3asBJICHUE HA  IOJy4YECHHUE
MYHUIIUNATBHOM  yCIyTH, B  00S3aT€IbHOM  MOpSAKE  HHPOPMUPYIOTCS
YIOJHOMOYEHHBIMH JI0J>KHOCTHBIMU JIMIIAMU:

- 0 MOpPSAJIKE MPEAOCTABICHUS MYHULIMTIATBHON YCIIyTH;

- 0 X0JI€ MPEAO0CTABIICHNUS MYHULIUIIAJILHON YCIyTH;

- 00 OTKa3e B MPeIOCTaBICHUN MYHHUIIUTAIBHON YCIIYTH.

1.3.5. HNudopmanusa o cpoke 3aBepiieHUs OPOPMIICHUS IJOKYMEHTOB H
BO3MOXHOCTH MX MOJIYYEHHS 3aIBUTEIIO COOOIIAeTCs MpU N01a4e JOKYMEHTOB.

1.3.6. B mo0oe BpeMs ¢ MOMEHTa MpUEMa JOKYMEHTOB 3asBUTENIb UMEET
IpaBO Ha MOJIyYEHHE CBEIEHUU O MPOXOXKACHHHM NPOUEAYpPbl MPEeIOCTaBICHUS
MYHUIUOAIBHOW YCIYTHM, C HWCIOJb30BaHUEM TeJIe(OHHOU CBSI3U, CPEACTB
NurtepHera, a Takke IPU JTMYHOM KOHTAKTE C YIIOJTHOMOUYECHHBIMH JOJIKHOCTHBIMU
JILAMH.

I[Ipu orBerax Ha TeneQOHHBIE 3BOHKM UM  YCTHBIE OOpalleHHs
YIOJHOMOYEHHBIE JIOJDKHOCTHBIC JIMIA MOJAPOOHO M B BEXIJIMBOU (KOPPEKTHOM)
dbopme nHPOPMHUPYIOT OOPATUBIIKMXCS IO MHTEPECYIOMNUM BX BompocaMm. OTBeT Ha
TeneOHHBI 3BOHOK JIOJDKEH HA4YMHATHCA € HWHGOpPMAMK O HAWMEHOBAaHUU
opraHa, B KOTOpBI TIO3BOHWJI TpaXIaHWH, (aMUIUN, WMEHH, OTYECTBE,
3aHUMAaeMOM TOJDKHOCTHU CHEIHAIMCTA, IPUHSBIIETO TeJIe(POHHbII 3BOHOK.
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[Ipu oTcyTCTBUM Yy YHOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIA, MPUHSBIIETO
3BOHOK, BO3MOKHOCTH CaMOCTOSITEIbHO OTBETUTh Ha IOCTaBJIEHHBIE BOIPOCHI
Tene(OHHBI 3BOHOK JOJDKEH OBbITh TepeagpecoBaH (MEPEBENCH) APYromy
JODKHOCTHOMY JIUIly WJIM K€ OOpaTHUBIIEMYCS TPa)XJaHWHY JOJDKEH OBITh
coo01IeH TeleOHHBI HOMEpP, MO KOTOPOMY MOKHO MOJIYYUTh HEOOXOAMMYIO
uH(pOpMaIHIO.

2. Cranaapr npeaocTaBjieHUsi MYHUIIUNIAIBHON YCJIYTH

2.1. HammeHoBaHHWE MyHULIMNAIbHOU yciayru — «lIpenocTaBneHne uiabix
MOMEIICHU MYHHUIIUITAIEHOTO CIEIUATN3UPOBAHHOTO KIJIUITHOTO (hOHIAY.

2.2. HaumeHOBaHHME Oprasa, MPeACTABIISIIONIErO0 MyHULIUIIATBHYIO YCIYTY.

2.2.1. Opras, MIPEIOCTABISAOIIUN MYHHUIUITAIBHYIO YCIYTY:
agMuHUCTpauKs TUMHPS3EBCKOTO CETBCKOTO MOCETIEHUS .

AJIMUHUCTpalys MOpH MPEIOCTABICHUM MYHUIMNAIBHOM YCIYrd B LEIAX
NOJIyYEHHUsS]  JOKYMEHTOB, HEOOXOJMMBIX JUIsl  HPUHATHUS  pElIEHUs O
PEIOCTABICHUN JKUJIBIX MOMEIIEHUA MYHHUIMIAIBHOIO CHEUUATIU3UPOBAHHOIO
KUWIMIIHOTO (oHOa, MHPOpMAUUU JUIsl MPOBEPKU CBEIECHUN, MPEIOCTaBICHHBIX
3a8BUTEJIEM, OCYLIECTBISIET B3auMOAEUCTBUE C YrpasiieHuem DenepanbHon
CIIy*Obl TOCYJIapCTBEHHOM pErucTpaluu, Kajxactpa U Kaprorpaduu 1o
Boponexckoit odmacTu.

2.2.2.3amnpemaercs TpeOOBaTh OT 3asSBUTENSI OCYIIECTBICHUS IEUCTBUIM, B TOM
YHUCJIE COTJIACOBAHUU, HEOOXOAMMBIX JJIsi TOJYYCHHUS MYHHMIIMMAIBHOW YCIYTH U
CBSI3aHHBIX C OOpalleHHEM B MHbIE TOCYAAPCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
CaMOYIIPaBJICHUS, OpraHM3alud, 3a HCKIIOYEHHEM  IOJY4YEHUS  YCHyT,
BKJIFOUEHHBIX B II€PEYEHb YCIYI, KOTOPBIE SBISIOTCA HEOOXOAMMBIMH U
00s13aTeNIbHBIMU  JIJISI TIPEJOCTABJICHUSI MYHULIMNAIBHBIX YCIYT, YTBEP>KICHHBIN
IIOCTAHOBJICHUEM aJIMHHHUCTpaluu TUMUPA3EBCKOro CenbCKoro moceneHus Ne 98
ot 21.05.2015 rona.

2.3. Pe3ynbTaT NpenoCTaBICHUS] MyHULIUIAIBHOW YCITyTH.

Pe3ynbraTom mpenocTaBieHUss MyHULUNAIBHON YCIIYTH SIBISETCS pEIIeHHe
0 TMPEAOCTaBICHUU JKWIOrO0 TIOMEIIeHHs JuO0o pemieHue o0 OTKaze B
MIPEAOCTABIEHUH KUJIOTO TOMELIEHHUS.

2.4.CpoK npenocTaBIeHUs] MyHULIUIAIBHOW YCITYTH.

2.4.1. Cpok mnpenocTaBi€HUs MYHULUINAIBHOW YCIYIM HE JIOJKEH
npeBbimiath 30  OHEW co AHS MPEACTABICHHS 3asBICHUS C MPUIIOKEHUEM
JOKYMEHTOB, HEOOXOAMMBIX JJIi TMPEAOCTaBICHUS MYHULUINAIbHONW YCIyTH,
NPEAYCMOTPEHHBIX HACTOSAIIMUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.4.2. Cpox WHCHpPABICHHS TEXHUYECKUX OMIMOOK, MJOMYyLIEHHBIX MpHU
0(pOpMJIEHUU JOKYMEHTOB, HE JOJHKEH NMPEBBIILIATh TPEX paboUnX JHEH ¢ MOMEHTA
OOHapy>XeHUsI OMIMOKMA WJIM TOJYYEHHUS OT JIIOOOTO 3aMHTEPECOBAHHOrO JMIA B
NUCbMEHHOH (hopMe 3asiBJICHUs 00 OITMOKE B 3aMUCSX.

2.5. IlpaBoBbl€ OCHOBBI JJIs MPEJOCTABICHUS] MyHULIUTTAIbHON YCITYTH.
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[IpenocraBnenne wmyHununaipHou ycayru «lIpemocraBieHne KHIIBIX
MOMENICHH MYHHUIMITAIIGHOTO  CIICIMAIM3UPOBAHHOTO  KUJIUIIHOTO  (POHIa»
OCYIIECTBIISIETCS B COOTBETCTBHH C:

-Koncrurynmen  Poccmiickont  @enepanuu.  [Ipunsta  BceHapoaHBIM
rojiocoBanreM 12 nexabps 1993r. («Poccumiickas razera», No7, 21.01.2009,
«CobOpanne 3akoHonarenbctBa PDy», 26.01.2009, Ned,cr.445, «llapnamentckas
razeta», Ne4,23-29.01.2009);

-I'paxxnanckum KOJIEKCOM Poccuiickoit deneparuun (Cobpanue
3akoHoyarenscTBa PD", 29.01.1996, Ne5, ct. 410, «Poccuiickasg razera», Ne23,
06.02.1996, Ne24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996);

-OenepanbabiM 3akoHOM OT 06.10.2003r. Nel31-D3 «O06 o0mmx mpuHITUIIAX
OpraHu3allii MECTHOTO camoyTmpaBienus B Poccuiickoit @enepanuny» («CoOpanue
3akoHoAaTenbcTBa PD» or 06.10.2003r. Ned0 c1.3822, «IlapmameHTCKasi razeta
Ne186 ot 08.10.2003r., «Poccuiickas razera» Ne202 ot 08.10.2003r.);

-Kumuniaeim Konekcom PO ot 29.12.2004r. Neol188-D3, denepanbHblil 3aK0OH
oT 29.12.2004r. Nel189-®3 «O BBeaeHnu B AercTBUE KUIUIIHOTO Kojekca POy

(«Cobpanne 3akonomatenbctBa P®dy», 03.01.2005, Nel (wacts 1), ct. 14,
«Poccmiickass razera», Nel, 12.01.2005, «Ilapnamentckas razera», No7-8,
15.01.2005);

- YcraBom TumMuUpsA3EBCKOro cenbckoro mnoceneHusi HoBoycmaHCKOro
MYHUILIMITAIBHOTO pailoHa BopoHexckol obnactu;

- MHBIMM HOpPMAaTHUBHBIMHU MPABOBbIMH akTaMu Poccuiickont dPenepauuu,
Boponexckoit obmactu 1 TUMHUPSA3EBCKOTO CEIBCKOTO ToceneHuss BopoHexckon
007acTH, periaMeHTUPYIOUUMHU TPAaBOOTHOIICHUS B cdepe NpenoCTaBICHUS
rOCyJIapCTBEHHBIX YCIYT.

2.6. UcuepmbiBaromuid TEPEUYCHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHM C 3aKOHOJATEJIbHBIMU WJIM WHBIMH HOPMATUBHBIMH MPABOBBIMU
aKTaMu JJIsl IPEeI0CTaBICHUS! MyHULIUTTAIIBHOW YCITYTH.

2.6.1. HcuepnslBaromuid IepeyeHb JOKYMEHTOB JUIsl TNPEIOCTaBIICHUS
MYHHIUIIAIBHOMN YCIIYTH, MOJICKAIMNX NPEACTABICHUIO 3asIBUTEIIEM.

JIJis monydeHuss MyHUIIMIAIBHOM YCIIYTH IO PEIOCTaBICHUIO CITy>KeOHOTO
YKUJIOTO TTIOMEIIEHUS 3asBUTENb TPEAOCTABISAET B aIMUHUCTPAIIUIO  JTJOKYMEHTHI,
NIPEAYCMOTPEHHBIE HOPMATUBHBIMHU MPABOBBIMU AaKTaMH OpraHa MECTHOTO
caMoynpasieHus TUMUPA3EBCKOTO CENbCKOTO MOCEIICHHUS.

JIns monydeHHsT MyHULIMNAIbHOM YCIYyrH 1O MPENOCTABICHUIO YKUIIOTO
MOMEIICHUsI B MYHHUIIMIAIBHOM OOIICKHUTHH 3asiBUTENb MPEAOCTaBIsACT B
AIMUHHUCTPALIMIO  JOKYMEHTBI, MPEIyCMOTPEHHbIE HOPMATHBHBIMU IPABOBBIMU
aKTaMu OpraHa MECTHOTO CaMOYIpaBieHUs] TUMHUPA3ZEBCKOTO CEIBCKOTO
MTOCEJICHUSL.

JInst mosiydeHuss MyHULIMOAIBHOM YCIYyTH MO MPEIOCTABICHUIO KUIIBIX
MOMEIIEHU MaHEBPEHHOTO (OHJA 3asBUTENb MPEIOCTABIACT B aIMUHUCTPALINIO
JIOKYMEHTBI, TPEAYCMOTPEHHbIE HOPMATHUBHBIMM TMPABOBBIMU aKTaMU OpraHa
MECTHOTO CaMOyIIpaBlIeHUs TUMUPA3ZEBCKOTO CEIbCKOrO MOCETIEHHUS.
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2.6.2. MyHununangpHas yciayra npeaocTaBiIsieTCs Ha OCHOBAHHUM 3asIBIICHMUS,
MOCTYIUBLIETO B aIMUHUACTpALMIO Wi B MOLI.

B nucbMeHHOM 3asBICHUH JI0JDKHA OBITh yKa3aHa WH(OpMaLKs O 3asBUTETIC
(®.N.0., naHHbIE JOKYMEHTA, YJOCTOBEPAIOIIETO JUYHOCTh, aIpeEC PErUCTpaluHy,
KOHTaKTHbIM TenedoH (TenedoH yKa3bIBAECTCS MO KENAHHI0). 3asBICHUE JOJIKHO
OBITh MOAMKUCAHO 3asIBUTENIEM WK €r0 YIOJIHOMOUYEHHBIM IIPEICTABUTEIIEM.

@dopMa 3asgBIEHUS TMpUBEIEHA B NpUIOKEHHMH Ne 2 K HaACTOSILIEMY
AJIMUHUCTPaTUBHOMY PErJIaMEHTY.

IIpu oOpamieHny 3a MOJy4eHUEM MYHULMIAIbHOM YCIYTH NPEACTaBUTENS
3asIBUTENS OH IIPEACTABIIACT TOKYMEHT, YAOCTOBEPSIOIUI JUYHOCTD, U IOKYMEHT,
NOATBEPKAAIOLIUI €r0 OJIHOMOYHS Ha MIPEACTABICHUE HHTEPECOB 3asIBUTEIIS.

3asBiieHue Ha OyMa)KHOM HOCHUTEJIE IPEJICTaBISIeTCS:

- IOCPEICTBOM [TOYTOBOI'O OTIPABIICHHUS;

- TIPY TMYHOM OOPAIIEHUH 3aBUTEINS TUOO €ro 3aKOHHOTO MPEICTaBUTEISL.

3asBieHue B (opMe SIEKTPOHHOIO JOKYMEHTa MPEJACTaBISAETCS IyTEM
3anojiHeHus  (OpMBI  3ampoca, pa3MEIIeHHOW Ha oduiuaibHOM — caiTe
aAMUHUCTpALMK B ceTh MHTEpHET Wiu MyTeM 3arodHeHUs: (OpMBI 3ampoca yepes
JUYHbIA KaOuHeT Ha EauHOM mopTane rocyJapCTBEHHBIX W MYHUUMIAIbHBIX
yeayr (¢ynkuumii) u (wnu) [loprane rocyaapcTBEHHBIX M MYHUIUIAIBHBIX YCIYT
Boposnesxckoii obnactu.

3asBiieHue B (hOpME IIEKTPOHHOIO JOKYMEHTA MOJIMUCHIBAETCA 110 BBIOOPY
3asBUTENS (€CIIU 3asBUTENIEM SBIIETCS MHAUBUYaJIbHBIN IPEANPUHUMATED):

- QIIEKTPOHHOMN MOJMUCHIO 3aABUTENS (MPEACTaBUTENS 3asBUTEINS);

- YCWJICHHOW KBaJdU(UIMPOBAHHOW SJIEKTPOHHOW TMOIMUCKHIO 3asBUTENS
(npencTraBuTENS 3asIBUTEISA).

3asBrieHue B (opMe 3JIEKTPOHHOTO JAOKYMEHTa OT MMEHH IOPHIAUYECKOTO
JIMIIA 3aBEPsIeTCs IO BBIOOPY 3asBUTENS IEKTPOHHOU MOAMKUCHIO OO0 yCUIICHHON
KBUTU(PUIIMPOBAHHON AJIEKTPOHHOMN MOIUCHIO:

- TN, IEUCTBYIOIIETO OT UMEHHU IOPUIUYECKOrO JINLA 0€3 TOBEPEHHOCTH;

- MPEICTAaBUTENS IOPUIUYECKOTO JUIA, ACHCTBYIOIIET0 HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoi
QOenepanuu;

2.6.3. HcuepnbiBaromiuii MepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMU IIPAaBOBBIMM aKTaMH JUIsl IIPEIOCTaBICHUSA
MYHULUNAIBHON YCIYTH, KOTOPBIE HAXOAATCS B PACIOPSHKEHUH IOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOIO CaMOYNpPABJIECHHS W HMHBIX OpraHM3aLui,
YYaCTBYIOIIMX B IPEJOCTABICHUH MYHUIIUNAIBHONW YCIYTH, U KOTOPBIE 3asBUTEIb
BIIPaBE MPEACTABUTH:

- cBeJeHusl U3 ENMHOro rocynapcTBEHHOIO peecTpa MpaB Ha HEJBHKHAMOE
UMYIIECTBO U CAEJIOK C HUM O IIPaBaxX Ha UJIO€ MOMEIICHHE.

3asiBUTENb BIPaBE MPEICTABUTh YKa3aHHBIE TOKYMEHThI CAMOCTOSTEIBHO.

HemnpezacraBnenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SBISIETCS
OCHOBAHMEM JIJIsl OTKAa3a 3asBUTEIIO B MPEAOCTABICHUN YCIIYTH.

3anpenaercst TpeOOBaTh OT 3asSBUTEIIS:



7

- TMpeACTaBICHUS JOKYMEHTOB M HH(QOpPMAllUA WU OCYIIECTBICHUS
JNEUCTBUM, MPEJCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJUPYIOUIMMU  OTHOUICHUS,
BO3HUKAIOILME B CBA3U C MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIIyTH;

- TIPE/CTaBJICHUS JOKYMEHTOB M MH(OpMAINKU, KOTOPhIE B COOTBETCTBUU C
HOPMAaTUBHBIMHU INpaBOBbIMU axkTamu Poccuiickon Penepannu, HOpMaTUBHBIMHU
MPaBOBBIMM aKTaMH BOpOHEXCKONH 00JIaCTM M MYHUIMIAIbHBIMH MPABOBBIMU
akTaMi THUMHPSA3EBCKOTO CEJIbCKOTO TMOCEJIEHUs HaXOJATCS B PACIOPSHKEHUU
aIMUHHUCTPALIMK, MHBIX TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOympaBlieHuss W (WJIM) TOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM u
OpraHaM  MECTHOTO  CAaMOYIIPaBJICHUS  OpraHu3aluii, Yy4YacTBYIOIIMX B
NPEAOCTABICHUA MYHHUIMNAIBHON YCIYrd, 3a HCKIIOUYEHHEM JOKYMEHTOB,
yKa3aHHbIX B yacTh 6 ctateu 7 @enepanpHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opranuzanuu NpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT).

2.6.3. Ilepeuenp yciyr, KOTOpbIe SIBISIOTCA HEOOXOJUMBIMU U
00s3aTeNbHBIMUA ISl TIPEIOCTABICHUS MYHUUMIAIBHOW YCIYTdM, B TOM YHCIE
CBEJICHUS O JIOKYMEHTaX, BbIJaBa€MbIX OpraHU3AUsIMHU, Y4YaCTBYIOUIUMHU B
PEIOCTaBICHUU MYHUIIMTIAIBHON YCIIyTH.

[Tonyyenue 3asgBUTENIEM YCIYr, KOTOpPbIE SIBIAIOTCS HEOOXOAMMBIMU H
00s3aTeNbHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH, HE TpeOyeTcs.

2.7  HcuepnbiBaroniuid MNepeyeHb OCHOBAHUM [JI1 OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOMMBIX JI MPEAOCTABICHUS MYHHUIIUIIAILHON YCIYTH.

[Iepeduenp OCHOBaHMUII I OTKAa3a B IPUEME JIOKYMEHTOB.

- 3asBJICHHE HE TMOJJIAE€TCSl MPOYTECHHUIO WU COJAEPKUT HEOTOBOPEHHBIC
3asBUTEJIEM 3a4EPKUBAHUS, UCIPABICHUS, TOAYUCTKHU.

2.8  HcuepnpiBaroliMii  MepeyeHb  OCHOBaHWUM I  OTKaza B
MPEeAOCTABICHUN MYHUIIMTIATBHON YCIIyTH.

OcHoBaHMEM i OTKa3a B MPEJOCTABICHUH MYHHUIMNAIBHOW YCIyTU
SABJISIETCSL:

- HEeNpEeJCTaBJICHUE WM HEMOJHOE MPECTaBICHUE 3agBUTENIEM JIOKYMEHTOB,
YKa3aHHBIX B IIOJpa3jeiiax 2.6.1, 2.6.2 wHacrosmero agMUHUCTPATUBHOIO
pErJIaMEHTa;

-00€CreYeHHOCTh 3asBUTENSI WM YIEHOB €r0 CEMbU B COOTBETCTBYIOLIEM
MYHUILIUITAIBHOM 0Opa30BaHUU IO MECTY CIY»KObI (pabOoThl) 3asBUTENS KUIBIMU
MOMEIICHUSIMU, HAXOJIAIIUMUCA B COOCTBEHHOCTH, BIAJCHUM U TIOJb30BAHHUU
3asIBUTEJIS WA YJIEHOB €r0 CEMbHU;

-BBISIBJICHHE B NpEeACTaBIECHHBIX JIOKYMEHTaxX CBEJICHUI, HE
COOTBETCTBYIOIIMNX JIEUCTBUTEILHOCTH;

- TPEeAOCTaBJICHUE JOKYMEHTOB JIMIIOM, HE OTHOCAIIMMCS K KaTeropuu
IpaKJaH, KOTOPbIM MPEJOCTABISIETCS XKUJble MOMEIIEHUE CIELHATN3UPOBAHHOTO
KUJTUITHOTO (HOHJIA;

- OTCYTCTBHE CBOOOJHOIO WJIOIO TOMEIIECHHUS B CIEHUATU3UPOBAHHOM
KUJTUITHOM (DOHJIe HA MOMEHT MPUHSTHUS PEIICHUS.
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2.9 Paamep miarbl, B3UMAaeMON C 3asgBUTENSl MpPU IPEAOCTABICHUU
MYHULUNAIBHON YCITyTH.

MyHuunanpHas yciyra MpeaoCTaBisIeTcs Ha 0€3B03ME3THOM OCHOBE.

2.10 MakcuMasIbHBIN CPOK OXKHUJAHUS B OUEPEAM NP IOJaye 3ampoca o
NpPEJAOCTABICHUM MYHUIIMIAIBHON YCIYyrM W NOpU  TMOJy4YeHUH pe3yibTaTa
MpPEeAOCTaBICHUS MYHUITUTIATLHON YCIIyTH.

MakcuManbHbIl CpPOK OXHUJAHUA B O4YEpPEOM MPU I[IOJade 3ampoca o
MPEeA0CTaBICHUY MYHUIIMTIATBLHON YCIIYTH HE JOJIKEH MPEBbIATh 15 MUHYT.

MakcuMalibHbIA CPOK OXUAAHUSA B OYEPEAM MPH TOJYYEHUH pe3ysbTaTa
PEAOCTABIEHUS MYHHUIIMNIAIBHON YCIIYTH HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.11 Cpok peructpauuu 3ampoca 3asBUTENIs O MPEAOCTABICHUU
MYHULIUITAIBHON YCITyTH.

Peructpanus 3ampoca 3asBUTEN O NPEAOCTABICHUU MYHUIUIIAIBHON
YCIYTM OCYIIECTBJISIETCA B TEUYEHHE |-ro KajJeHJapHOro JHS C MOMEHTa
MOCTYIJICHUS 3asBieHus. [Ipu moCTymieHnr 3asBICHUSI B DJIEKTPOHHOU (opme B
BBIXOJIHbIE (TTpa3IHUYHbIC) JHU €r0 PErUCTpalus MPOU3BOIUTCA Ha CIEAYHOUIUN
pabounii 1eHb.

2.12 TpeOoBaHusi K TIOMELICHUSIM, B KOTOPBIX MPEIOCTABISACTCS
MYHULIUITAJIbHAS yCIIyTa.

2.12.1 Ilpuem rpaxjaH OCYILIECTBISACTCS B CHEUUAIBHO BBIACICHHBIX JJIs
IPEAOCTABIEHUS MYHUIIMNIATIBHBIX YCIYT MOMEIICHUSIX.

[Tomernienus: JOMHKHBI COACPKATh MecTa Jisi THGOPMHUPOBAHUS, OKUIAHUS U
npueMa rpaxzaad. llomenieHus  JTOJKHBI  COOTBETCTBOBAaTH  CAHUTAPHO-
AMUAEMHUOJIOTUYECKUM TpaBUJIaM M HOpPMaM, a Takke ObITh 000PYTOBaHBI
MIPOTUBONOXKAPHON CUCTEMOM U CPEICTBAMMU ITOKAPOTYLIECHHUS.

VY BXxoaa B KaxJ0€ MOMEMICHUE pa3MenIaeTcsl TadIrdka ¢ HAMMEHOBAHUEM
MOMETICHHS (31 OKUIaHMS, PUEMa/BhIIa4l TOKYMEHTOB U T.JI.).

2.12.2. Oxono 31aHMsI AOKHBI OBITh OpraHU30BaHbl NMAapPKOBOYHBIE
MecTa g aBTOTPAHCIOpPTa, B TOM 4YHUCJIE JUIsl JHUI C OrPAaHUYCHHBIMU
BO3MOKHOCTSIMU 3JI0POBbS (MHBAIUIOB).

JlocTyn 3asBUTENEH K MAPKOBOYHBIM MECTAM SIBJISIETCSI OECIIIIATHBIM.

2.12.3. B nmomenieHusX 118 OKUJAHMS 3asiBUTCIISIM OTBOISTCS MECTa,
000pyIOBaHHBIE CTYJbSIMH, KpECEIbHBIMU CeKIMsIMU. B wmectax oxugaHus
JOJKHBI OBITH TPEAYCMOTPEHBI CPEJCTBA JJIA OKa3aHWs IEepPBOM IMOMOIIM U
JOCTYITHBIE MECTa OOIIETO MOJb30BaAHUS.

2.12.4. Mecra UH(OPMHUPOBAHUS, IIpEIHA3HAYCHHbIE U1
03HAKOMJICHUS 3asIBUTENEH ¢ MHPOPMAIIMOHHBIMH MaTepragaMu, 000pyayIOTCS:

- nHGOPMAITMOHHBIMU CTEH/IAMH, Ha KOTOPBIX pa3MeIlaeTcs BU3yallbHAS U
TEKCTOBast HHPpOpMaLus;

- CTYJBSMH U CTOJIaMH J1J11 O(DOPMIICHUSI TOKYMEHTOB.

K undopmanmoHHbIM CcTeHAAM JOJKHA OBbITh OOecredeHa BO3MOXHOCTb
CBOOOJIHOTO JAOCTYyNa IPa)aaH.

Ha uHdopmMaiimoHHbeIX cTeHJax, a Takke Ha O(UIIMATIBHBIX CaliTaXx B CETU
WNHurtepHeT pa3meniaercs ciienytonas o0s3aTesnbHas THGOpMALIHS:
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- HOMepa TenedoHoB, dakcoB, aapeca OQUIMATBHBIX CAUTOB, AIEKTPOHHON
MOYTHI OPTAHOB, MPEIOCTABIISIIONIMX MYHUIIUTTAIIBHYIO YCIIYTY;

- peXUM pabOThI OPraHOB, NPEIOCTABISIOIIUX MYHULUITAIBHYIO YCIIYTY;

- TpaMKU JTUYHOrO MpHEMa IPAKJAaH YIOJIHOMOYEHHBIMU JO>KHOCTHBIMHU
JULAMU;

- HOMepa KaOMHETOB, IIe OCYIIECTBIISIOTCS TPUEM MUCbMEHHBIX 00palieHui
rpakJaH UM yCTHOEe HMH(OpMHUpOBaHHE TpaxaaH; (paMUIMU, UMEHA, OTYECTBA U
JOJIKHOCTH JIMII, OCYIIECTBIISIFOUIMX MPUEM MUCBMEHHBIX OOpallleHui TpaxaaH U
yCTHO€ UH(DOPMUPOBAHUE IPAKIaH;

- TEKCT HACTOSIIETO aMUHUCTPATUBHOTO periiaMeHTa (IOJIHasi BepCcus - Ha
opuIMaIBLHOM CaiiTe aMUHUCTpaIuu B ceTu HTepHeT);

- TEKCTbI, BBIICPKKU U3 HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
peAOCTaBICHUE MYHHUIIUTIATBHON YCIIyTH;

- 00pas1er 0OPMITCHUS TOKYMEHTOB.

2.12.5. [Tomemenust 111  mpuemMa  3asBUTENEH  JTOMKHBI  OBITH
000pyI0oBaHbl TabJIMUKaMU C YKa3aHUEM HOMepa KaOWHETa U JIOJHKHOCTH JIMIIA,
OCYILIECTBIISIIONIETO TpueM. MecTto sl npuema 3asiBUTENed JOJDKHO ObITh
000pyI0OBaHO CTYJIOM, UMETh MECTO /Jis HAalUCaHUs 3asBICHUN U pa3MEIICHUs
JIOKYMEHTOB.

2.12.6. TpeGoBanus Kk  0O€CHEUYEHUIO  YCIOBUW  JIOCTYHMHOCTH
MYHUIIUTATBHBIX YCIYT JUIsl HHBAJIHIOB.

Opran npenocTaBIsIONMNA MyHULIUIIATBHYIO YCIYTy 00€CIIeUnBaeT yCIOBUS
JOCTYITHOCTH JJis  OECHpEensTCTBEHHOTO JIOCTyNa WHBAJIWAOB B 3/aHUE U
MOMEIIEHHUSI, B KOTOPOM MPEAOCTABISAETCS MyHULIMNAIbHAS YCIyTa, U MOJIYYEHUS
MYHUITUTIATHHOM YCIYyTM B COOTBETCTBUU C TPEOOBAHUSIMHU, YCTAaHOBJICHHBIMU
OenepanbHbiM  3ak0HOM OT 24.11.1995 Ne 181-®3 «O coumaabHONW 3amuTe
MHBAINOB B Poccuiickon Penepanun», U APYruMHA 3aKOHOATEIbHBIMU U UHBIMHU
HOpPMAaTUBHBIMM NIPaBOBBIMH akTamu Poccuiickon @enepanun u BopoHEXCKOU
oOnacTu.

Eciu 3maHMe W moMelleHHs, B KOTOPOM NIPENOCTaBISETCS yClIyra He
MPUCIIOCOOJICHBl WM HE TIOJHOCTBIO MPHUCIOCOOJICHBl sl  MOTpeOHOCTEN
WMHBAJUOB, OpraH MNPEJOCTABISIIONMNA MYHULUNAIBHYIO YCIyry oOecreyuBaeT
IPEIOCTaBICHUE MYHUIIMTIAIBHON YCIYTH 110 MECTY JKUTEIbCTBA NHBAJIN/IA.

2.13  IlokazaTenu TOCTYNMHOCTH U Kauy€CTBAa MyHUIIUTIATILHON YCIyTH.

2.13.1 Iloka3arensiMu JOCTYITHOCTA MYHUIIMTIATBHOMN YCIIYTH SIBJISFOTCS:

- o0opylnoBaHHE TEPPUTOPHUI, NPUJIETAOIIUX K MECTOPACIIOIOKECHUIO
OpraHa MpeJOCTaBISIONIET0 yCIYyry, MeCTaMu JUisl MapKOBKU aBTOTPAHCIOPTHBIX
CPEICTB, B TOM 4YHCIIE JUIsl JIML C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMU 3JI0POBbS
(MHBAIUIOB);

- 000pyIOBaHHE MECT OXKHUJAHUS B OpPraHe NPEIOCTABJISIOLIEIO YCIYry
JOCTYITHBIMU MECTaMH OOLLIEro MOJIb30BaHUS;

- 00Opy/ZOBaHME MECT OKMJAHWA M MECT IpHeMa 3asBUTENIed B OpraHe
PEIOCTABISIONIETO YCIYTY CTYJbSIMH, CTOJAMU (CTOMKamMH) JUisl BO3MOKHOCTH
odopMIICHUS TOKYMEHTOB;
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- coOmoienne rpaduka padoThl OpraHa NpeoCTaBISsIOUIer0 YCIyry;

- pa3MeleHrue TIOJHOM, TOCTOBEPHOW M aKTyallbHOW WHGOPMAIMH O
MyHULMNAIBHON ycityre Ha [lopTane rocyaapCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIYT
Boposnexckoil obnactu B cetu UHTepHeT, EAiHOM mopTane rocyaapCTBEHHbIX U
MyHUIMOAIbHBIX YCayr (pyHkuui) B cetu MHTepHer, Ha oduuManbHOM caiiTe
aAMUHUCTPALIMK, HAa HMHPOPMALMOHHBIX CTEHAAX B MECTaX MPEIOCTaBICHUS
MYHUIUNIATBHOU YCITYTH;

- BO3MOKHOCTb I1OJIyYEHHUs] MyHULIUITAJIBHOMN yciyru B MOII;

- BO3MOXKHOCTh TMOJy4YeHUs HH(DOpMauu O XOAe NPeIOCTaBICHUS
MYHUIIUNAIBHOW YCIYTH, B TOM 4YHCJIE€ C HCIOJIb30BaHHEM HWH(GOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.13.2. IToka3zaTensiMu KauecTBa MyHULIUITAIBHON YCIIYTHU SIBJISFOTCS:

- TIOJIHOTA MPEJOCTABJICHHUS MYHULHIIAJBHON YCIYTM B COOTBETCTBHH C
TpeOOBaHUSIMH HACTOSIIET0 ATMUHUCTPATUBHOTO PETJIaMEHTa;

- cOOMI0ZICHHE CPOKOB MPEAOCTABICHUS MyHHUIIUITATIEHON YCITyTH;

- YIEIbHBIM BeC Xajno0, MOCTYNHMBIIMX B aJIMHUHHUCTPALMIO MO BOIPOCY
PEIOCTaBICHUSI MYHHMIMIAIBHOM YCIYTd, B OOLIEM KOJIMYECTBE 3asBJICHUNA Ha
IPEIOCTaBICHUE MYHUIIMTIAIBHOU YCIIYTH.

2.14. OcobeHHOCTH  MPEJOCTABICHHUS  MYHUIMOAIbHOW  YCIYyTM B
MHOTO()YHKIIMOHAJIbHBIX HEHTpax u O0COOEHHOCTH pe0CTaBICHUS
MYHUIIUNIATBHON YCIIYTH B 3JIEKTPOHHOU (popMme.

2.14.1. Tlpuem 3asBuTteneit (mpuem U BblJaya JOKYMEHTOB) OCYIIECTBISECTCS
YIIOJIHOMOYEHHBIMH JOJLKHOCTHBIMHU Jiniiamu MOI1.

2.14.2. [Tpuem 3asgBUTENCH YIIOJIHOMOYEHHBIMH JIAIIaMU
OCYIIECTBJIISIETCSI B COOTBETCTBUU C Tpadukom (pexxumom) padotst MDII,
2.14.3. 3asBUTENSIM  O0OECIEUUBAETCA BO3MOXKHOCTh  KOMUPOBAHUS

dopMbI 3asBIEHUS, HEOOXOIUMOTO I TOJYYEHHUS MYHHUIMIIAIBbHOW YCIYyTH,
pa3MEIEHHOTO Ha O(PUIMAIbHOM CalWTe aJMUHUCTpaluud B ceTu VHTepHer
(www.timiryazevskoe.poselenie.net.), Ha EnuHoM mnoprane rocyJapCTBEHHBIX WU
MyHUIMOANbHBIX  ycuyr  (dyHkuwmid)  (www.gosuslugioru) wu  Iloprane
roCyJapCTBEHHbIX W  MYHUUMIAJIBHBIX  yciayr  BopoHexckoih — obnactu
(Www.pgu.govvrn.ru).

2.14.4. 3asBUTENb B LIEJIIX MOTYUYEHUS MYHHUIUITAIIBHON YCIYTH MOXKET
NoJaTh 3asBJICHUE M HEOOXOJUMBbIE JIOKYMEHThI B JJEKTPOHHOM BHJIE C
UCIOJb30BaHUEM HH(POPMALIMOHHO-TEXHOJOTHYECKOW M KOMMYHHUKaLMOHHON
UHOPACTPYKTYpsl, B TOM uucie EauHoro moprana ToCyJapCTBEHHBIX U
MyHUIUNATBHBIX  yenyr (dbyukmmil) u (wnmm) [loprama rocygapCcTBEHHBIX U
MYHHIIMIAIBHBIX yCIyT Boponexckoit obmactu.

[Tomyuyenue 3asBiieHUsS B (pOpME AIEKTPOHHOIO JOKYMEHTA M MPUIIaraeMbIxX
K HEMY DJJIEKTPOHHBIX JIOKYMEHTOB MOATBEPKAAECTCA IIyTEM HaIpaBiIeHUs
3asBUTENIO YBEJAOMJICHHUS, COACPKALIETO BXOMSIIUNA PErUCTPALMOHHBI HOMEp
3asBJE€HMS, ATy MOJYyYEHUsS YKa3aHHOTO 3asBJICHUS W NPWIAraeMbIX K HEMY
JOKYMEHTOB, a TaKXe IepeueHb HauMEHOBaHUM (DailyIoB, MpPEACTAaBICHHBIX B
(dbopMe AIEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00ObeMa.
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VYBegomieHne o NOIyYeHUH 3asBiICHUs B (POpME 3IEKTPOHHOTO JOKYMEHTa
HAMpaBIseTCs yKa3aHHBIM 3asBUTEJEM B 3asBICHUM CIIOCOOOM HE TIO3/IHEe
paboyero aHs, CIEIYIOIEro 3a JHEM MOCTYIIJICHUS 3asiBJICHUS B IMUHUCTPALIMIO.

DONEeKTpOHHbIE  JOKYMEHThl  (3JEKTPOHHbIE  00pa3bl  JOKYMEHTOB),
npuJiaraéMble K 3asiBJICHUIO, HaIlpaBistoTcs B Bujae ¢aiinos B popmartax PDF, TIF.
KauecTBO mpeaocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (AJIEKTPOHHBIX 00pa3oB
nokymeHToB) B (opmarax PDF, TIF nomxHO MNO3BOJNSATH B IMOJTHOM OO0BEME
IPOYUTATh TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3UTHI JOKYMEHTA.

Cpencrsa 2l€KTPOHHOM MOANMKCH, NIPUMEHSEMBIE IIPU [TOAa4Ye 3asBICHUN U
OpUJAraéMbIX K 3asBJICHUIO0 AJIEKTPOHHBIX JIOKYMEHTOB, JOJDKHBI  OBITh
cepTU(UIIMPOBAaHBI B  COOTBETCTBUM C 3aKOHOAATEIbCTBOM  Poccuiickoi
denepanuu.

3. CocraB, nocj1e10BATEJILHOCTh U CPOKH BbINOJTHEHUS
aIMUHUCTPATUBHBIX MPOLENYP, TPEOOBAHUSA K MOPSAKY UX BbHITOJHEHHUS

3.1. IlpenocraBieHre MYHHMIMOAIBHOM YyCIyrM BKIIOYaeT B ceds
CJIeIyIOLIME aIMUHUCTPATUBHBIE MPOLIEAYPHI:

3.1.1.npuem u peructpanus 3asiBJIEHUS C KOMIUIEKTOM JOKYMEHTOB;

3.1.2. paccMmoTpeHHwe TpEACTaBICHHBIX  JOKYMEHTOB, HCTpeOOBaHUE
JOKYMEHTOB  (CBeIeHUM), yKa3aHHBIX B NOyHKTEe 2.6.2  HACTOSIIETO
aIMUHHUCTPATUBHOIO pEriiaMeHTa, B paMKax MEKBEJJOMCTBEHHOTO
B3aUMOJICUCTBUS;

3.1.3. moArotoBka MpPOEKTa  MPABOBOTO akTa JUOO YBEJOMIICHUS O
MOTHUBHPOBAHHOM OTKa3€ B MPEAOCTABICHUN MYHULIMIAIBHON YCIyTH;

3.1.4. moarotoBka TMpOEKTa JOroBOpa O MPEJOCTABICHUH KUJIOTO
MOMEIIEHUS] MYHUITUNIAJTBLHOTO CTICIIUATU3UPOBAHHOTO XIJIUIIHOTO (OHA;

3.1.5.Bpijaua  (HampaBji€HUE)  YBEIOMJIEHHUS O  MPEIOCTaBICHUU
MYHUIUOAIBHOW YCIYTH 3asiBUTENIO JTUOO HAMPABIECHUE 3asIBUTEII0 YBEIOMIICHHUS
00 OTKa3e B MPeOCTaBICHUN MYHHUIIMIAIIbHON YCIIYTH;

3.1.6. ITocinenoBaTenbHOCTH JIEUCTBUN npu MPEI0CTABIECHUN
MYHUIMOAIBHOM  yCIyI'M  OTpaxeHa B  OJIOK-CXeM€  MpeaoCTaBIEHUs
MYHULIUNIAIBHON YCIIYTH, NPUBEACHHOW B mpwioxkeHnn Ne 3 Kk Hacrosmemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY.

3.2. Ilpuem 3asBIEHUS W TNPUIATAEMBIX K HEMY JIOKYMEHTOB, IPOBEpKA
MIPE/ICTaBIICHHBIX JOKYMEHTOB Ha COOTBETCTBHE TPEOOBAHMSM II. 2.7. HACTOSIIETO
AJIMUHUCTPATUBHOIO PETJIaMEHTa U PErUCTpalus 3asBICHHUS.

3.2.1. OcHoBaHueM [ Hayaja MPEJOCTABICHUS aJMUHHUCTPATUBHOMN
MPOLIEAYPHI SABIACTCS:

- INYHOE OOpalleHNe 3asgBUTEIS WIH €r0 YIOJHOMOUYEHHOIO MPEACTaBUTENS
C 3asBJICHUEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIYyrM W KOMIUIEKTOM
JIOKYMEHTOB;

- TIOCTYIUIEHHME B aJpec OpraHa MpeJOCTABISIONIEr0 MYHHULHUIAIbHYIO
yCIyry  3asBJIEHUS C  KOMIUIEKTOM  JIOKYMEHTOB, HEOOXOJUMBIX  JJiA
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IPEIOCTABICHUS PELIEHUs O COINIACOBAHWU APXUTEKTYPHO-IPATOCTPOUTEIBHOTO
o0rKa 00bEeKTa B BUJIE TOUYTOBOTO OTIPABICHUS WU B 3JIEKTPOHHOM BHJIE.

K 3asBneHN0 JOMKHBI OBITH MPUIIOKEHBI JOKYMEHTHI, YKa3aHHbIE B M. 2.6.1
HACTOSIIIET0 AJIMUHUCTPATUBHOIO PErJIAMEHTA.

3.2.2. Ilpu nu4yHOM OOpalICHUU 3asBUTENS WU YIOJTHOMOYEHHOTO
IPEICTaBUTENS B OpraH MpelOCTaBISAIOIUNA MyHUIIMIAIbHYO yeiayry auoo MOL]
JOJKHOCTHOE JIMLO, YIIOJTHOMOYEHHOE Ha IPUEM JOKYMEHTOB:

- YCTaHABJIMBAET MIPEAMET 0OpallleHUs, TUUHOCTh 3asIBUTEIS;

- TpOBEpSeT TMOJHOMOYMS 3asABUTENSA, B TOM YHUCJIE IOJHOMOYHMS
NpEACTABUTENIA  3asBUTENA  JEHCTBOBaTH OT €r0  HMMEHH, TMOJHOMOYUS
NPEACTABUTENS FOPUANUECKOIO JIMIA IEUCTBOBATh OT UMEHH HOPUINYECKOIO JINIIA;

- TpOBEpSET COOTBETCTBHE 3asBICHUS TPEOOBAHUSAM, YCTAHOBIIEHHOTO
oOpasma, corimacHo mnpuiokeHuro Ne 2 K HacTosmeMmy AJIMHHUCTPATUBHOMY
pErJIaMeHTYy;

- CIMYaeT KOMNMM MPEJOCTABICHHBIX JOKYMEHTOB, HE 3aBEPEHHBIX B
YCTAaHOBJIICHHOM TOpPSJAKE, C TMOJJIMHHBIM 3K3EMIUIIPOM U 3aBepsieT CBOEU
NOJINKCHIO C YKa3aHUEM JIOJKHOCTH, (PaMUIMKU U MHULIMAJIOB;

- TpOBEpsET HAJIUYUE WM OTCYTCTBHE OCHOBAaHUU NJisl OTKa3a B MpUEME
JOKYMEHTOB MPEAYCMOTPEHHBIX IMYHKTOM 2.7. HACTOSIIET0 AJMUHUCTPATUBHOTO
pErJIaMEHTa;

[Ipy HanmMuuM OCHOBAaHMM NJIs OTKa3a B MPUEME TOKYMEHTOB JAOJIKHOCTHOE
JULO YIOJIHOMOYEHHOE Ha INIPUEM JOKYMEHTOB YKa3bIBa€T 3asBUTEII0 Ha
JOMYIIICHHbIE HAPYIIEHUS W BO3BPAILAET 3asBJICHHE M KOMIUIEKT JOKYMEHTOB
3asIBUTEIO.

IIpy OTCYyTCTBMM OCHOBaHUW I OTKa3a B IpPHUEME JOKYMEHTOB
JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOE Ha MpPUEM JOKYMEHTOB PETUCTPUPYET
3asBJIE€HUE C MPUIAraéMbIM KOMIUIEKTOM JOKYMEHTOB M BBLAAET 3asBUTEIIO
pacCIUCKy B MOJYYEHUU JIOKYMEHTOB IO YCTaHOBIEHHOU (opme (mpuinoxkenue N 4
K HacTosAweMy AJIMUHUCTPAaTUBHOMY pErJIaMEHTY) C YKa3aHUEM [epeyHs
JOKYMEHTOB M J1aThl UX MOJYYEHHUs, & TAK)KE C yYKa3aHUEM NEpeydHs JTI0KYMEHTOB,
KOTOpbIE OYyT MOJIYYEHBI 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

32.3. B caydae oOpaiieHuss 3asBUTENS 3a  MPEIOCTABICHHEM
MYHULANAIBHON yciiyru yepe3 M®I] 3apeructpupoBaHHOE 3asBJICHUE NIEPEAACTCS
C CONPOBOJMTENIBHBIM MHUCBMOM B  aJpeC OpraHa MPEeJOCTaBJISAIOIIETO
MYHUIIMNIATBHYIO YCIYTy B TEUEHHE OJIHOrO pabdodero JHS C MOMEHTa
pEerucTpanum.

3.2.4. Tlpu noctyrieHUH 3asBiIeHUS B (pOpME SIEKTPOHHOTO JOKYMEHTa U
KOMIIJIEKTA AJIEKTPOHHBIX JOKYMEHTOB 3asBHUTEINIIO HAIPABISETCS YBEIOMIICHHE,
coJiepKalllee BXOIAIIMN PErUCTPALlMOHHBII HOMEpP 3asBICHMS, ATy NOJyYEHHS
YKa3aHHOTO 3asBJICHUS M MPUIAraeMbIX K HEMY JOKYMEHTOB, a TaKXe MepeyeHb
HAaUMEHOBaHUU (PailyioB, MPEACTABICHHBIX B (DOPME FIIEKTPOHHBIX TOKYMEHTOB, C
yKa3aHueM ux o0bema (Janee - yBeZJOMJICHUE O MOJYyUYEHUHN 3asIBICHUS).

VYBenomieHrue O TOJYYEHUW 3asBJICHUS HANpaBisSIeTCsl  YKa3aHHBIM
3asiBUTEJIEM B 3asBJICHUU CIIOCOOOM HE MO3/HEE pabdoyero JHs, CIEIYIOUIEro 3a
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JHEM IIOCTYIUIEHUS 3asBJICHUS B OpraH, MPEAOCTaBISIOIIMA MYHHIHIIAIBHYIO
YCIIYTY.

3.2.5. MakcuMmanbHbIM CPOK UCIIOJIHEHUS aIMHUHUCTPATUBHOU MPOLEAYPHI -
1 pabGouuii neHs.

3.2.6. Pe3ynpTratoM aJAMUHUCTPATHBHOM MPOLIEAYPHI SBIIAETCS IPUEM U
perucrpauus 3asBICHUS M KOMIUIEKTa JOKYMEHTOB JHOO OTKa3 B IpUEMe
JIOKYMEHTOB.

3.3.  PaccMoTpeHHe  NpeACTaBICHHBIX  JOKYMEHTOB, HCTpeOOBaHUE
JOKYMEHTOB  (CBelEHHH), YyKa3aHHbIX B  IyHKTe 2.6.2  HAcCTOSIIETro
aIMUHUCTPATUBHOIO peryiaMeHTa, B pamKax MEXBEJIOMCTBEHHOT O
B3aHMMOJICHCTBUS.

3.3.1. OcHoBaHueM uisi Hayana aAMUHUCTPATUBHON MpPOLEAYPHI SIBISAETCS
NOCTYIUIEHUE 3apETUCTPUPOBAHHOIO 3asBJIEHUS M NPWIAraéMblX K HEMY
JOKYMEHTOB YIIOJIHOMOYEHHOMY JOJKHOCTHOMY JIWLLY.

3.3.2. YNOJHOMOYEHHOE JOJDKHOCTHOE JIMLIO IPOBOAUT  IPOBEPKY
3a8BJICHMSI M [pPUIaraéMblXx JIOKYMEHTOB Ha COOTBETCTBHE TpEOOBaHUSM,
YCTaHOBJICHHBIM ITyHKTOM 2.6 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.3. B ciyyae OTCYTCTBUSA OCHOBAHWM, YCTAHOBJECHHBIX IIYHKTOM 2.8
HACTOSIILIET0 AJIMUHHMCTPATUBHOIO perjiamMeHTa, a TakXke OTCYTCTBUSL B
IIPEICTaBIICHHOM IaKeTe JOKYMEHTOB, YKa3aHHbIX B IMYHKTE 2.6.2, CIEUUATUCT B
pamMKax MEXBEIOMCTBEHHOIO B3aMMOJEHUCTBUS B TeueHUe 3 paldouux JHEH
HampasisieT 3anpoc B YnpasieHue PenepanbHON CiyKObl TOCYIapCTBEHHOMN
perucrpanuy, kagactpa u kaprorpapuu no BopoHexckoit 0061acTi Ha Mojy4eHue
BBINUCKA W3 ENMHOrO rocyJapCTBEHHOIO peecTpa IIpaB Ha HEABUIKUMOE
UMYILECTBO MU CIEJIOK C HUM O MpaBax IPaKJAaHWHA U WICHOB €ro CEMbU Ha
UMEIOIINECS y HUX OOBEKTHhl HEIBHKMMOTO MMYIIECTBA U BBINMUCKH U3 EnuHOTrO
rocyJapCTBEHHOIO peecTpa MpaB Ha HEJBHKUMOE MUMYLIECTBO M CAEJIOK C HUM O
npaBax TpaKJaHWHA M YIEHOB €ro CEMbHM Ha HMMEBIIMECS Y HUX OOBEKTHI
HEJABMKUMOT'O UMYILIECTBA.

3arnpoc J0KEH COEPKATh:

- haMuInIo, UMsi, OTYECTBO;

- TUII JOKyMEHTA, YJIOCTOBEPSIOIIETO JINYHOCTD;

- CEpHUI0 U HOMEP T0KYMEHTA;

- 1aTy BBbIJIa4M JJOKYMEHTA.

3.3.4. Tlo pe3ynapTaTaMm  MOJYYEHHBIX  CBEIEHUU  (JIOKYMEHTOB)
YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIO OCYIIECTBIISIET MPOBEPKY HAIMYUS WA
OTCYTCTBHSI ~ OCHOBaHWM,  YyKa3aHHbIX B  IyHKTe 2.8  HacTOALIETO
aAMUHUCTPATUBHOI'O PErJIAMEHTA.

B cimydae oTCyTCTBHSI OCHOBAaHMH, YKAa3aHHBIX B ITYHKTE 2.8 HACTOSILIETO
aAMUHUCTPATUBHOIO PErjaMeHTa, IPUHUMAETCS PEIICHHE O MOATOTOBKE MPOEKTa
IPaBOBOIr0 aKTa O MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH.

B ciywyae Hanuuus OCHOBaHUM, YKa3aHHbIX B IYHKTE 2.8 HACTOSALIETO
aAMUHUCTPATUBHOTO  pErjiaMeHTa, MpUHUMAETCS pelieHne o0 oTkKaze B
[PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIyTH.
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3.3.5. Pe3ynpTaToM agMUHHUCTPATHUBHON NPOLIEAYPHI SIBISETCS MPUHSITUE
pemieHnss O TOATOTOBKE TMPOEKTa TWPABOBOTO akTa, JuO0 00 oOTKaze B
MpEeAOCTaBICHUY MYHUIIMTIATBHON YCIIyTH.

3.3.6. MakcuManbHbIM CPOK UCIIOJIHEHUS aIMHUHUCTPATUBHOW MPOLENYPHI -
15 xaneHapHBIX JTHEM.

3.4. IloaroToBKa U MPUHATHE MPOEKTA MIPABOBOIO AKTa JUOO YBEAOMIICHUS O
MOTHUBHPOBAHHOM OTKa3€ B MIPEAOCTABICHUN MYHUIIMTIATIHHON YCITYTH.

3.4.1. Ilo pe3yapraram MNOPUHATOTO  PEUICHHUS  YIIOJIHOMOYEHHOE
JTOJKHOCTHOE JTUILO:

34.1.1. T'oToBuUT MPOEKT IIOCTAHOBJIEHUSA aIMUHUCTPALIUU 0
MPEAOCTABIEHUN JKWIIOTO TOMEMIEHUS MYHHUIUIIAIBHOIO CHEUUATN3UPOBAHHOIO
KUWIHIIHOTO (OHIA, MPOEKT JIOTOBOpa O MPEIOCTABICHUH >KUJIOTO MOMEIEHUS
MYHUITUTATBHOTO CHEIUATU3UPOBAHHOTO KUIUIIHOTO (GOHAA MO0 YBEIOMIICHHE
0 MOTUBHPOBAHHOM OTKa3€ B MPEIOCTABIICHUN MyHUIIMIIAIbHOW YCIYTH.

3.4.1.2. Ilepemaer HPOEKT NOCTAHOBIECHUSA  AJIMUHUCTPALMUA O
MPEAOCTABICHUN JKUJIOTO TOMEMICHUS MYHHUIUMIAIBLHOTO CHEHUATU3UPOBAHHOTO
KUITUITHOTO (DOHJA, TIPOEKT JOrOBOpa O MPEAOCTABICHUU KUJIOTO MOMEIICHUS
MYHULIUTAIBHOTO CHEIUATU3UPOBAHHOTO KUIUIIHOTO (hoHJa OO0 yBEJOMIICHUE
O MOTHUBHPOBAHHOM OTKa3€ B IMPEAOCTABICHUUW MYHHUIMIIAIBLHON YCIyTH Ha
MOAMUCAHUE TJ1aBe aIMUHUCTpPAIUU (TTOCETICHUS).

3.4.1.4. ObecnieunBaeT PETUCTPALMIO TIOCTAHOBJIICHUS O MPEAOCTABICHUU
YKUJIOTO MOMEIIEHUS MYHULIUTABHOTO CIIENUATU3UPOBAHHOTO KUJIHUIIHOTO (PoHIa
aub0  yBEIIOMJICHMSI O  MOTHBHPOBAaHHOM  OTKa3e B  MPEAOCTaBICHUU
MYHULIUITAIBHON YCITyTH.

3.4.2. IIpn NOCTYIJICHUU B aJIMUHUCTPALIMIO 3asIBJICHUS O MPEIOCTABICHUU
YKUJIOTO TIOMEIIEHUS MYHHUIIATTAILHOTO CIIEUATU3UPOBAHHOTO KUJIHUIITHOTO (PoHa
yepe3 MOII 3aperncTpupoBaHHBIN MOCTAHOBJIEHUS O MPEAOCTABICHUH KUIOTO
MOMEIIEHUS] MYHUIIMIIATBHOTO CHENUATU3UPOBAHHOIO KWIUIIHOTO (oHAa, JHOO
3apEeTUCTPUPOBAHHOE YBEIOMJICHHE O MOTUBUPOBAHHOM OTKa3€ B MPEAOCTABICHUHU
MYHULIUTAIBHOW yCIIYTH HAMPABJISIOTCS C COMPOBOJIUTEIBLHBIM MUCBMOM B aJipec
M®I] B TedyeHHE OAHOTO KAJCHAAPHOIO IHS CO JHSA PETUCTPALMUA YKA3aHHBIX
JIOKYMEHTOB.

3.4.3. Pe3ynpTaToM aIMUHUCTPATUBHON MPOLEYPHI SIBISETCS NOATOTOBKA U
YTBEPKIAEHUE TIOCTAHOBJIEHUS O TMPEAOCTABICHUU JKWIOTO  IMOMELICHUS
MYHUIIUNIATBHOTO  CICIHATM3UPOBAHHOTO KWIHMIIHOTO (OHIa, [OTOBOpa O
MPEAOCTABICHUN JKWIIOTO TOMEMIEHUS MYHHUIUIIAIBHOIO CHEUUATU3UPOBAHHOTO
KUIHIIHOTO (PoHJa MO0 MOATOTOBKA YBEAOMIICHUS O MOTUBUPOBAHHOM OTKa3€ B
NPEeAOCTABICHUN MYHUIIMIIATBHON YCIIyTH.

3.4.4. MakcUMaJIbHBIA CPOK UCITOJTHEHUS aJMUHHUCTPATUBHON MPOLIETYPHI —
9 KaneHgapHbIX JHEW.

3.5. Briaua (HanpaBiieHuE) 3asBUTEINIO MMOCTAHOBIICHUST O MPEAOCTABICHUN
KUJIOTO TIOMENICHUST MYHUIUIAIBHOTO  CHEIUATU3UPOBAHHOTO  KUJIUIIHOTO
dboHga, AOrOBOpa O NPEAOCTABICHUU >KUJIOTO MOMEIICHUS MYHUIUNAIHLHOTO
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CHEIUATN3UPOBAHHOTO  SKWIWITHOTO  (oH/A b0  yBEJOMIIGHHUS O
MOTHUBHPOBAHHOM OTKa3€ B MPEAOCTABICHUN MYHULIMIAIBHON YCITyTH.

3.5.1. IIpuHATOE NMOCTaHOBJIEHUE O MPENOCTABICHUH XUJIOTO ITOMEIIECHMS
MYHULUMAIBHOTO  CHEHHUAIM3UPOBAHHOIO JKWIUIIHOTO (OoHAQ, JIOTOBOP O
MPEIOCTABJIEHUN KUJIOTO TMOMEIICHUS MYHHUIMNAIBHOTO CHEHUAIM3UPOBAHHOIO
KUJTUITHOTO (OHJa B TEUEHUE JIBYX KAJICHIAPHBIX JHEH CO JHS MPUHSTHUS
BBIJIAETCS 3asBUTEINIO B aIMUHUCTpauu win B MOII.

YBenomiieHHE O  MOTHUBHPOBAHHOM  OTKa3e B IPEAOCTABJICHUU
MYHULIUNIAIBHON YCIYyTM B TE€UEHUE NIBYX KaJCHAAPHBIX JHEH CO JHS MPUHITHUS
pELIEHUs BBIIACTCS 3asIBUTEIIO B aAMUHUCTpanuu win B MOLI.

3asBuTens MHPOPMHUPYETCS O TMPUHATOM PEHICHHH B  TIOPAJIKE,
MpeyCMOTPEHHOM TI1. 1.3.4. HacTosIIero aAIMUHUCTPATUBHOT'O PETJIAMEHTA.

3.52. B cayuae HemojydeHusi 3asBUTEIEM B  aJMUHHCTPALIUU
MOCTAHOBJICHUSI O MPEJOCTABICHUU JKUIJIOTO IMOMEIICHHUS MYHHIIUIAIBHOTO
CHEIUATN3UPOBAHHOTO KUJTUIITHOTO (POHIA, TOTOBOPA O MPEIOCTABICHUH JKUAJIOTO
MOMEIIEHUS] MYHUITUNIAIBLHOIO CHEIHATN3UPOBAHHOTO JKUIUIIHOTO (PoHma b0
YBEIOMJIEHMST O MOTHMBHUPOBAaHHOM OTKa3€ B MPEJOCTABICHUM MYHUIIMNAJIbHOU
YCIYTH B CPOK, YCTAHOBJICHHBIM MyHKTOM 3.5.1 HAcTOSIEro agMUHUCTPATUBHOIO
periIaMeHTa, yKa3aHHbIe JOKYMEHThI HAPABJISAIOTCS 3asBUTEII0 B TEUEHHUE OJTHOTO
KJICHJAPHOI0 TOYTOBBIM OTIPABJICHUEM C YBEJOMJIICHUEM O BPYUECHHUHU T10 a/IpeECy,
YKa3aHHOMY B 3asIBJICHUH.

3.5.5. Ilpu nOCTYIJIEHUU B aIMUHUCTPALIUIO 3asIBJICHUS O MPEIOCTAaBICHUU
YKUJIOTO TIOMEIIEHUS MYHULIUNTAILHOTO CIIENUATU3UPOBAHHOTO KUJIHUIIHOTO (PoHa
yepe3 MOL[ u B cinyuae HenosydeHus 3assureneM B MOPIl npunsTOoro
MOCTAHOBJICHUSI O MPEJOCTABICHUU JKHIOTO IMOMEIICHHUS MYHHIIUIAIBHOTO
CHEIUATN3UPOBAHHOTO JKUIUIITHOTO (POHIA, TOTOBOPA O MPEIOCTABICHUH JKUAJIOTO
MOMEICHHS] MYHHUIIATIAILHOTO CTEIUAM3UPOBAHHOTO KUIHUIMHOTO (oHAa JHO0
YBEIOMJIEHMS O MOTHMBHPOBAaHHOM OTKa3€ B MPENOCTABICHUM MYHULMNAJIbHOU
YCIYyTH B CPOK, YCTAHOBJICHHBIM MyHKTOM 3.5.1 HacTOsEro agMUHUCTPATUBHOTO
perilaMeHTa, yKa3aHHble JOKYMEHThI HanpasiisitoTcs MOL] 3asBuTento B TeueHue
OJHOTO KAJICHAAPHOTO MOYTOBBIM OTHPABICHUEM C YBEIOMJICHUEM O BPYUECHHUH IO
aZpecy, YKa3aHHOMY B 3asIBJICHUHU.

3.5.6. Pe3ynpTraroM aaIMHUHHCTPATUBHOM TMPOLEAYPHl SBIAETCS Bblgada
3asBUTENI0 JIMYHO MO MECTy OOpalieHHus IMOCTAHOBJIICHHS O MPEIOCTABICHUU
KUJIOTO TOMENIEHUSI MYHUUUIAIBHOTO  CIEHMUATU3UPOBAHHOTO  KUJIUIIHOIO
dboHma, MOrOBOpa O MPEAOCTABICHUU KUJIOTO IOMENICHUS MYHHUIUIAIHHOTO
CHEIUATN3UPOBAHHOTO  SKWIMIIHOTO  (oH/A b0  yBEJOMIIGHHUS O
MOTHUBHPOBAHHOM OTKa3e B NPEJOCTABICHUUM MYHUIUINAIBHOW YCIyrd WU
HaIPaBJICHUE YKa3aHHBIX JOKYMEHTOB MOYTOBBIM OTIPABJICHUEM C YBEIOMICHUEM
0 BPYYEHHUH MO aAPECY, YKA3aHHOMY B 3asIBJICHUMU.

3.5.7. MakcumanbHbI CPOK MCITOJIHEHUS aIMUHUCTPATUBHOW MPOLENYPHI -
2 KaJeHJApPHBIX JTHS.
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3.6. [logaua 3asBHUTENEM 3allpOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IPENIOCTABICHUS MYHULUIIAJBHOM YCIyTH, W TIPUEM TaKUX 3alpocoB U
JOKYMEHTOB B 3JIEKTPOHHOM (opme.

3.6.1. 3asBnenue B (opMe IEKTPOHHOTO TOKYMEHTA MIPEACTABIIAETCS IIyTEM
3arnoiaHeHus: (opMbl 3ampoca yepe3 JMYHbI KaObuHer Ha EnuHOM mnoprane
rOCyJapCTBEHHBIX W MYHUIMNANbHBIX ycnyr (dynkumil) u (unm) Iloprane
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT BopoHekckoi 001acTu.

3asBieHue B (opme IEKTPOHHOTO JOKYMEHTa MOJMUCHIBAETCS MO BBIOOPY
3asBUTENS (€CIIU 3asBUTENIEM SBIIECTCS MHAUBUYaJIbHBIN IPEANPUHUMATEND):

- QIIEKTPOHHOMN MOJIUCHIO 3asBUTENS (MPEACTABUTENS 3asBUTEINS);

- YCWJICHHOW KBaJdU(UIMPOBAHHOW SJIEKTPOHHOW TMOIMUCHIO 3asBUTENS
(mpeacTaBUTENS 3aSBUTEIS).

3asBieHue B (opMe 3JIEKTPOHHOTO JAOKYMEHTa OT MMEHH IOPHAUYECKOTO
JIMIIA 3aBEPSIeTCs IO BHIOOPY 3asBUTENS IEKTPOHHON MOAMKUCHIO MO0 yCUIICHHON
KBaJTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOAMHUCHIO:

- TN, IEUCTBYIOIIETO OT UMEHHU IOPUIUYECKOrO JINLA 0€3 TOBEPEHHOCTH;

- TPEACTABUTENSA IOPUAMYECKOTO JIMIA, JEHUCTBYIOIIEN0O HAa OCHOBAHUH
JIOBEPEHHOCTH, BBIAAHHOM B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickon
denepanuu.

3.6.2. 3asgBuTenb BIIPABE MOJYYUTh CBEACHUS O XOJI€ MPEIOCTABICHUS
MYHMIIMNIAJIBHONW YCIYTHM B 3JIEKTPOHHOW (opMe C HCIosib30BaHHEM EnnHoro
HopTaJla roCyJapCTBEHHBIX M MyHULMNANBHBIX yeuyT (pyHkuuit) u (uam) [loprana
rOCyJIapCTBEHHbIX U MyHHMIIMIIAJIbHBIX YCIyT BopoHexkckoit obnactu.

3.6.3. IlonyueHue pe3ynbTaTa MYHUIUIAIBHOW YCIYIM B 3JIEKTPOHHOM
dopme.

[Tomydenue pe3ysibTaTa MyHHUIMIIAIBLHOW YCIYTHU B AJIIEKTPOHHON (opMe He
IIPEAYCMOTPEHO.

3. @opMbI KOHTPOJISI 32 HCIHOJHEHHEM AJIMUHUCTPATHBHOIO
perJjiamMeHra.

4.1. Texymuil KOHTpPOJb OPraHU3alMM IPEAOCTABIECHUS MYHULMUIIAIBHOU
YCIAYTM  OCYLIECTBJISIETCS ~ JOJDKHOCTHBIMM — JIMAMM ~ OpraHa  MECTHOIO
caMOYTIpaBJIeHHUs, OTBETCTBEHHBIMU 32 OPraHU3aIMI0 PAOOTHI TI0 MPETOCTABICHHUIO
MYHHUIUIIAJIIBHON YCIIYTH.

4.2. Ilepeuyens WHBIX  JOJDKHOCTHBIX  JIWII aIMHUHUCTpPALINH,
OCYIIECTBIISIOIIMX  TEKYIUMH  KOHTPOJIb  OpPraHU3alMyd  IPEJOCTABJICHUSA
MYHULANIAIBHOW yCIYTM, B TOM YHCIE PEAIM3ALUA IPEAYCMOTPEHHBIX
HACTOSIIMM AJMHUHUCTPAaTUBHBIM PETJIaMEHTOM AJMHUHUCTPATUBHBIX MPOLENYD,
YCTaHABIIMBAETCS MYHMIUIIAJbHBIMA [IPABOBBIMU aKTAMH aJIMUHUCTPALIAH.

MyHunMnanbHele  COy’KalllMe, OTBETCTBEHHBIE 34  IPENOCTABJIEHUE
MYHUIUNAIBHOW YCIYT'H, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHUE
CPOKOB M TIOpSKA WCHOJHEHUS KaXJOW aJMUHHUCTPATHUBHOM MPOLELYPHI,
IPEAYCMOTPEHHON HACTOSIIIIMM aJMUHHUCTPATUBHBIM PETJIAMEHTOM.
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4.3. Tekymuii  KOHTPOJb  OCYIIECTBISCTCS  IYyTEeM  IPOBEACHUS
JOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a OpraHu3anuio paboTel  TO
MPEAOCTABICHUIO MYHUIIMTIATBHON YCIYTH, TPOBEPOK COOIIOICHUS U UCTIOJTHECHUS
COTPYJAHUKAMH MOJIO)KEHUN AJIMUHHACTPATUBHOTO PETJIAMEHTA.

4.4. TlpoBeaeHrue TEKyHIEro KOHTPOJIS JIOJKHO OCYIIECTBIIATHCA HE PEXKE
JIBYX pa3 B TOJ.

Tekymuii KOHTPOJIb MOXKET OBbITh IUIAHOBBIM (OCYILECTBIISITRCA —Ha
OCHOBAaHUM TIOJYTOJOBBIX WJIM TOJOBBIX IIJIAHOB PabOTHl OpraHa MECTHOTO
CaMOYTIPaBJICHHUs1) U BHEILJIAHOBBIM (IIPOBOJUTHCS MO KOHKPETHOMY OOpAallleHHIO
3asBUTENS] WJIM HWHBIX 3aUHTEPECOBAHHBIX Jinil). [Ipu mpoBepke MOryT
paccMaTpHuBaThCSl BCE BOMPOCHI, CBA3aHHBIE C MPEIOCTABIEHUEM MYHULIMIAIBHOM
yciayrd (KOMIUIEKCHBIE TMPOBEPKHU), WM BOMPOCHI, CBSI3aHHBIE C HMCIOJIHEHUEM
OT/IEJIbHBIX aIMUHHUCTPATUBHBIX NPOLENYp (TeMaTUYECKHE IPOBEPKH).

PesynbraTtel mpoBepkr OoQOpMISIOTCS B BHAE CIOPAaBKH, B KOTOPOW
OTMEUAIOTCSl BBISIBJICHHBIC HEIOCTATKA W YKa3bIBAKOTCSA IMPEIJIOKEHHUS MO HX
YCTPaHECHUIO.

[To pe3ysbTaTaM MPOBEAEHHBIX MPOBEPOK B CIIYy4YA€ BBISBICHUS HAPYLICHUN
MpaB 3asBUTEJICI BUHOBHBIC JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHOAATENBLCTBOM Poccuiickon denepaunmu.

4.5 KoHTpoiab 3a NpeloCTaBICHUEM MYHUIIMIIATILHON YCIYyTH MOMKET ObITh
OCYLIECTBJIEH CO CTOPOHBI TpaxaaH, WX OOBEAMHEHUH U OpraHu3anui B
COOTBETCTBHE C 3aKOHOJATENBCTBOM Poccuiickon denepanum.

5. JlocyneOHblii (BHeCyaeOHbIM) MOPSAOK 00:KAJIOBAHUSI PelIeHuil u
aeiicTBuil (0e31eiicTBHA) OpPraHa, MPeIOCTABJIAKINEI0 MYHUIHNAJIbBHYIO
yCJIYry, HOJKHOCTHOIO JIMIA OPraHa, NMpeaoCTaBJISINIEr0 MYHHIUNIAJIBHYIO
yCJIyry, Ju00 MyHUIIUNIAJIBHOIO CJIy:Kalero.

5.1. 3agBuUTeNM HMMEIOT MPAaBO HA OO0KAJTOBAaHUE PEIICHUH U AeHCTBUM
(Oe3meiicTBUS) JOJKHOCTHBIX JIML aJIMHUHHUCTPALMU B JOCYJEOHOM MOpSJIKE, Ha
nosyuyeHue wuHdopManuu, HEoOXOAUMON Jjisi OOOCHOBaHUS M PACCMOTPEHUS
KaI0O0BI.

5.2. 3asBuUTENb MOXET OOPATUTHCS C Kano0o0il B TOM YHUCIE B CIEAYIOMIMX
Cly4asx:

1) HapylleHHe cpoKa pEerucTpaluy 3asBICHUS 3asBUTENS 00 OKa3zaHUU
MYHULUITAIBHON YCITYTH;

2) HapyILLIEHHE CPOKa MPETOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeGoBaHue Yy 3agBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMAaTHUBHBIMM NPaBOBbIMU akTamu Poccuiickonn @Penepanniv, HOPMATUBHBIMHU
IpPaBOBBIMHU aKTaMu BoOpoHEkCcKoi 001acTH, HOPMATUBHBIMHM MPABOBBIMH aKTaMH
OpraHOB MECTHOI'O CaMOYyNpaBJiI€HUs THUMHUPA3ZEBCKOTO CEIBCKOIO MOCEIECHUS IS
IPEIOCTABIEHUS MyHULUMIIAIBHON YCIYTH;

4) oTka3 B pUeMe JOKYMEHTOB, IPEIOCTAaBIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
PaBOBBIMU aKTaMH BopoHekckoil 00JaCTH HOPMATHUBHBIMH MPABOBBIMU aKTaMU
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OpraHoOB MECTHOTO camMOynpaBieHUus: TUMHUPA3EBCKOTO CEIbCKOr0 MOCEICHUS s
NPEeAOCTABICHUS MYHHUIIUNIATLHON YCIIYTH, Y 3aBUTEIS;

5) OTKa3 B MpPEIOCTAaBICHHUH MYHUIMNAIBHOW YCIyTHU, €CIM OCHOBAHUS
OTKa3a HE TNpeAyCMOTpeHbl ¢eepalbHbIMU 3aKOHAMU U TPUHATHIMU B
COOTBETCTBHM C HUMHM MHBIMM HOPMAaTUBHBIMHU MPABOBBIMU akTamu Poccuiickoi
®denepanuy, HOPMAaTUBHBIMU MPABOBBIMU akTaMu BopoHexckoi oOnactu
HOPMATUBHBIMM TPABOBBIMM aKTaMH OPraHOB MECTHOTO CaMOYMpaBJICHUs
TUMUPA3EBCKOTO CEIBCKOTO MOCENICHHUS;

6) 3arpeboBaHME C 3asBUTENS] TPU NPEIOCTABICHUH MYHUIIMITATIbHON
yCIyTH IUJIaThl, HE MPEAyCMOTPEHHOW HOPMATHUBHBIMU TPABOBBIMU aKTaMU
Poccuiickon ®enepanyy, HOpPMAaTUBHBIMU INPABOBBIMU aKTaMu BoOpOHEXCKOU
o0nmacTH,  HOPMATUBHBIMH  TPAaBOBBIMH  aKTaMU  OPraHoB  MECTHOTO
caMoynpaBieHuss TUMUPSI3EBCKOrO CENbCKOrO MOCEJICHHUS;

7) OTKa3 JOHKHOCTHOTO JIMIA aJMHHUCTpPAllMd B  HCIPABICHUU
JOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B PE3YIbTATEC MPEIOCTABICHUS
MYHULIMTTAIBHON YCIYTM JOKYMEHTax JHUOO HapyUIEHHWE YCTaHOBJIEHHOTO CPOKa
TaKUX UCIPABJICHUN.

5.3. OcHOoBaHuEM i1 Hayajla MPOLEAyphl AOCYIeOHOTO (BHECYAEOHOrO)
00>kajoBaHUs SBJSETCS MOCTYMHUBIIAS Kajno0a.

XKanoba MoxeT ObITh HallpaBJ€Ha M0 MOYTe, Yepe3 MHOTO(YHKIIMOHATIbHBIE
HEHTPbl, C HCHOJb30BaHMEM EIuWHOrO mopraisa TroCylapCTBEHHBIX U
MYHULIMNAIBHBIX ~ ycayr (dyskiuit) nubo Iloprama rTocymapCTBEHHBIX U
MYHUIIUNIATBHBIX yCIIyT BopoHexkckol 005acTu, a TakKe MOXKET ObITh MPHUHSTA
[PU JIMYHOM MPUEME 3asIBUTEIIS.

5.4. XKanoba nomkHa COIepKaTh:

- HAaMMEHOBAHUE OpraHa, MPEIOCTABIAIONIEIO0 MYHUIUNAIBHYIO YCIYTY,
dbaMunuio, WMsA, OTYECTBO JIODKHOCTHOTO JIMIIA JUOO MYHUITUIIAIHHOTO
CITY’KallleTo, pelIeHus U AeiicTBUs (0€3eHCTBIE) KOTOPOTro 00KATYIOTCS;

- (hamunuio, UM, OTYECTBO (MOCTETHEE - IPU HATUYUH), CBEJACHUS O MECTE
KUTEIbCTBA 3asABUTENS - (PU3MUECKOTO JuIla JIMOO HAMMEHOBAHUE, CBEIICHUS O
MEeCT€ HaXOXKACHUS 3asSBUTEIS - IOPUIUYECKOTO JIMIA, a TaKkke HoMmep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) JIEKTPOHHOW MOUTHI (MPU HAIMYHUM) U
MOYTOBBIN ajipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

- cBeleHUST 00 OOXKATyeMBIX PEIICHUSX M JeUCTBUAX (Oe31eiCTBHM)
AAMUHUCTPALMH, TOJPKHOCTHOTO JIUIA JTMO0 MYHHUIIUTAIBHOTO CITY>KaIlEro;

- IOBOJIbl, HA OCHOBAHUM KOTOPBIX 3asBUTE]Ib HE COTJIACEH C PEIICHHEM H
neiicteueM  (Oe3meiicTBHEM) aIMUHUCTpAIMU, JOJDKHOCTHOTO —JIUIIA  JTUOO
MYHULIMNIAIBHOTO  CIYXaIlero. 3asBUTEJEM MOTYT ObIThb  IPEICTaBIICHbI
JOKYMEHTBI (ITPU HAJTUYHH ), OITBEPKIAIOIINE €r0 JOBOAbL, TUOO UX KOMUHU.

5.5. 3asgBuUTeNnb MOXKET 00XanoBaTh pElIeHUs U JelcTBuUs (Oe3neicTBue)
JOJDKHOCTHBIX ~ JIMI], MYHMIIUNAIBHBIX  CIyXalluX aJMUHUCTPAllUM TJIaBe
AIMUHUCTPALINH (TIOCEJICHUS).

5.6.JI0JOKHOCTHBIE JIMIA AJMUHHUCTPALIMM, YyKa3aHHbIE B IIyHKTE 5.5
HACTOSIIEr0 pasjesia aIMUHUCTPATUBHOIO perjiaMeHTa, MIPOBOIAT JIMYHBINA TTpUEM
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3asBUTEJIEH.

JInuHBIN TTpUEM TOJKHOCTHBIMU JIMIAMU IPOBOJUTCS 10 MPEABAPUTEIBLHON
3amucy. 3amuch 3asiBUTENCH MPOBOAUTCS TMPH JUYHOM OOpalIeHHUH WU C
UCIIOJIb30BAHUEM CPEJICTB TEIE(POHHOU CBA3M MO HOMEpPAM TeIe(POHOB, KOTOPHIE
pa3MelarTcs Ha OQUUUAIBLHOM CalTe aAMUHUCTpalMu B cetu HHTepHET u
UH(OPMAIIMOHHBIX CTEH/IaX.

Crnennanuct, OCYIIECTBISAIONIMNA 3alyCh 3asdBUTENICEN Ha JIMYHBIA TMPUEM,
uH(OPMUPYET 3asBUTENS O J1aTe, BPEMEHH, MECTE MpUeMa, TOJKHOCTH, (haMUITuH,
MMEHH U OTYECTBE JOJKHOCTHOTO JIMIA, OCYILIECTBIISIIOLIETO IPUEM.

5.7. JOMKHOCTHOE JIUIIO, YIIOJIHOMOYEHHOE Ha PACCMOTPEHHUE >Kal00bl, WITN
aIMUHUCTPALIMS OTKA3bIBAIOT B YIOBJIECTBOPEHUH JKAJIOOBI B CICAYIOMIUX CIIydasix:

1) Hanmu4Me BCTYNMBILETO B 3aKOHHYIO CHIIY pEUICHHs Cy/aa, apOUTPa)xKHOTO
cyJia 10 ’kaJlobe 0 TOM K€ MPEIMETE U 10 TEM KE OCHOBAHUSIM;

2) mojgava XayjoObl JIMIIOM, MOJHOMOYHS KOTOPOrO HE IMOATBEPXICHBI B
HOPAJIKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM;

3) HamMuue peuieHus Mo jkajno0e, MPUHATOIO pPAHEE B COOTBETCTBHH C
TpeOOBAHUSIMU HACTOSILIETO aJAMUHUCTPATUBHOTO PErJIaMEHTa B OTHOILLEHUU TOTO
e 3aABUTEIIA U 110 TOMY K€ MPEIMETY 3Ka0OBbI.

JIOMKHOCTHOE JIMI0, YHNOJHOMOYEHHOE Ha PACCMOTPEHHUE >KAJIOObI, WM
aIMUHUCTpALIMS BIIPaBE OCTABUTH 3kalio0y 0€3 OTBETa B CIEIYIOUIUX CIydasx:

1) Hanmuuus B ’kano0e HEeLEeH3YPHBIX JINOO0 OCKOPOUTENBHBIX BBIPAKEHUIH,
yTpO3 KU3HU, 3JOPOBBIO U UMYIIECTBY JOJDKHOCTHOIO JIMIA, a TAKKE WICHOB €r0
CEMbU M COOOIIUTH TPAKIAHUHY, HAPAaBUBIIEMY OoOpalieHue, O HeJJOMYCTUMOCTH
3JI0yIOTPEOICHHS TIPABOM;

2) OTCYTCTBYET BO3MOXHOCTh MPOYHUTATh KAKYIO-THOO 4acTh TEKCTa
XKanoOwl, haMUIUIO, UMS, OTYECTBO ( MPU HATW4WK) W (WJIM) TOYTOBBIN azpec
3asBUTENS, yKa3aHHbIe B kanooOe. [Ipu aTom oTBeT Ha kanoly He JaeTcs U OHA He
NOJJICKUT HANpPaBICHUI0 HAa PAacCMOTPEHHE B TOCYJAapCTBEHHBIM OpraH, Opras
MECTHOTO CaMOYINPAaBJIEHHUS WM JOJDKHOCTHOMY JIMIy B COOTBETCTBHUM C HUX
KOMIIETEHLIUEH, O YEM B TEUYEHHE CEMHU JHEH CO JHS PErucTpaluy >KajoObl
coOOIIaeTcsl TpaXXAaHWHY, HANpaBHUBIIEMY XKajloOy, ecinu ero GaMuius u
MOYTOBBIHN a/Ipec MOAJAI0TCS MPOUYTEHHUIO.
B cnyuae ocraBieHus xano0bl 0€3 OTBETa, 3asBUTEIIO HAIPABIIAETCS
YBEJOMIIEHHE O HEJOMYCTUMOCTH 3I0YIOTPEOICHHS IPABOM.

5.8. 3asgBUTENM MMEIOT MPaBO Ha MOJyYEeHHUE JOKYMEHTOB U HMH(OpMaIuu,
HEOOXOAUMBIX JUIs1 0OOCHOBAHUS U PaCCMOTPEHMS KaIO0OBbI.

5.9. XKanoba noanexUT pacCMOTPEHHIO B TE€UEHHME MATHAALATU PabOUuX
JHEHN co JHs ee perucrpaluu, a B ciayyae 00KajJoBaHMs OTKa3a aJMUHUCTpALUH,
JOJHKHOCTHOTO JIMLA aIMUHUCTPALlUK, B TIpUeMe JOKyMEHTOB Y 3asBUTEIIS MO0 B
UCIPABIECHUH JOMYIIEHHBIX ONEYaTOK U OIMMOOK WIM B ciaydyae OOXKalOBaHUS
HapyLIEHUs] YCTAHOBJIIEHHOI'O CpOKAa TaKWX MCIPABICHUA - B TEYEHUE IISTH
paboumx AHEU CO IHS €€ pEerucTpaLui.

5.10. He mno3mHee naHA, CIEOyIOWIET0 3a AHEM MPHUHATHSA PELICHUS,
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yKa3aHHOro B IyHKTe 5.9 Hacrosdmero AJIMHHHCTPAaTUBHOIO pErJIaMEHTA,
3asBUTENIO0 B IMHUCHMEHHOW (OopME MU MO JKEIAHMUIO 3aABUTENS B AIIEKTPOHHOMN
¢dopMe HampaBiseTcs MOTHBHUPOBAHHBI OTBET O pE3yJbTaTax pPacCMOTPEHHS
KaJIOOBI.

5.11. B cnydae ycTaHOBIEHHs B XOJ€ WIH IO PE3yJbTaTaM PaCCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa AJMHUHHMCTPATUBHOIO IPABOHAPYILIEHUS WU
NOPECTYIUIEHUS  JODKHOCTHOE — JIMLO,  HAJEIeHHOE  IOJHOMOYUSMH 110
PACCMOTPEHHUIO Kano0, HE3aMEIJIMTEIbHO HAMpPABISET UMEIOIIMECS] MaTEepUalIbl B
OpraHbl IPOKYpPaTyphl.
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[Tpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY pPErIaMEHTY

1. Mecto HaxOXIEHUS aAMUHUCTPALMM |HMHUPSI3EBCKOIO CEJIBCKOTO
nocesieHnss HoBOyCMaHCKOro MyHUUHMIIAIBLHOTO paiioHa Boponexckoil oOnacTu:
396323, Boponexckas oOnacte HoBoycmanckuit paiioH, m.TumupsizeBo, yiI.
Tumupsizesa, 1. S.

I'padux paboThl agMuHUCTpaLMK THUMHPSA3EBCKOIO CEIBCKOTO MOCEJICHUS
HoBoycManckoro MmyHununaibsHoro paiiona Boponexckoii o61acTu:

noHeAeIpHUK - naTHuma: ¢ 08.00 mo 16.00;

nepepsiB: ¢ 12.00 no 13.00.

OdunmaneHplii  caiT  agMUHUCTpAIMM  TUMHPSA3EBCKOTO  CEIBCKOTO
nocenieHnss HoBOyCMaHCKOTO MYHUIIMITAILHOTO palioHa BopoHexckoit obmactu B
cetu MHTepHeT: timiryazevskoe .poselenie.net.

AJlpec 3JIEKTPOHHOM IMOYTHI AJAMUHUCTPAUHUHA THMHUPI3EBCKOIO CEIBCKOIO
nocesieHnss HoBoycMaHCKOro MyHUIIMIIATIBHOTO paiioHa BopoHexckoi obacTu:

timiryaz.nusm@govvrn.ru

2. Tenedons 1uist cipaBok: 8(47341) 62131.

3. ABTOHOMHOE YUPEKICHUE Boponexckoiu obsactu
«MHOTODYHKIIMOHATILHBIA ~ LIEHTP  MPEIOCTaBICHHUS  TOCYJApPCTBEHHBIX U
MYHULIUMTAIBHBIX yCIyr» (nanee - AY «MOLy»):

3.1. Mecro naxoxaenus AY «M®I»: 394026, r. Boponex, yi.
HpyxunnukoB, 36 (KoMuHTEpHOBCKHI paiioH).

Tenedon mrst cipaBok AY «M®Ly: (473) 226-99-99.

Odurmansuerii caiit AY « M®II» B cetn MuaTepuer: mfc.vrn.ru.

Anpec snexktporHoit modTel AY «M®I»: odno-okno@mail.ru.

I'paduk paboter AY «MODL»:

BTOPHUK, yeTBepr, nsatauna: ¢ 09.00 no 18.00;

cpena: ¢ 11.00 no 20.00;

cyb6ota: ¢ 09.00 no 16.45.

3.2. Mecto Haxoxnenus puwimmania AY «M®Il» B HoBoycmanckom

MyHUIIMNANbHOM paiioHe: c.HoBas Ycmans, yin.Jlennna,n.263 0.
Tenedon s cnpaBok Gunuana AY «MOL»: (473) 226-99-99.

I'paduk (pexnm) paboThl MHOTOGYHKITHOHAIBHOTO IIEHTpA:
IMOoHeASIFHUK: ¢ 8 10 17 JacoB;
BTOPHUK, cpenia, uetBepr, nsatauna: ¢ 08.00 xo 20.00;
cyo6ora: ¢ 08.00 mo 15:45;
BOCKPECEHbBE: BBIXOIHOM.


mailto:timiryaz.nusm@govvrn.ru
http://usmanskoe1.poselenie.net/
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[Tpunoxxenue Ne 2
K a/IMUHUCTPATUBHOMY
periiaMeHTy

B agMuHKCTpanuio
CEJILCKOT'0 MOCEICHUS

oT

(®.1.0.)

JIOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTD

(cepus, Ne, keM M KOT/a BbIJIaH)

npokuBaroiero(ei) mo aapecy:

KOHTaKTHBIN TenedoH

3ASBJIEHUE

[Tpoiry nmpenocTaBUTh MHE Ha COCTaB CEMbH 4eJI0BEK

KUJIO€ MOMEIICHUE CHEeHAIN3UPOBAHHOIO KUIUIIHOIO (POHJA AJIT BPEMEHHOIO
IPOXKMBAaHUS (B MAaHEBPEHHOM >KUIMIIHOM (GOHJAE, B OOILEKUTUH, CIYyKeOHOe
KUJIOE TOMEUIEHUWE) Ha BpeMs paloThl, KalUTAJIbHOTO pPEMOHTa WM
PEKOHCTPYKIUH JKUJIOTO TOMEILEHUS (loma).

E,ZII/IHCTBGHHOG KUIOC IIOMCHICHUE YTPAaYCHO B CBA3U C

Pesynbrar yciyrum mpomry TpeAcTaBUTh Ha OyMaKHOM HOCHTEIE/B

AJIEKTPOHHOM BHUJIE TI0 aJIPECy AIMEKTPOHHON MOUTHI (HEHYKHOE 3a4€PKHYTh):

(Yxa3atp azgpec JIEeKTPOHHOH ITOYTHI)

HepequL ImpujiaraCMbIiX 1OKYMCHTOB!

20 T. / /

(moamnuce) (®.1.0.)
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[Tpunoxenue Ne 3
K aIMAHACTPATUBHOMY
periaMeHTy

BJOK-CXEMA

HpI/IeM " peructpanusd 3asABJICHUA O IIPEAOCTABJIICHUHU KUJIOI0 MOMCUICHUA
CIICIHUAIM3UPOBAHHOI'O KUJIMIIHOI'O (bOH,Z[a

v

v

Hanuune Bcex HCO6XO,Z[I/IMBIX
AOKYMCHTOB U IPaBOMOYHOCTD
3as1BUTCIIA

Hemnonubli KOMILIEKT JAOKYMCHTOB

v OTka3 B mpueMe U perucTpaiuu >
PaccMoTpenue 3asBICHUS U JOKYMEHTOB
HpeI[CTaBJICHHI)IX I[OKyMCHTOB Ha
COOTBETCTBHUE MPEABSIBIICMBIM
TpeOOBaHUAM
v v

|

[IpenocraBieHHbIE TOKYMEHTHI
COOTBETCTBYIOT MPETbSBISIEMbIM
TpeOOBaHUAM

JIOKyMEHTBI HE COOTBETCTBYIOT
IpEIbABISEMBIM TPEOOBaHUIM, TUOO
coJiepaKaT HEOCTOBEPHBIE CBEICHUS

A

[loaroToBKa M MPUHATUE TOCTAHOBIICHUS
0 MPETOCTABICHUH JKIJIOTO TTOMEIIECHUS
CHEUATU3UPOBAHHOTO KUJIHUIIHOTO
(dhoHa, MOATOTOBKA IOTOBOPA O
MPEAOCTABICHUH KUJIOTO MTOMEIICHUS
CIEIUATN3UPOBAHHOTO KHJIHIIHOTO
¢bonna

!

Brimaua mocTtaHoBIIEHUS O
MPEJOCTABICHUH )KWJIOTO MOMEIIICHUS
CIELIMAIIM3UPOBAHHOTO KUJIUITHOTO
(dhoHma, 10oroBopa 0 MPEIOCTABICHUN
JKUAJIOTO TTOMEIICHUS
CIIELIMATM3UPOBAHHOTO KUJTUITHOTO
donma

VYBenomiienue 00 0TKas3e B
Hpe)IOCTaBJ'IeHI/II/I MYHHHHHBHBHOﬁ
YCIyTH
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[Tpunoxenue N 4
K a/IMUHUCTPATUBHOMY
periiaMeHTy

PACIIMCKA
B IIOJTYYCHHUHU JOKYMCHTOB, HIPCACTABJICHHLIX JJIS IMIPUHATHUA PCIICHUA
0 MPCAOCTABJIICHUHN KHUJIOTO ITOMCIICHUS CIICHUAIU3UPOBAHHOI'O KUIJIIUIITHOT'O

dbona
HaCTOHHIHM YOOCTOBCPACTCA, qTo 3asBUTCIIb
(pamuust, MMs1, OTYECTBO)
NpeACTaBUII, a COTPYIHUK
AJIMUHUCTpAlUU CCJIBCKOI'O IIOCEIICHUA IMOJIy4HnJI
" " JOKYMEHTBI
(uncio) (Mmecsr mpomnuce0)  (roxm)
B KOJINYECTBEC 9K3CMILIAIPOB 110 IIpujiaracMomMy K 3adBJICHUIO

(TponHchIO)

HNEpEeYHI0 JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPHUHIATHS pPEIIeHUus O
IPEIOCTAaBICHUH KUJIOTO OMELIEHHS CIEINATIM3UPOBAHHOTO KWIHIIHOTO (OH/IA,
pPacCIlOJIOKEHHOTO HA  TEPPUTOPUHU
CeNbCKOTro moceneHus (cormacHo M. 2.6.1 HacTosmero aJIMUHHACTPATUBHOTO
periiaMeHTa).

HGpG‘IGHB AOKYMCHTOB, KOTOPLIC 6YJIyT IMOJIYYCHEI IO MCKBCAOMCTBCHHBIM
3alrpocam:

(I[OJ'I)KHOCTL CIIELMAJINCTA, (Tmomuch) (pacmmupoBKa MOIIHCH)
OTBETCTBEHHOIO 3a
IIpUeM TOKYMEHTOB)
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	Орган предоставляющий муниципальную услугу обеспечивает условия доступности для беспрепятственного доступа инвалидов в здание и помещения, в котором предоставляется муниципальная услуга, и получения муниципальной услуги в соответствии с требованиями, установленными Федеральным законом от 24.11.1995 № 181-ФЗ «О социальной защите инвалидов в Российской Федерации», и другими законодательными и иными нормативными правовыми актами Российской Федерации и Воронежской области.
	3.3. Рассмотрение представленных документов, истребование документов (сведений), указанных в пункте 2.6.2 настоящего административного регламента, в рамках межведомственного взаимодействия.
	3.4. Подготовка и принятие проекта правового акта либо уведомления о мотивированном отказе в предоставлении муниципальной услуги.
	3.5. Выдача (направление) заявителю постановления о предоставлении жилого помещения муниципального специализированного жилищного фонда, договора о предоставлении жилого помещения муниципального специализированного жилищного фонда либо уведомления о мотивированном отказе в предоставлении муниципальной услуги.
	3.6. Подача заявителем запроса и иных документов, необходимых для предоставления муниципальной услуги, и прием таких запросов и документов в электронной форме.
	4.3. Текущий контроль осуществляется путем проведения должностным лицом, ответственным за организацию работы по предоставлению муниципальной услуги, проверок соблюдения и исполнения сотрудниками положений Административного регламента.
	Текущий контроль может быть плановым (осуществляться на основании полугодовых или годовых планов работы органа местного самоуправления) и внеплановым (проводиться по конкретному обращению заявителя или иных заинтересованных лиц). При проверке могут рассматриваться все вопросы, связанные с предоставлением муниципальной услуги (комплексные проверки), или вопросы, связанные с исполнением отдельных административных процедур (тематические проверки).
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